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AJMUHUCTPALUA T'OPOJA CMOJIEHCKA
IMIOCTAHOBJEHHUE

OO0 yTBepXIeHHH AIAMUHHCTPATUBHOI'O
pernaMeHTa AIMUHHCTpalldd Tropoja
CMmoneHcka  mo NpeIOCTaBIICHUIO
MYHULIMIIAJIBHON yCIIyTH
«Ilepepacnipenenenue 3emens U (WIH)
3€MEJIbHBIX Y4YaCTKOB, HaxXOJSIIMXCS B
roCyJapCTBEHHOH WJIM MYHHUIMIAIBHON

COOCTBEHHOCTH, U 3eMEJIbHBIX
y4acTKOB, HaxOMSIIMXCI B 4YacTHOH
COOCTBEHHOCTH»

B coorBerctBHM ¢ 3eMenbHBIM KoAekcoM Poccuiickoil ®enepauuu,
QenepansueiM  3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHuzauuu
IpEeOCTaBICHUS TOCYIapCTBEHHBIX M MYHHIUNAIBHBIX YCIYIr», IOCTAaHOBJIECHUEM
Anvyauctpaiu ropoaa Cmonencka ot 31.07.2019 Ne 2093-amv «O6 yTBepxIeHUH
Ilopsnxa pa3paboTku W  yTBEpXKIEHHS AaJAMUHHCTPAaTUBHBIX pEriaMeHTOB
NpeIOCTABICHNUS MYHUIUNAIBHBIX YCIIyI», paclopshkeHHeM AJIMHUHHCTpal{ ropoja
Cmonencka ot 23.09.2021 Ne 187-p/amm «O6 ytBepxknmenun Ilepeuns MmaccoBbix
COLMATBHO 3HAYUMBIX MYHHULUIAIBHBIX (IOCYJapCTBEHHBIX) YCIYyr AIMHHHUCTpalUH
ropofa CMoneHcKa, MoJyIeXalX IEPeBOAy B IEKTPOHHBIN (opMary, pyKOBOJICTBYSICh
YcraBoMm ropoaa CMoJeHCKa,

AlIMI/IHI/ICTpaI_II/IH ropona CMONEHCKAaTTIOCTAHOBI S € T:

1. YTBepauTh npunaraeMbiii AIMUHUCTPATUBHBIN perjaMeHT AJIMHUHUCTPalUU
ropojza CmoneHcka o peJOCTaBIEHUIO MYHHULIMOATEHON yCIyIH
«Ilepepacnipeneneuue 3emMens KU (MIM) 3€MENBbHBIX YYacTKOB, HaxOJALIUXCS B
rocyJapCTBEHHOH WM MYHHMLMIAIBHOH COOCTBEHHOCTH, M 3€MEIBbHBIX Y4acTKOB,
HaXOJALIUXCS B YaCTHOM COOCTBEHHOCTHY.

2. Ilpu3HaTh YTpaTHBIIMM CHIy IIOCTaHOBJIEHHE AJAMHHUCTpPALMH Tropoja
Cmonencka ot 22.07.2020 Ne 1591-agm «O6 yTBepxneHdH AJIMUHUCTPAaTHBHOTO
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perjiiaMeHTa NpefOCTaBIEeHUS AJIMUHUCTpaLUen ropoza CMmoneHcka
MyHHIMnaneHOM ycnyru «llepepacnpeneneHue 3emenb M (WIM) 3eMebHBIX
YY4CTKOB, HAXOMSIUMXCA B MYHHLHUINAJIbHOH COOCTBEHHOCTH WM TOCYAapCTBEHHas
COOCTBEHHOCTh Ha KOTOPBIE HE pa3srpaHU4YeHa, U 3eMeJIbHBIX Y4acTKOB, HAXOJSIINXCs
B YaCTHOU COOCTBEHHOCTHY.

3. VOpaBieHHIO MMYIIECTBEHHBIX, 3€MENBHBIX M JKHIMINHBIX OTHOLICHWH
AgmunncTpauud ropoaa CMoJieHCKa B TEUEHHE TpeX KajleHOapHBIX AHeH mocie
YTBEPXKACHHUS AJMHHHCTPATHBHOIO perjaMeHTa OOeCleunTh IMpeJOoCTaBlIeHHe
TekcTa AJIMHHHCTPATHBHOIO perjiaMeHTa B YIpaBleHHE HHPOPMAIMOHHEBIX
TEXHONOrui AJIMHHHUCTpaUUH ropoaa CMoONIEHCKa AU ITOCIEAYIOMICro pa3MelleHuUs
Ha oduuuantsHOM calite AxmuHHcTpamuu ropoga CMONEHCKa, B PETHOHANbHOH
rocyZapcTBeHHOM uH(opManuoHHOH cHcTeMe «PeecTp roCynapcTBEHHBIX H
MyHHIUNANbHEIX yoiyr (byHkuuit) CMoneHCKoH o6nacTu», B MyHHLHIANIBHOS
kaséaHoe  yupexneHue «[opoickoe  HMHPOPMALMOHHOE  AreHTCTBO» UL
TOCIEAYIONIEr0 OIyONMKOBaHKS B CpEeJCTBaX MaccoBOoH HHGOpMaluM, a TaKxke
pa3sMeIleHHe B MECTaX NPENOCTaBIEeHHs MyHHUIUIATBHON YCITyTH.

4. YupaBleHHIO 0 B3aMMOJEHCTBHIO C aJIMHHHMCTPATHBHBIMH OpraHaMu HU
OOIeCTBEHHBIMH OpraHW3alysIMi AJMHHHCTpauud ropoga CMOJEHCKa BHECTH
COOTBETCTBYIOIIIME H3MeHEeHUs B llepedeHb roCyJlapCTBEHHBIX W MyHHLHITAJIBHBIX
yCIyT, TPeNOCTaBIseMbIX Ha TeppuTopuH ropoga CmoneHcka, IlepedeHp ycuyr ¢
JJIEMEHTaMH  MEXBEJIOMCTBEHHOT0O W MEXYPOBHEBOIO  B3aWMOJEHCTBUS,
IpeoCTaB/IsIeMbIX Ha TeppuTOpHH ropoga CMorneHcka, [lepeyeHb rocy1apCTBeHHbIX
M  MyHHUMOAIBHBIX ~ yCJIyr, IpEeJOCTaBIE€HHE KOTOPBIX  OpPraHu3yeTrcs B
MHOTOQYHKIIMOHAJIFHOM  LEHTpe  IPEAOCTaBIE€HMs  TOCYHapCTBEHHBIX  H
MYHHULWMIAIBHBIX ~ yCliyr HaceneHmio B ropoge  Cwmonencke, Ilepeuens
rOCYyHapCTBEHHBIX M  MYHHIMIAIBHBIX  YCIYTr, IIPEIOCTaBI€HHE  KOTOPBIX
IIOCPEACTBOM KOMILIEKCHOTO 3aIipoca He OCYIIECTBIAETCS B MHOTO(YHKLHOHATEHOM
ILIEHTpe IPEeIOCTABICHUS TOCYJApCTBEHHBIX M MyHHMUMINAIBHEIX yCIYT HAaCeNICHHUIO B
ropoae CMOJICHCKeE.

5. YmpaBneHdio HWH()OPMAaUMOHHBIX TEXHOJNOIHH AIMMHHCTPAldH TIopoja
CmorneHcka:

5.1. PasMecTuTh HAacToOsllee IIOCTAaHOBIEHHE Ha O(QUIMAIBHOM CcaiTe
AnmunucTpanuu ropojga CMoneHcka.

5.2. BHecTH COOTBETCTBYIOLIME H3MEHEHUs B PeecTp rocynapCTBEHHBIX |
MYyHHLHUMATBHBIX yCIyT (GyHKuunit) CMoneHcKoi o61acTH.

6. MyHHLMIIATBHOMY Ka3éHHOMY yUpexAeHUI0 «I opoackoe MHPOPMAIUOHHOE
areHTCTBOY» OITyOJIMKOBaTh HACTOsSIEe IOCTAHOBIEHHE B CPEINCTBAaX MAacCOBOM
HHpOPMaIMH. -

['naBa ropoga CmoineHcKa A.A. HoBukoB



YTBEPX/IEH
MOCTAHOBJIEHUEM AIMUHUCTPALIUH
1 ropoga CMoneHcka

or /4 /4 1043 Ne 307/9»%;4

AIMUHUCTPATUBHBINA PETJIAMEHT
- AAMHHHCTpAalLHH Iropoaa CMoJieHCKa Mo NpeaoCTaBJIEHHUIO
MYHHUHNAJbHOH yeayru «Ilepepacnpenenenue 3eMenb U (HIH) 3eMeJIbLHBIX
Y4acTKOB, HAXOAALIHXCS B FOCYIAPCTBEHHOM HJIM MYHHIUNIAJILHOM
cOOCTBEHHOCTH, H 3eMeJbHbIX YYaCTKOB, HAXOASIUIUXCSA B YACTHO#
cOOCTBEHHOCTH»

1. OBUIUE MOJOXEHUS

1.1. Ilpeamer peryupoBaHusi AIMHHHCTPAaTHBHOIO pPerjaMeHTa
NpeAoCTABICHHA MYHHIUNAJIBLHON YCIIyrH

1.1.1. AAMUHUCTpaTUBHBIN periaMeHT AJAMUHUCTpauuu ropojga CMmoseHcka
T0 NpeAOCTaBICHHIO MyHULIMIIANBbHON yciyTy «Ilepepacnpenenernue 3emMens U (WiIK)
3eMEJIbHBIX YYacTKOB, HaxOJAILUMXCS B TOCYNAapCTBEHHOW WM MYHHLHNAIBHOH
COOCTBEHHOCTH, U 3€MEJIbHBIX YYaCTKOB, HAXOASIIUXCS B YACTHOH COOCTBEHHOCTIDY
(manee - AZMMHHCTPaTHUBHBIM periaMeHT, MyHHULMIANbHAs yciiyra) pa3paboTaH B
LensxX IMOBBIIMICHHS  KadecTBa  UCMNOJIHEHUS U JOCTYIMHOCTH  pe3yibTara
IpPeNOCTaBICHHUs] MYHULMIIATBHON YCIAYTH, CO34aHUsl KOMGOPTHBIX YCIOBHH 1is
notpedutesnied MyHULMNAIBHOH YCIYTH W OIpefenseT MOpsSIOK, CpPOKH H

i [OCJeI0BaTEeNIbHOCTh JEUCTBUM (2 IMUHUCTPATUBHBIX MPOLIEAYpP), OCYIIECTBISIEMBIX
: VYrpaBneHreM  HUMYIIECTBEHHBIX, 3€MEJbHBIX W  OKWIMIIHBIX  OTHOLICHHH
1 ApmuHuctpanuu ropona Cwmonencka (manee - YH3uXKO) mnpu oxazanuu

MYHULUNATBHON YCIIyTH.

1.1.2. [lefictBue AIOMHUHUCTPAaTUBHOrO perjaMeHTa paclpoCTpaHIETCAd Ha

OTHOLLIEHUS, CBSI3aHHBIE C Mepepacnpene/ieHueM 3eMejib U (UIM) 3€MENLHBIX
y4acTKOB, HaXOASIIMXCS B TOCYJAPCTBEHHON WJIM MYyHULMMNANbHONH COOCTBEHHOCTH,
M 3eMeNbHBIX Y4YaCcTKOB, HAXOASILMUXCS B YacTHOM COOCTBEHHOCTH, KOTOpOE
i JOIyCKaeTcsl B CAENYIOIHUX CIIydasx:
‘ 1) nmepepacnpenenesHue 3emenb U (WUIM) 3€MEIBHBIX YYacTKOB B TpaHHLAX
3aCTPOCHHOM TEpPPUTOPUM, B OTHOILUEHHH KOTOPOW 3aK/IOHEH JOTOBOP O pa3BUTHUHU
3aCTPOEHHON TEPPUTOPUH, OCYLLIECTBIACTCS B LeJIsIX IPABEEHHs IPaHULl 3eMeIbHbIX
YYaCTKOB B COOTBETCTBUE C YTBEP)KIEHHBIM [IPOEKTOM MEXEBaHHUs TEPPUTOPUH;

2) mnepepacnpenesieHue 3eMellb U (WJIH) 3€MEJIbHBIX YYacTKOB B ILENsX
IpUBEICHNUS] TPaHUIl 3€MEJIbHBIX YYacTKOB B COOTBETCTBHE C YTBEPXACHHBIM
: MPOEKTOM MEXEBaHHUS TEPPUTOPUHU IJISl UCKIIOUEHHUS BKIMHMBAHUS, BKpaIlIMBaHMS,
i W3JIOMAaHHOCTH T'PaHUL], YEpPECNOJIOCULbl MPU YCIOBHH, YTO IUIOIUAAbL 3€MEJIbHBIX
YYaCTKOB, HaxOJMSIINXCS B YACTHOM COOCTBEHHOCTH, YBEJIMYUBAETCS B pe3ysnbTare
3TOro nmepepacrnpegesneHusi He Oonee uyeM JO YCTAHOBJEHHBIX MNpeAe/IbHBIX
MaKCHMaJIbHbIX Pa3MEePOB 3€MEJIbHbIX YYaCTKOB;
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3) mepepacnpezesieHue 3eMeib U (WIK) 3eMeNbHBIX YY4aCTKOB, HAXOAAIIMXCH B
roCyIapCTBEHHOM WM MYHULUNAJIbHOW COOCTBEHHOCTH, U 3E€MEJBHBIX YYaCTKOB,
HAXOIAIIMXCA B COOCTBEHHOCTH IPaKIaH U MpeAHa3HAYCHHbIX 7S BEeJACHUs JTUYHOTO
II0ACOOHOrO X034MCTBa, CaJ0BOACTBA UM OTOPOJHHYECTBA Uil COOCTBEHHBIX HYX,
HHIMBUIYaNbHOTO JKMJIMIIHOIO CTPOMUTENbCTBA, IIpU YCIOBHH, YTO ILIOLIAJb
3€MeNbHBIX YYaCTKOB, HaXOISHIUXCS B COOCTBEHHOCTH I'paXaH, YBEIHYHMBAETCI B
pe3yiapTaTe »JTOrO IlepepacrpesieieHdss He Oosnee 4YeM OO yCTaHOBIECHHBIX
npeAebHBIX MAaKCUMAIBHBIX Pa3MEPOB 3eMEJIbHBIX YYACTKOB;

4) 3eMenbHBIE YYaCTKH 00pa3yloTcs i pa3MelleHus: 00beKTOB KaluTalIbHOIO
CTPOMTENbCTBA, B TOM YHCIE€ B LENAX H3BATUA 3€MEJIBHBIX YYaCTKOB [UIfA
roCyIapCTBEHHBIX UM MYHULIMNANBHBIX HYXK/.

W3bATHE 3eMENbHBIX YYacTKOB JJI IOCYAapCTBEHHBIX MM MYyHULHUIIAIBHBIX
HY]{ OCYIIECTBIISIETCS B UCKITIOUNTENBHBIX CIy4asX 10 OCHOBaHHUAM, CBA3aHHBIM C:

a) BBIIIOJIHEHHEM MEXAYHAPOAHBIX NOroBOpoB Poccuiickoit Menepanyy;

6) CTPOUTEIBCTBOM, PEKOHCTPYKLUEH CIEAYHOLIUX 00BEKTOB
roCyZapCTBEHHOro 3HaveHusi (0OBEKTOB (efepalbHOrO 3HAa4eHMsA, OOBEKTOB
PErHOHATFHOrO 3HAUEHHUs) WM OOBEKTOB MECTHOIO 3HAYEHMs IIPH OTCYTCTBHUH
JPYTHX BO3MOYKHBIX BAPHAHTOB CTPOUTENIBCTBA, PEKOHCTPYKIMH 3TUX OOBEKTOB:

—  00beKTOB  (elepaibHbIX JHEPreTHYeCKHX CHCTeM M OOBEKTOB
IHEPreTUYECKUX CUCTEM PETMOHAIBHOIO 3HAYEHUS;

— 00BEKTOB MCIOJb30BAaHUS aTOMHOM SHEPIUH;

— 00BEKTOB OOOpPOHBI CTpaHbl U OE€30MAaCHOCTH TOCYAapCTBa, B TOM YHCIIE
VH)XEHEPHO-TEXHUYECKUX  COOPY)XeHUH, JHMHUM CBA3M M  KOMMYHHUKaUWH,
BO3BEJEHHEIX B HHTEpecax 3allUThi M OXpaHbl [0CyAapCTBEHHOW IPaHUIIBI
Poccutickoit denepauuy;

— 00BEKTOB (elepallbHOr0 TPaHCIopTa, OOBEKTOB CBA3M (eaepanbHOro
3HAYEHHs, a TaKKe OOBEKTOB TpPAHCIOpPTa, OOBEKTOB CBS3U PErHMOHAIBHOIO
3HAa4eHUs,, OOBEKTOB HMHQPACTPYKTYPhl JKEIe3HOJAOPONKHOIO TPAHCIOpTa OOLIEro
TI0JI30BaHMUS;

— 00BEKTOB, 00ECIIEYHBAIOIIIMX KOCMUYECKYIO A€ATEIHHOCTD;

— JIMHEWHBIX OO0BEKTOB (elepallbHOrO U PErMOHAJIBHOIO 3HAYCHHS,
00ecIeunBaroLLUX JeATETLHOCTh CYOBEKTOB €CTECTBEHHBIX MOHOITOJIHIA,

— OOBEKTOB CHUCTEM 3JIEKTPO- M Ta30CHa0XeHUs, OOBEKTOB CHUCTEM
TerIocHa0)KeHHUs, OOBEKTOB LIEHTPAIN30BaHHBIX CUCTEM TOpsSUero BOJOCHAOXKEHHS,
XOJIOJHOTO BOJOCHA0XKEHHS U (MJIKM) BOLOOTBEAEHHS (eAepallbHOIO, PErHOHAIBHOTO
WJIK MECTHOTO 3HAYCHHUS,;

—  aBTOMOOWJILHBIX  Jopor  (edepalbHOrO,  PETMOHAJIBHOTO  HIIH
MEXMYHHULIMIMTAJIBHOTO0, MECTHOI'O 3HAYECHHUS;

B) HHBIMH OCHOBaHHSIMU, IIpelyCMOTPEHHBIMU (PelepalbHBIMU 3aKOHAMH.

1.2. Onucanue 3asiBHTe/IEH
1.2.1. 3agBuTeasaMHM ABISIOTCS (Qu3MUecKHUe JIMLA, HHAMBUIYAJIBHBIE

MNpeaAnpruHUMAaTeIM W OPUAUYECKUE JIMLA, SBJIAIOMIHCCHA COOCTBEHHHKAMH HJIH
apeHaaTopaMi 3eMENbHBIX Y4aCTKOB.
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1.2.2. OT UMeHH 3asABUTENS C 3aiBICHUEM O IPENOCTABICHUH MYHULIMIIAIBHON
YCIYTH MOKET OOpaTHTHCS YIONHOMOYEHHEIH B COOTBETCTBHH C TPaKAAHCKHM
3aKOHOJATENLCTBOM Poccuiickoit ®Pemepaunn MpeAcCTaBUTENb 3asBUTENs (maiee —
NpeICTaBUTENb 3asBUTENS ), KOTOPBIN NPeXbIBILET JOKYMEHT, yJOCTOBEPSIOINH €ro
JIUYHOCTb, MpeACTaBifAeT (IpuiaraeT K 3asABJICHUIO) NOKYMEHT, ITOATBEPKAAIOLINN
€ro MOJHOMOYHUSA Ha OOpallleHHe C 3asBlIEHHEM O MPENOCTaBIEHUN MyHHIMIAIBHON
yciryrd (OQJTMHHAK WIM HOTApHAJIBHO 3aBEPEHHYIO KOIHIO).

1.3. TpeGoBanus k nopsiaiky nHGOPMHPOBaHHS O NPEeJOCTABJICHHH
© MYHHUMOAJIbHOH yCJIyIH

1.3.1. s nmomydeHus uHOpOpMalMMd IO  BONpocaM  IIPEAOCTABJICHHS
MYHHIMOQIBHOW YCIyrd 3asfBUTENb (NpeICTaBHTENb 3asBHUTENs) oOpamaercs B
AnvyaucTpanyio ropoga CMOJNEHCKa MM CMOJICHCKOE 00J1aCTHOE IOCYOapCTBEHHOE
Oro[KeTHOE  yupexaeHHe «MHOroQyHKUMOHAIBHEIM LEHTP II0 IPEAOCTaBICHHIO
rocyIapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr HacelleHHo» B ropoae CMoneHCke
(manee - M®II) B 3neKkTpoHHO# (opMe, JTUYHO, NOCPEICTBOM Tesle()OHHOH CBS3H,
TIOYTOBOT'O OTIPABJIEHHUS, B THCbMEHHOHN (opMe.

1.3.2. CtpykTypHbIM monpasieneHueM AIMUHUCTpauuu ropoga CMONEHCKa,
OTBETCTBEHHEIM 3a MPeAOoCTaBlIeHe MyHUIMITAIBHOH yciyTH, sBisiercs Y 3uXO.

KoHCynbTallud 1O BONpOCaM MpPENOCTaBICHUS MYHHULMNAILHON  YyCIIyru
npoBosTcs cienuanucramMu Y U3uKO.

1.3.3. CrnpaBouHas uHGOpMalUsi O MeCTe HaXxOoXJeHus, rpaduxe paboThl,
tenedoHax W 00 agpece 3JIEKTPOHHOM mouThl, 00 anpece OQHUHAIBHOTO caiiTa
YN3uXO pasmenaercs:

— Ha o¢uIMaIbHOM caiite AnMmuHHCTpauuu ropojga CMoJeHCKa B CeTH
«MlHTepHeT» (3NIEKTPOHHBIH aapec: https://www.smoladmin.ru);

— B (enmepaibHOll rocyqapcTBeHHOH MH(OPMAlMOHHOMN cucTeMe «EIHHBIM
HOpTal TOCYHapCTBEHHBIX U MYHHLMNAIBHBIX yciyr (GyHkiui)» (nanee — Enunbiil
noptan) (MEKTPOHHBIA anpec: http://gosuslugiru), a Taxke B perdOHAIBHOU
rocygapctBeHHoi uH(popmaimonnoil cucreme «llopTam rocyAapcTBEHHBIX U
MYHHIMIATBHBIX yoryr (¢yHkumil) CmoneHckoil obmactu» (manee — PernoHasbHBIM
nopta) (3JIeKTPOHHEIH anpec: https:/pgu.admin-smolensk.ru).

CopaBoyHas uHpOpMals O MeCTe HaxoxJeHHs, rpaduke paboThl, TenedoHax
1 00 anpece anekTpoHHOH Moyt M®I] pa3smerniaercs:

— Ha oduuuanpHoM caiite MOIL] B cetn «MHTepHeT» (SIEKTPOHHBIA ajpec:
https://mdub7.pd); '

— Ha EquHoM u PernoHanbHOM nopraiax.

1.3.4. Undopmaniys 0 MyHULIMIIAIEHOHN YCITyTe pa3MellaeTcs:

— Ha HHGOPMAIMOHHOM CTeHJIE, pasMerneHHoM B Y U3uXKO;

— Ha odumManbHOM caiite AnMuHHcTpauuu ropoga CMOJeHCKa B CETH
«HutepHeT; :

— Ha opunuanbHoM caiite MOL] B cetn «IHTEpHETY;

— Ha EnquHoM 1 PernonansHoOM nopranax.

1.3.5. Pasmemraemas uHpOpMaLUs CONEPIKUT:
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— IOPSAIOK OOpaIlleHys 3a NOTy4eHHeM MyHHULUNATBHON YCIyTH;

— TEeKCT AZIMUHUACTPATUBHOT'O PErIaMeHTa;

- PEKOMEHTyeMY1O dopmy 3asIBIICHUS 0 IIpEeIOCTaBIICHAH
MYHHLIATIAIBHON YCIIyTH;

— MepeYeHb JOKYMEHTOB, HEOOXOIUMBIX [UISl MPEeNOCTABIEHUS MYHHILUINAIBHOM
YCIIyTH, X TpPeOOBaHHUS, [IPEABSIBIIEMbIE K 3THM TOKYMEHTAM,;

— HOPAIOK HHPOPMHUPOBAHHS O XO/€ NPENOCTABICHNS MyHULUNIATBHOM YCITyTH,

- MOPSIIOK 00xanoBaHUs pelenui u JefcTBUI
(6e3mefcTBUSA), MPUHUMAEMbIX M OCYILECTBIAEMBIX crenuanucramu YU3uXKO mmbo
pabotrrkamu M®L B xoe peocTaBNeHNs] My HULIITATBHOM YCITYTH.

13.6. OcHOBHbIMM  TpeOOBaHMSAMH K  HMH(QOPMHDPOBAHMIO  3asBUTENEH
(pencTaBuTeNneH 3asBUTENEH ) SIBIISIOTCS:

— JIOCTOBEPHOCTSH IIPEIOCTABIAEMON HHPOPMAITHH;

— YETKOCTH B U3JIOKEHUU UH(DOPMAITHH;

— TOJIHOTa UHPOPMHUPOBAHU,

— yJ100CTBO U JOCTYITHOCTh MOTy4YeHHs HHPOPMAIHH.

1.3.7. Tlpu HEOOX0IUMOCTH [IOJTy4YEHHUS KOHCYJIbTallUi 3asBUTEIb
(npexncrasurens 3asButens) obpamaercs B YU3uXKO mnmu MOLI. Koncynsramuu mno
TIpoLeaype NPeAOCTaBICHUS My HULIMIIAIBHON YCITyTH OCYIIECTBIISIOTCS:

~ B IUCEMEHHOH (hopMe (Ha OCHOBaHHHU MMUCEMEHHOTO OOpaIleH s );

— B yCTHOH (popMe ITpu JINUHOM OOpaIleHHH;

— IIOCPEZICTBOM TeNe(OHHOM CBS3H;

— IIOCPEACTBOM MOYTOBOT'O OTIPABJICHHS;

— I10 JJIEKTPOHHOM TOYTE;

— 110 €JMHOMY MHOTOKaHaJIbHOMY HoMepy Tenedona MO,

Bce koHCYIbTalUuM SBISIIOTCS OECILIATHBIM,

1.3.8. TpeGoBanus k dopme U XapaKTepy B3aUMOAEHCTBHS CIIELIAATHCTOB
YHN3uKO nmubo pabotHukos M®L] ¢ 3asBuTensamu (peIcTaBUTENSAMY 3aABUTENIEN ):

— KOHCYJbTAallUHM B INHMCbMEHHOH (opMe MpeaoCTaBISIOTCS CIeLMaTUCTaMH
YU3uXO mnbo paGorHuxkamu MOL[ Ha OCHOBaHMH NHCBMEHHOTO OOpaILEeHHS
3agBUTENss  (NPEACTABUTENS — 3asBUTENs), B TOM 4HC/AE IIOCTYNHBIIETO B
3JIEKTPOHHOM (opMme, B TedeHne 30 KaleHOapHBIX JHEH TMOC/e IMOMydYeHHs! yKa3aHHOTO
oOpallieHus;

— IPH KOHCYJIBTUPOBAaHHUM IOCPEACTBOM TeNe(MOHHON CBSI3H CIIELMATHCT
YN3u)XO nubo paborHuk M®L[ nmpencrasiseTcs, Ha3BaB CBOU (aAMHIIHIO, MM,
OT4ECTBO, MOJKHOCTB, IpejjaraeT NpeACTaBUThCS COOECeIHUKY, BBICIYIIMBAET U
YyTOYHSIET CyTh BOIIpOCa. Bo BpeMsl pasrosopa Heo0X0AUMO
IPOU3HOCHUTE CJIOBA YETKO, U30erarh MapajieNIbHbIX Pa3rOBOPOB ¢ OKPYXKalOL{MMHU
JMOJbMU U HE MpPEPhIBaTh PA3sroBOp IO IPHYMHE IOCTYIUIEHUS 3BOHKA HA JPYroi
anmnapar,

— II0 3aBepIIeHNH KoHCynbTauuu cnenuanucet Y U3uXKO nubdo pabotark MOL]
JOJOKeH KPATKO IOJBECTH HUTOT PAa3roBOpa U IEPEUUCIUTEH OEHCTBHS, KOTOPBIE
ClieyeT NPEANPUHITH 3asBUTENIO (MIPEICTABUTENIIO 3asIBUTEIS);

— crrenuanact YU3uXKO nubo pabotHux M®LL npu orBeTe Ha TenedoHHBIE
3BOHKH, ITMCBMEHHBIE M JJIEKTPOHHbIE OOpalleHUs 3asBHUTeNel (IpeacTaBUTENeH
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3asBUTENEH) 0043aH B MaKCUMAaIIbHO BEXUIUBOW M AOCTYIHOM (OpMeE IPemOCTaBIATh
HCYEPIBIBAOLILY KO HH(OPMALIHIO;

— HUHAMBUAYAJIBHOE YCTHOE HH(GOPMHpPOBAaHHE KaXKAOro  3asBUTEINS
(npencrasurens 3asButens) cneunanucraMu YMU3uXXO nu6o paGoraukamu MOI]
ocyuiecTBiasieTcs He Oosiee 10 MUHYT. ~

Coennamuer YHU3uXO nubo paborHuk MOIL[ He BmpaBe ocymiecTBIATH
MH(QOPMHUPOBAHHE, BBIXOALLEE 3a pAaMKH CTaHIAPTHBIX IPOLEAYP M YCJIOBMiA
NPEOCTABIEHHS MYHHUIIMIAIBHON YCIYI'M W BIHSIOIIEE TPSMO HIM KOCBEHHO Ha
pelieHHe 3asBUTeNs (MpeICTaBUTENS 3assBUTEIS).

2. CTAHIAPT NIPEAOCTABJIEHUSI MYHHUIIUIIAJIBHOH YCJIYI'HA
2.1. HanmeHoBaHHE MYHHIHNIAJbHOMH YC/IyTd

HauMenoBanune MmyHununanbHol ycmyru: «[lepepacripenencHue 3emens U
(4111) 3eMeNbHBIX YYaCTKOB, HAXOIIMXCS B FOCYAAPCTBEHHOM UM MYHHIMOATEHOM
COOCTBEHHOCTH, U 3eMeJIbHBIX YYaCTKOB, HAXOJSIIMXCS B YaCTHOM COOCTBEHHOCTH.

2.2. HaumenoBaHHe OpraHa, NpeJoCcTaBJIAIONIEr0 MyHHIHUIAIBHYIO YCJIYTy

2.2.1. MynuuunanepHas yciayra NpeoCTaBiseTcs AIMUHHCTpauuell ropoia
Cmonencka B guiie YU3uKO.

2.2.2. Ilpu npenocraBieHUH MyHULUNAIBHOW YCIYTH AIMHHHCTPALUS ropoja
Cmonencka, M®L] B3aMMOJEHCTBYIOT C TOCYAapCTBEHHBIMH OpPraHaMH, OPraHAMM
rOCYIapCTBEHHBIX BHEOIOKETHBIX (DOHAOB, HEOOXOMWMBIMU i IPEIOCTABJICHHS
MYHULIMTIATIBHON YCIIyTH.

2.2.3. B npenocraBieHMd MyHULMIATBHOM YCIYTd MPHHUMAET yYacTHE OTAEN
peTHCTpallMd  [OKYMEHTOB  YNpaBleHHs JAelaMM  AJIMUHUCTpPAlMd  ropoia
CmorneHcka (nanee - OTeNn perucTpaliy JOKyMEHTOB) B YaCTH [IPUEMA JOKYMEHTOB.

2.2.4. B npenocTaBleHUH MYHUIMIANBHOW YCIYTH IPUHMMAET Yy4yacTUe
VYiipaBlieHHe apXHMTEKTypbl M TIPafoOCTPOMTENBECTBA AJIMHUHUCTPALMM TOPOAA
Cmonencka (manee — YAul) B 4YacTM YTBepKIEHHS CXEMBI DAaCIIOJIOXKEHUS
3€MEeJIbHOTO y4acTKa (B Cllydae €cM IepepaclipejiesieHHe 3eMebHBIX Y4acTKOB,
HaxoAdlIMXCd B TOCYJAapCTBEHHOM WM MYHHLMIIAIBHOM COGCTBEHHOCTH, H
3eMeJIbHBIX YYACTKOB, HaXOIALUXCA B YACTHON COOCTBEHHOCTH, OCYIIECTBIISETCS Ha
OCHOBAHMH CXEMBI PACION0XKEHHUS 3eMeJIbHOTO y4acTKa).

2.2.5. B npegocTaBieHny MyHULMNIAIBHOM YCIIyTH NpUHUMAeET yyactue MOL]
B COOTBETCTBHM C COrjamieHueM O B3aumozeHcTBuu Mexay MOIL] wu
AnmunucTpannei ropojga CMONEHCKA B 4aCTH [TpUeMa TOKYMEHTOB.

M®LI, B xOTOpBI Nojaercs 3asBlIeHHE O MPEAOCTAaBIEHUH MYHHUIIMIAILHOM
YCIIyTd, HE MOXET IPUHATE pellieHre 00 OTKasze B pueMe 3asBleHHs], JOKYMEHTOB H
(nnu) nHpOpMaLUK, HEOOXOTUMBIX IS €€ MPEIOCTABICHHUS.

2.2.6. YM3wKO obecneunBaeT NnpeaocTaBlIeHHEe MYHULMOATLHOW YCIyTH B
3JIEKTPOHHOH dopMme mnocpenctBom EauHoro moprama u (uwnu) PermosansHOro
nopraina.
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2.2.7. Ilpu npenocTaBleHHd MyHUIUNIABHON yCIIyrd AIMUHHCTpaLUs ropoja
CMmonencka mu6o M®I] B3anMoeicTBYIOT C:

— Ynpasnenuem PenepaabHoil HAIOroBo# ciry>x0s1 Mo CMosieHCcKo# 06J1acTy B
LeNAX MONy4YeHHUsI BBIMUCOK M3 EQUHOro rocy1apCTBEHHOTO peecTpa IOpUIAHYECKHX
JUII ¥ BBIIUCOK Hu3 EAMHOrO rocyJapCTBEHHOIO peecTpa HHIMBUAYAIbHBIX
npeanpUuHUMATENEeH;

— ¢unuanoM myOiMyHO-nipaBoBoi koMnanuu «Pockagactp» no CmoneHckod
o0ylacTé C LeNbl0 MOJy4eHHs BBIMUCOK M3 EIWHOro rocyaapCTBEHHOrO peecTpa
HEJBIKMMOCTH 00 00BEKTe HEABMKUMOCTH (Ha HCXO/HBIE 3eMENbHbIE YYaCTKH) WIH
yBenoMJIeHUH 00 oTCyTCTBUH B ENMHOM rocyapCTBEHHOM PeecTpe HEIBHXUMOCTH
3allpallIiBaeMBbIX CBEACHHH.

2.2.8. 3anpemeHo TpeGoBaTh OT 3asBUTeNel (IpeicTaBUTeNel 3asiBUTENEH)
OCYIIECTBJIEHHsS JOEWCTBHH, B TOM 4YHCJIE COIJIACOBAaHHUH, HEOOXOAMMBIX MJIA
HOyYeHHs] MyHULUNANBHOR YCIYT'H H CBSI3aHHBIX C OOpallieHHEM B HHBIE OpIaHBl,
OpraHu3alliy, 3a UCKIIOYEHHEM MOJIy4YeHHUs YCIYT, BKIIOYEHHBIX B IIEPEYEHb YCIyT,
KOTOpbIE SBISAIOTCS HEOOXONUMBIMH M O0OS3aTENbHBIMU A IPEAOCTaBICHUS
MYHUIUTIIAJIBHBIX YCIIYT.

2.3. Pe3syabTaT npeaocTaBieHnsl MyHHIHNAJIbHON yCJIYIH

2.3.1. Pe3ynpTaToM npeaocTaBieHIs MyHUITUNAIbHON YCIIyTH SBIAETCS:

- NpHUHATHE pelleHus 00 YTBEpPXAEHUH CXEMBI PAacCIIOIOXKEHHS 3€MEIbHOro
yyacTka M Bblada (HalpaBlIEHHE) 3TOTO pEIICHUS C MPHUIOKEHHEM CXEMBI
PacHoJIOXKeHUs 3eMeJIbHOTO YYacTKa 3asBUTEIIO (IIPEICTaBUTENIO 3asBUTENA);

- BEIJa4a (HanpapJieHue) 3asSBUTENIO (IIPEJCTABUTENIO 3aABUTENIS) COTIaCUs Ha
3aKIIOYEHHE COINIAIllEHUs O MepepacnpeieNicHul 3€MeNbHBIX YYacTKOB B
COOTBETCTBUU C YTBEPXKAECHHBIM IIPOEKTOM MEXEBaHHs TEPPUTOPHH;

- TpUHATHE pelleHHs o6 oTKase B 3aKIIOYEHHH COMVANICHHS O
nepepaclpeieleHN  3eMeJbHBIX  Y4acTKOB  IPHM  HalWM4YUM  OCHOBAHHUH,
NpEeyCMOTPEHHBIX IMyHKTOM 2.8.2 mofpasfena 2.8 HacTOsAILIEero pasjeina, Bblada
(HampaBlieHHE) 3TOTO pelIeHHU 3asIBUTENIO (ITPEACTABUTENIO 3asIBUTENIN).
| 2.3.2. Pe3ynbTaT npenoCTaBI€HHS MYHHIUNAIBHON YCIYyTH HE3aBUCUMO OT
IPUHATOrO peuieHus oGopmisieTcs B BUAe H3MEHEHHs CTaTyca dJIEKTPOHHOH 3amicH
B JTUYHOM KaOuHeTe 3asBUTeNs (MpeacTaBHTENs 3asBUTEA) Ha EnuHOM moprane u
(unu) PervoHansHOM Inopraiie B IeHb (GOPMHUPOBAHUS PEIICHUS NMPH oOpalleHuH 3a
NpeAOCTaBICHUEM MYHMLMIIAJIBHON yCIyry nocpeactBoM EnuHoro noprana u (vnm)
PernonanpHoro nopraina.

IIpy obpaienuu 3a NpefOCTAaBICHHEM MYHHUIMIIANBHOH yciuyrd B YU3uXKO
60 B MOL] pesynbTaT npenoCTaBlIeH)s MYHMIMIAILHON YCIyrH opopMIsSeTcs B
BHJIE PELICHHA, KOTOPOE HANPABIAETCS 3asABUTENIO (IPEACTABUTENIO 3asBUTEINS) HA
YKa3aHHBIA MM ajpec 3JeKTPOHHBIA MOYTHl WM MOYTOBEIA anpec (IO BHIGOPY
3asBuTeNIs (PEACTaBUTEN 3aABUTENA) C YKa3aHHEM CIocoba MOoNyvIeHHs pe3ybTaTa
IPEAOCTABICHNS MyHHIUIIAIIBHOHN YCJIYTH B 3asBJICHHH).

2.3.3. Csenenus O INpegOCTAaBIEHHM MYHHLMUNAILHOM YCIYTH TOMUIeXAT
obs3aTeNpHOMY pa3MellieHHIo Ha ExuHoM nopraie u (win) PerroHansHOM noprane
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B Clly4ae, €CJId 3asBJICeHHE [TOAAHO IocpeAcTBOM EnnHoro moprana, PermoHansHOrO
nopraina.

2.3.4. Coocobpl mosydyeHus 3asgBuTeneM (IIpeACTaBUTENEM 3asABUTENA)
Pe3yIbTaTOB IIPEAOCTABICHUS MYHUIIUIIABHON YCIIyTH:

- yepe3 TU4YHBINA kabuHet Ha EqnHom nopraie, PernoHaibHOM mopTade;

- 110 3JIEKTPOHHOM MOYTE;

- IOYTOBBIM OTIIPABJICHHEM;

- muyHo B ML unmu YU3uXO.

3agBUTENb (MPEeACTaBUTENb 3asABUTENA) MOXET CaMOCTOSTENIBHO IOJYYHTh
UHQOpMAIMIO O XOJe PacCMOTPEHHS M TOTOBHOCTH pe3yJIbTaTa IpeJOCTaBIICHHS
MYHHULMIIATBHON YCIIYTU MO OECINIAaTHOMY €IUHOMY HOMeEpY TesiedoHa IMOAIEePKKH
Ennnoro nmoprana: 8§ 800 1007010 nubo npu muyHOM obpalieHny B A IMUHUCTPALIUIO
ropoga Cmonencka nubo MOLI. Ilpu obpameHud B AIMHUHHCTpPALMIO TOpoAa
Cmonerncka mu6o MOI] 3asButenu (MpeACTaBUTENH 3asBUTENEH) NPENCTaBIAIOT
NacMopT WM HHOM JOKYMEHT, YAOCTOBEPSIOIIUI X JINYHOCTb.

2.4. Cpok npegocTaBjieHHs] MyHUIHNIAJIBHOH yCJIyrH

2.4.1. Cpok mpenocTtaBieHHs MyHULMIAJIBHON YCIYTHd COCTaBIsAeT He Oolee
20 nHe# co AHs NOCTYIUIEHHUS 3asBJI€HHAA B AAMUHHUCTpaLuio ropoaa CMoeHcKa.

2.4.2. Tlpu HampaBlneHUH 3asBUTeNIeM (IIpeCTaBUTENIEM 3asIBUTENs) 3asBICHHS
U TNpHIIaraéMbIX K HEMy [OKyYMEHTOB, yKa3aHHBIX B mognpaszene 2.6 pasnmena 2
AIMHMHHCTPAaTUBHOIO perjlaMeHTa, o Ioure, a Takke yepes MOL[ cpok
IPEIOCTABJICHNS] MYHHUIUIIAIBHON YCIYTH OTCUMTHIBAETCA OT JAThl MX MOCTYIUICHHS
B AnMuHucTpanuio ropoga CMoeHcKka (1o JaTe perucTpalim).

2.4.3. Ilpyn HanpaBJeHHH 3asABJICHUS W IIPWIAraeMbIX K HEMY IOKYMEHTOB
yYKa3aHHBIX B Iofpasfesne 2.6 paszgena 2 AJMHHUCTPaTUBHOIO perjaMeHTa, B
3JIEKTPOHHOM BHE nocpenctBoM EnuHoro noprana u (unu) PernosaibpHOro mopraia
CPOK NMpHHATHS AIMUHHCTpanueil ropoja CMOJIEHCKa pelleHus 00 yTBep)KICHHH
CXEMBl PAaCMOJIOXEHHUS 3€MENIbHOI0 y4YacTKa, BbIAaud (HampaBlIEeHUs) 3asBHTEITIO
(mpencTaBUTENIO  3asABHTENS) COMVIAaCHS HA  3aK/IIOYEHHE  COMVIALIEHHI O
[IEpepaclpeicIeHUN 3€MEJIbHBIX YYacTKOB B COOTBETCTBHH C YTBEPXKACHHBIM
IIPOEKTOM MEXKEBaHUs TEPPUTOPHUH, NPUHATUSA peIIeHHUS 00 OTKase B 3aKIIOYEHHH
~ COITIALIECHHUS O IIepePacIpelie/IeHUH 3€MENbHBIX y9aCTKOB OTCYHTHIBAE€TCA OT HAThl
perucTpalyy 3asBI€HHS B BEJIOMCTBEHHONH HH(OPMAIMOHHON CHCTEMe, O 4YeM
3asIBUTEIIB (IIPEACTaBUTEND 3asBUTEN) MOTyYaeT COOTBETCTBYIOIIEE YBEAOMIIEHHE Yepe3
Enunerit nopran, PernoHansHbIN noprait.

2.5. IIpaBoBble OCHOBAHHS AJIl NPEAOCTABIEHHS MYHHIHNIAJIBHOH YCIIyTrH

IIpenocTaBieHre MyHMLOHUNAIBHOH YCIYyTH OCYILECTBISETCS B COOTBETCTBUH
CO CIEAYIOLIUMY HOPMATHUBHBIMH IIPaBOBBIMU aKTaMH:

— 3emenbHBIM KogekcoM Poccutickoit @enepanym;

— I'paxxnanckum kogexcom Poccuiickoit ®Genepanny;

— @enepanbHbIM 3aKOHOM OT 25.10.2001 Ne 137-®3 «O BBeneHHH B JeiicTBHE
3emenbHOrO Koaekca Poccuiickoii @epeparum»;



— @enepanbHbiM 3aK0HOM 0T 06.10.2003 Ne 131-®3 «O6 o6mux mprHIMIax
OpraHusalMy MECTHOro caMoynpasieHus B Pocculickoit ®enepanuny;

— @epepanbHEIM 3aK0HOM oT 27.07.2006 Ne 152-®3 «O MEPCOHANIBHBIX
JAHHBIX»; ’

— ®enepanbHBIM 3aKOHOM oOT 27.07.2010 Ne 210-®3 «0O6 OpraHU3alKH
IIPEIOCTaBIICHUS I'OCYIaPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyI»;

— OepepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 31neKTpOHHOI
HOJITHCHY; ~

— nocraHoBieHueM IlpaButensctBa Poccuiickoit @enepamuu ot 26.03.2016
Ne 236 «O TpeboBaHMAX K IpPeJOCTaBICHHIO B JJIEKTPOHHOH Qopme
rOCYIapCTBEHHBIX U MyHHIIUNAIBHBIX YCITyI»,

— npuxa3oM DexepanbHOM Ci1yKOBI rocy1apCTBEHHOH PErHCTpaLii, KaaacTpa
u Kaprorpa¢uu ot 10.11.2020 Ne [1/0412 «O6 yTBepXIeHUM KIacCH(PUKATOPA BUNOB
Pa3speIIeHHOr0 UCIOJIb30BaHUs 3eMENIBHBIX YUYAaCTKOBY;

— nprKa3oM DeznepanbHOM CIyX6bl rocy1apCTBEHHOH PErHCTpaluH, KaaacTpa
U Kaprorpapuu or 19.04.2022 Ne I1/0148 «OG ytBep)aeHuM TpebOBaHMH K
TIOATOTOBKE CXEMBI PACIIONIOKEHHUs 3€MENbHOI0 y4acTKa WM 3eMeJbHBIX YYaCTKOB
Ha KaZacTpOBOM IUIaHE TEPPUTOPUU U (HOPMATy CXEMBI PACIIOIOKEHHSI 3€MENTBHOTO
y4acTKa HIIM 3eMEJIbHBIX YYacTKOB Ha KafacTpOBOM IUIAHE TEPPUTOPHUH IIpU
MOATOTOBKE CXEMBI PACIIONIOKEHHS 3€MENBHOIO YYacTKa WIIH 3€MENIbHBIX YYacTKOB
Ha KaIacTPOBOM IUIaHE TEPPHTOPHU B (GopMe 3JIEKTPOHHOTO TOKYMEHTa, (POpPMEI
CXEeMBl PpPAaCHOJIOKEHUSI 3€MEJBHOIO Y4YacTKa WM 3€MENBHBIX YYacTKOB Ha
KaJlaCTPOBOM IUIAHE TEPPUTOPHM, MOATOTOBKA KOTOPOH OCYIIECTBIseTCA B (GopMe
JNOKyMeHTa Ha OyMaXHOM Hocutelne» (manee — mpuka3 Pocpeectpa ot 19.04.2022
Ne [1/0148);

— YcraBoM ropona CMoneHcka;

— pemieHreM 69-i ceccuu Cmosierckoro ropojackoro Cosera IV co3biBa ot
20.02.2015 Ne 1323 «O6 omnpepeneHr: YIOJIHOMOYEHHOTO OpPraHa Ha PacHopsiKeHue
3eMENIbHBIMH  Yy4aCTKaMH, TIOCyJapCTBEHHas COOCTBEHHOCTh Ha KOTOpBIE He
pasrpaHHy€eHa, Ha TeppUTOpHH ropoaa CMOIeHCKay;

— pemenneM 70- ceccun Cmonenckoro ropoxackoro Cosera IV coseiBa ot
27.03.2015 Ne 1354 «O6 ytBepxaenuu ITonoxeHus 0 pa3srpaHUYeHHH TIOJTHOMOYMIA
OpraHOB MECTHOIO CaMOYIpaBleHHUs B cdepe YIpaBIeHHS H PaCIOPSIKEHHS
3€MEeJIbHBIMH y4aCTKaMH, HaXOISAIIMMUCS B MyHUIIUIIAIbHOK COOCTBEHHOCTH ropoja
CMorneHcKay;

— pacnopsbkeaieM AnmuHucTpaiuu ropoma Cwmonencka ot 23.09.2021
Ne 187-p/amm «O6 yrtBepkaeHun IlepedHss MacCOBBIX COIHAIBHO 3HAYMMBIX
MYHUIMIIANBHBIX (FOCYJapCTBEHHBIX) YCIyr AnMuHHCTpauuu ropoga CMoseHcKa,
IOJUIEXKAINMX TIEPEBOY B 3JEKTPOHHBIH hopmary;

— TMOCTaHOBIEeHHEM AjamuHucTpauuu ropoga Cmonencka ot 30.09.2021
Ne 2531-anm «O6 yrBepxnenun IlpaBuii 3eMIIEIIONB30BAHUS M 3aCTPOMKH ropona
CmoiteHCKay,

~ AZIMMHHCTPaTUBHBIM PETJIAMEHTOM.



2.6. UcuepneiBaromuii nepeyeHb JOKYyMEHTOB, HeO0OXOAHMBIX B
COOTBETCTBHH € 3aKOHOAATEJIbLHbIMH HJIH HHBIMH HOPMATHBHBIMH MPaBOBLIMH
aKTaMM JJisl IPeAOCTABIeHUS] MYHHIIHNIAJILHOM yCIyrH

2.6.1. B nepeueHb JOKYMEHTOB, KOTOpble [OJDKEH IPEACTaBUTH
CaMOCTOSATEIbHO 3asABUTENb (IIPEACTaBUTEND 3asIBUTEIS ), BXOJAT:

1) 3asBieHNe O NpeAOCTaBlIeHHH MyHHLIMIIATBHON yCIyTd 10 pOopMe COTIACHO
IPUIOXKEHHUIO K AIMUHUCTPAaTUBHOMY PETJIaMEHTY, B KOTOPOM YKa3bIBalOTCS:

- pamunus, UM U (IPH HAJTMYHUH) OTYECTBO, MECTO JKUTENHCTBA 3asSBHUTENS
(mpencTaBUTENS 3asBUTEN), PEKBU3UTHL JOKYMEHTA, YIOCTOBEPSIOILErO JHYHOCTD
3asBUTENS (IPEACTaBUTENS 3asIBUTEN) (I rpaXKJaHIHA),

- HaMMEHOBaHHE M MECTO HaXOXACHHUS 3asfBUTENA (IpeIACTaBUTENs 3asABUTENS)
(U IOPUIMYECKOTO JIMIIA), a TAKKe TOCYAapCTBEHHBIH PErHMCTPallHOHHEIA HOMEP
3allUCH O TOCYNApCTBEHHOM perucTpalud HOPHUAMYECKOro JiMia B ExuHOM
' TOCYJapCTBEHHOM peecTpe MOpUANYECKUX JIML, HIACHTU(PUKAIMOHHBI HOMep
HAJIOrOIIaTeNIbIIMKA, 33 UCKIIIOYEHUEM CIIydaeB, €ClIU 3asiBUTeNEM (TIpeACTaBUTENEM
3asBUTENIA) ABJAETCS HHOCTPAHHOE IOPUINYECKOE JIHILIO;

- KaJacTpOBBIi HOMEp 3€MEeJbHOTO YJacTKa MIH KaJacTpoBEle HOMepa
3eMeNbHBIX YYaCTKOB, IiepepacipeieiieHue KOTOPHIX JIaHUPYETCS OCYIeCTBUTE;

- PEKBU3WUTHI YTBEPKICHHOTO IPOEKTa MEXEBaHUS TEPPUTOPUH, €CIIH
nepepacnpeiejieHde  3eMeNbHBIX  YYacTKOB  IUIAHUPYETCA  OCYIIeCTBUTH B
COOTBETCTBUH C JAHHBIM IIPOEKTOM,;

- IOYTOBBIX afpec U (WiIK) aApec IEKTPOHHOM MOYTHI AJIS CBA3HU C 3asABUTEEM
(npencraBuTENEM 3asABUTENA);

2) cxeMa pacIOJIOKEHUs 3eMeJIbHOIO y4yacTKa HJIM 3e€MENIbHBIX YYacTKOB Ha
KaZacTpOBOM IUIaHE TEPPUTOPHH, MOATOTOBICHHAs B COOTBETCTBUHM C IIPUKa30M
Pocpeectpa ot 19.04.2022 Ne I1/0148, B cmy4ae, e€cid OTCYTCTBYET NPOEKT
- MEXEBaHHUs TEPPUTOPUH, B IPAHULIAX KOTOPOH OCYIIECTBIAETCA MepepacipeieieHne
3€MEJIbHBIX yYaCTKOB;

3) xonuM NMpaBOYCTaHABIUBAIOUIMX WK MPABOYAOCTOBEPSIOMIUX JOKYMEHTOB
Ha 3eMeNbHBIM y4acTOK, IpUHAAJIeKaUH 3agBUTENIO (TIPEICTaBUTEIIO 3asBUTENIA), B
cillydyae, €CIM @paBO COOCTBEHHOCTH He 3aperucTpupoBaHo B EnuHoM
rOCyJapCTBEHHOM peecTpe HeIBUKUMOCTH;

4) [OKyMEHT, YIOCTOBEPSIOUMI JIMYHOCTH 3asABUTENS (TpeNCTaBHTEINS
3asiBUTENs) (TMpeACTaBIsAeTCS B ClIy4ae JHYHOrO obpalieHHs B AIMHUHHUCTPALHIO
ropoga CMoneHcka nu6o MOLI).

B cinyvyae HampaBieHHs 3asgBieHUs HocpeAcTBoM EnmHOro moprana u (win)
PervonajibHOro mnoprana cBeJE€HHUS U3 JOKYMEHTa, YJOCTOBEpSIOLIEro JUYHOCTD
3asiBUTEN (NIpEACTAaBUTEN 3asBHUTENs), (QOPMHUPYIOTCS T@pPH IOATBEPKAECHHU
y4eTHOH 3amucu B (enepalibHOW TrocyAapCTBEHHON HWHGOPMAIMOHHON CHCTEME
- «EnuHas cucremMa uIOeHTUGUKAIMM U ayTeHTHQHKAUMH B HUHOPACTPYKTYpE,
obecrieynBaroei HUH(OPMaLHOHHO-TEXHOJIOTHIECKOE B3aUMOJENHCTBHE
MH(QOPMAIIHOHHBIX CHUCTEM, HCIIOJNB3YEMBIX AJIS MPEeIOCTaBICHHA T'OCYNapCTBEHHBIX
U MYHULUNAIBHBIX YCIyr B 3JeKTpoHHOH ¢opme» (manee — ECHUA) u3 cocraBa
COOTBETCTBYIOUIUX INaHHBIX yKa3aHHON y4eTHOH 3amucH U MOTYT OBITh IPOBEpPEHEI
IyTeM HaIpaBJie€HHUs 3aIlpoca C MCIOIb30BaHUEM (eAepalbHOM TroCyNapCTBEHHON
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MH(pOPMAIMOHHOM cucTeMBl «EQHHAs cHCTeMa MEXBEIOMCTBEHHOTO 3I€KTPOHHOTO
B3auMozeicTBUs (nanee — CMOB);

5) AOKYMEHT, NOATBEPXKAAMOIIMI IIOJHOMOYMSI HPECTABUTENS 3asABHTENS, B
Clly4yae eCld C 3asBlIeHueM oOpalaeTcs MpeaCTaBUTENb 3assBUTENS.

B cinydae HanpapneHMs 3asBIeHHS NOCpeACTBOM EnuHOro moprana u (uimm)
PervonanbHoro mnoprajia cBeleHHs W3 JOKYMEHTa, YAOCTOBEPSIOILErO JMYHOCTD
3afBUTEIIA, IPEACTABUTEINS 3asBUTENS, (POPMUPYIOTCS NMPH HOATBEPXKAECHUH YIETHOM
3anucu B ECHA 13 cocTaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOU yYETHOM 3alMCH
M MOT'YT OBITh [IPOBEPEHHI ITyTEM HAIpaBJIeHUs 3apoca ¢ ucnons3osanneM CMOB.

Ilpn obpamennn nocpenctBoM EmunHoro moprana 4 (Minu) PeruoHansHOro
[IopTajla yKa3aHHbIN JOKYMEHT, BbIJaHHBIMN:

a) OpraHu3alpei, YIOCTOBEpSeTCS YCHIEHHOW  KBaTU(QUIMPOBAHHOM
aneKTpoHHOH moamuceio (manee — YKOII) mpaBoOMOYHOrO MOKHOCTHOTO JIMIA
OpTraHH3AlINH;

6) ¢usmueckum oM, - YKOII HoTrapuyca ¢ mnpunoxeHueM (aiina
otkperieHHoH YKOII B dopmare sig;

6) 3aBepeHHBIH MepPeBOJ] Ha PYCCKUH S3BIK JOKYMEHTOB O I'OCYAapCTBEHHOI
pETHCTpalliil  IOPUAMYECKOrO0 JIMI]a B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
HMHOCTPAaHHOI'O rocyJapcTBa B Clydae, €Clid 3asBUTENEM SBISETCS HWHOCTPaHHOE
IOPUAUYECKOE JINILIO;

7) coriacue B MUCHMEHHOH (opMe 3eMIienoNb3oBaTelieli, 3eMIIeBIaeiblIEB,
apeHIaTopoB, 3ajoroep)xareneii HCXOMAHOIO 3€MEeNIbHOTO Yy4YacTKa (3eMeNbHBIX
y4acTKOB) (32 WCKIIIOYCHHEM cJy4aeB o0Opa3oBaHUS 3€MENbHBIX YYaCTKOB U3
3eMENbHBIX YYaCTKOB, HaxXOMALIUXCS B TOCYJAapCTBEHHOH WIM MYyHHMLMIIANbHOM
COOCTBEHHOCTH W HPEAOCTaBIEHHBIX TI'OCYAapCTBEHHBIM HWJIH MYHHLHUITATbHEIM
YHMTapHBIM  IPEANPUATHSM,  T[OCYAApCTBEHHHIM  WIM  MYyHHLMIANHHBIM
yUpEXIeHUsM; oOpa30BaHHS 3eMeNbHBIX YYaCTKOB Ha OCHOBAHHMH pEHIEHHs CYyIa,
OpeAyCMaTpUBAOILEro  pasfel Wi OObeAMHEHHE 3€MENbHBIX  YYacCTKOB,
HaXO[AIMXCA B TOCYJAapCTBEHHOW MM MYHMIMIIAIbHOH COOCTBEHHOCTH, B
00s13aTeILHOM MOPSIKE ).

2.6.2. 3ampemaetcs TpeOOBaTh OT 3asBUTENS (MPEACTABUTENS 3asBUTEs)
OPEACTAaBIEHUs JOKYMEHTOB M HMH(QOpPMAlMM WM OCYIIECTBICHUS NEHCTBHIA, He
BXOZSINMX B YKa3aHHBIM B HACTOSIIIEM MOJpa3elie IepeyeHb.

2.6.3. 3asBurtens (NMpeACTaBUTENh 3aABHUTENS) BIOpaBe IO COGCTBEHHOM
HHUIHATHBE MPEJCTAaBUTh IO/UIMHHUKU (A7 TpeabsBIEHHSA) M Komud (s
NpUOOIIEHHs K Jelly) JOKYMEHTOB, IpelyCMOTpPeHHble mnpukazoM DenepanbHoii
CIy>kOBI TOCYHapCTBEHHON perucTpaivu, Kagactpa ¥ Kaprorpaduu ot 02.09.2020
Ne T1/0321 «O6 yTBepIeHUH NepevHs IOKYMEHTOB, MOATBEPXIAIOIIMX IIPaBO
3asgBUTENS Ha IPUOOPETEHHE 3eMEBLHOTO y4acTKa 6e3 IpOBeIeHUs TOPTOBY:

1) Bemucky U3 EQMHOrO rocymapCTBEHHOrO peectpa IOPUIMIECKUX JHL (st
IOPUIWYECKHX JIHII);

2) BeIMMCKM W3 EXMHOrO rocylapCTBEHHOrO peecTpa HHAWBHAYAIbHBIX
npeAnpyuHAMAaTesel (A1 HHINBUAYABHBIX NIPeAIPHHAMATENEH);
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3) KamacTpPOBOro IMacmopTra HCXOMZHOTO 3€MENBHOIO Y4YacTKa (3eMelbHBIX
y4acTKOB) WM KAAacTpOBOM BHIMUCKH 00 MCXOAHOM 3€MEJBHOM Y4YacTKe
(3eMeNBHBIX Y4acTKax);

4) Ka1acTpOBOIO IJIaHA TEPPUTOPHH;

5) BeIMCKH U3 EAMHOrO rocyaapcTBEHHOTO peecTpa HEJBMKHMOCTH O IIpaBax
Ha MCXOIHBIM 3eMeNIbHBIH Y4acTOK (3eMeJIbHbIE YJacTKH) (B Cllydae €CJIM IIpaBa Ha
Hero (Ha HHX) 3apeTUCTPUPOBaHBl B EOUHOM TroCyJapCTBEHHOM —peecTpe
HEIBIXKMMOCTH) WM YBEJOMJICHHA 00 OTCyTCTBHM B EJMHOM rocyaapcTBEHHOM
peecTpe HEeIBI)KUMOCTH 3alpallliBacéMbIX CBEICHUH O 3apETHCTPUPOBAHHBIX MpaBax
Ha YKa3aHHBIN 3eMENbHbIH Y4aCTOK (3eMeJIbHbBIEe YYacTKH).

2.6.4. JIOKyMEHTBI IPEACTABIAIOTCS OJHHUM U3 CIEAYIOIIUX COCOOOB:

1) nuyHO 3asBUTeNneM (IIpe/ICTABUTENEM 3asIBUTENsN) HAa OyMaXKHOM HOCHTeENe B
AnmuHucTpanuio ropojga CMosneHcka wu MOL;

2) TOCPEACTBOM MOYTOBOTO OTIpaBieHHs Ha OyMaXHOM HOCHTENE B
AnMmuHKCTpanuio ropoga CMONEHCKa,;

3) B oanmexTpoHHO#l ¢opme mocpeactBoM EnmHoro moprara u (W)
PervonanpHOro ropraia:

a) B clly4ae MpPeJCTaBJIeHUS 3asBJIECHUS U NPUIIaraeMbIX K HEMY IOKyMEHTOB
YKa3aHHBIM CIOCOGOM  3asBUTENb (IPEACTABHUTENb 3asBHTENA), MPOLIEMIIMi
NpOLEAYPhl PETUCTPALUM, HACHTH(GUKALMY U ayTeHTH(GHUKAUMH C HUCIIONB30BaHHEM
ECHA wid MHBIX TOCYZapCTBEHHBIX HH(GOPMAllMOHHBIX CHCTEM, €CJIH TakKue
roCyJapCTBeHHbIE WH(OPMAIMOHHbIE CUCTEMBI B yCTaHOBICHHOM IIpaBuTenscTBoM
Poccuiickoii ®enepanun nopsake obecneuusatror B3aumopeiicrsue ¢ ECUA, mpu
YCIOBMH  COBIAAeHHUs CBeleHMH O (QHU3MYECKOM JIMLE B  YKa3aHHBIX
UH(QOPMALIMOHHBIX CHCTEMax 3alojHieT (opMy YKa3aHHOTO 3asBICHUS C
HCTIONb30BaHHEM HHTEPAKTUBHON (OPMEI B 3JEKTPOHHOM BHIeE 6€3 HeoOXOaUMOCTH
JOMOJIHUTENBHOMN IIOJaYH 3asBJIeHHs B KaKoi-mubo uHo# dopme;

6) 3asBIEHHE HANPABIAETCH 3aABUTENEM (IIPEACTaBUTENEM 3aiBUTENA) BMECTE
C MIPUKPEIUIEHHBIMH 3JIEKTPOHHBIMU JOKYMEHTaMH, yKa3aHHBIMH B IOMIYHKTaX 2 - 7
nyHkTta 2.6.1 Hactosmiero mnoppasfena. 3asBICHHME ITOJIIMHCHIBACTCS 3asBUTEIEM
(mpencTaBUTENEM 3asBUTENS), YIIOTHOMOYECHHBIM Ha IOANMCAHKE TAKOTO 3asBJICHUS,
VKOOIl nub0o ycuieHHOM HeKBATUGUIMPOBAHHOM JJIEKTPOHHOM  IOJIHKCHIO,
cepTudHKAT KII049a IPOBEPKH KOTOPOH CO3MaH M HMCIOJb3YeTCs B HHQPACTPYKType,
obecneunBaroei HH()OPMAITHOHHO-TEXHOJIOTNYECKOE B3auMOJIeHiCTBUE
HHGOPMALIMOHHBIX CHCTEM, HCIOJIb3yEMBIX NI MPEAOCTABICHHS T'OCYIapCTBEHHBIX
¥ MYHHLHMAIBHBIX YCIYT B 3JIEKTPOHHOH GopMe, KOTOpas CO34acTCA U MPOBEPAETCS
C HCTOJB30BaHUEM CPEJCTB 3JEKTPOHHOM INOMINUCH U CPEACTB YIOCTOBEPSIOIIETO
LEHTPa, MMEIOUMX TMOATBEP)KICHHE COOTBETCTBHUSA TpeOOBaHHAM, YCTaHOBJIEHHEIM
deNepaTbHEIM  OpraHOM WCHOJHHTENBHOM BlIacTH B objgactH  obecriedeHHs
0e30IacHOCTH B COOTBETCTBHH ¢ 4acThio S5 crateu 8 DeaepanbHOro 3akoHa
ot 06.04.2011 Ne 63-®3 «OO6 >1eKTpOHHON MNOANUCH», a TaKXKe NPH HAIHYHH Y
BJIaJieNblia cepTudUKaTa KII0Ya MPOBEPKH KII0Ya IMPOCTOM JJIEKTPOHHOHM IMOIIHCH
(manee — OI1), BEIIaHHOTO €My IMPH JHUYHOM IpHeMe B COOTBETCTBUH ¢ IIpaBunamu
ucnoinp3oBaHus npocroi I nmpu okazaHUM rOCyAAPCTBEHHBIX M MYHHIUIIAIBHBIX
YCIIYT, YTBEpXIECHHBIMH ocTaHoBlieHHeM [IpaButennctBa Poccuiickoit ®enepanyu
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or 25.01.2013 Ne 33 «O6 wucmonp30BaHHHM MPOCTON AJIEKTPOHHON NOANKCH IPH
OKa3aHUM TOCYJapCTBEHHBIX W MYHULMNAIBHBIX yciayr», IIpaBuiamu onpenenenus
BUZOB DJJIEKTPOHHON TMOANMCH, HCHOJB30BaHUE KOTOPBIX JOIyCKaeTrcs IIpH
ofpaleHuN 3a MOJyYeHHEM TOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT,
YTBEPXKIEHHBIMM mnocTaHOBNeHHeM [IpaButensctBa Poccuiickoit ®enepaunu
oT 25.06.2012 Ne 634 «O BuIax 3J€KTPOHHOW MOAIHUCH, UCIIOIB30BAHUE KOTOPBIX
JIOTIyCKaeTcs npu oOpallieH!H 3a MOJIy4eHHEM roCcyJapCTBEHHBIX U MYHHIMIIAIBHBIX
yCIyD».

2.6.5. JlokyMeHTHI, TIpejCTaBiseMble  3asBUTENEeM  (TPEICTaBUTENEM
3asBUTEJNSA), JOJDKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBaHHUAM:

— TeKCThI JOKYMEHTOB HalucaHbl pa300p4HBO;

— daMuIuA, UMA B OTYECTBO (NPU HATMYHM) 3asABHTENS (IIPENCTaBHTEINA
3asBUTENSA), aJpec ero MecTa XXHTEIbCTBA (HaXOXIeHHs), TenedoH (MpH HAIM4YHK)
yKa3aHbI MOJIHOCTHIO;

— B IOKyMeHTaX He JOJDKHO OBITh MOAYNCTOK, IPUIUCOK, 3aY€PKHYTHIX CIIOB U
WHBIX HEOTOBOPEHHBIX HUCIPaBICHMIA;

— JOKYMEHTHI He HCIIOJIHEHbI KapaHJaIlioM;

-~ JOKYMEHTHl HE HMEIOT CEpbe3HbIX IIOBPESKACHUH, HaJIH4YMe KOTOPBIX
JOITyCKaeT MHOTO3HAYHOCTh UCTOJIKOBAHUSI COJIEPKaHHU.

2.6.6. JIoKyMeHTHI, IpUiIaraeMble 3asBuUTeNeM (TIpeACTaBUTENEM 3asBUTEN) K
3asBJICHHIO, TIPEICTABIIIEMbIe B 3JIEKTPOHHOH (popMe, HANPABIAIOTCS B CIEAYIOIIUX
dopmarax:

1) xml — Qs JOKYMEHTOB, B OTHOLIEHHH KOTODPBIX YTBEPXICHBI (GOPMBI H
Tpe6GoBauKs N0 (OPMHPOBAHHIO JJIEKTPOHHBIX TOKYMEHTOB B BHAE (aiiioB B
dopMmaTte xml;

2) doc, docx, odt — mIs JOKYMEHTOB C TEKCTOBBIM COJEPIKAHHEM, HE
BKJIIOYAIOIKX (OpMYIIBL;

3) pdf, jpg, jpeg, png, bmp, tiff — 115 FOKyMEHTOB C TEKCTOBBIM COAECPXKAHHEM,
B TOM YHMCII€ BKIIOYAOUMX Gopmynsl U (1K) rpadudeckue H300paxeHHs, a TAKKe
JOKYMEHTOB C TpadUIeCKIM COACPKAHUEM;

4) zip, rar — It C)KaTBIX JOKYMEHTOB B OUH (paii;

5) sig — nnsa otkperenHod YKOIL

2.6.7. B cnyyae eciid OpuUruHainbl JOKYMEHTOB, IPHIIaraéMbIX K 3asBIICHHIO,
BHIJIaHBl M MOANMCAHBI OPTaHOM T'OCYJApPCTBEHHOHM BIIACTH MIIM OPraHOM MECTHOIO
caMOyTIpaBlieHHss Ha OyMaXHOM HOCHUTeNe, AOMycKaeTcs (OPMHUPOBaHME TaKHX
JOKYMEHTOB, IIPEACTABIAEMBIX B OJJEKTPOHHOH QopMe, IMyTeM CKaHMPOBAHUA
HEIIOCPENCTBEHHO C OPHIHHANA JOKYyMeHTa (MCIOIb30BaHUe KOIMMI HE JOIyCKaeTCs),
KOTOPOE OCYIIECTBISETCA C COXpaHEHHEM OpPUEHTAllMH OpUIMHAla JOKYMEHTa B
paspemiesun 300 - 500 dpi (macmra6 1:1) ¥ Bcex ayTeHTHYHBIX IIPH3HAKOB
NOAIHHHOCTH (rpaguyecKoil MOAMUCH JIMIIA, NIeYaTH, YrJIOBOro IiTaMia OjaHKa), ¢
HCTIOJIb30BaHUEM CJIEYIOIIUX PEXHUMOB!

1) «uepHO-6enbIit» (IIpH OTCYTCTBHH B JOKYMEHTe rpadUuecKuX N300pakeHui
d (MJIM) IIBETHOT'O TEKCTA);

2) «OTTEHKH ceporo» (IpU HAJIMYHK B JOKyMEHTE rpadHueCKUX H300paxeHuH,
OTJIMYHBIX OT BETHOT'O I'padUUECKOTO H300paKEHNU);
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3) «uBeTHOW» WM «pPEXKUM TOJNHOM IBeromepenadn» (MpH HATMYHM B
JIOKYMEHTE IIBETHBIX IpagUUecKuX n300paxxeHuii TMOO0 IIBETHOTO TEKCTA).

KonuuectBo ¢aiinoB HOMKHO COOTBETCTBOBATH KOJIMYECTBY [TOKYMEHTOB,
KaXJAbIi M3 KOTOPHIX COAEPXXHT TEKCTOBYHO WU (WiH) rpaduyueckyro HHGOpMAIHIO.
JIOKYMEHTBI, IprjiaraeMeie 3asButeleM (IIPeACTABUTENEM 3asABUTENN) K 3asBJICHHIO,
npeJcTaBisieMble B 3JIEKTPOHHOH dopMme, HOMKHBI OOecnednMBaTh BO3MOXHOCTD
HACHTUUIIUPOBATE  JOKYMEHT HM  KOJHMYECTBO JINCTOB B  JIOKyMEHTE.
B mensx mnpenocTaBieHHS MYHULUHMAIBHON YCIyrd 3asBUTENIO (IIPEICTaBHTEINIO
3agBUTeNs) obecnieunBaercs B M®DL] nocryn k EnnHOMY mopraily B COOTBETCTBHH C
noctaHoBieHneM [IpaButensctBa Poccmiickoit ®enepanuu ot 22.12.2012 Ne 1376
«O6 ytBepkaenun [IpaBuil opraHM3alMu AESTEIHBHOCTH MHOTO(QYHKIHMOHAJIBHBIX
LEHTPOB MPEAOCTaBIEHHUS TOCYAAPCTBEHHBIX M MyHULIUITAJIBHBIX YCIIyI».

2.6.8. B ciyuae HempeacTaBlICHHUS 3asBUTENEM (TIpEACTaBUTEIEM 3asBUTENS)
IOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.3 HacTosALIEro moapasieiia, CBEICHHS,
colepaliiecs B HHX, 3ampallMBaloTCs AIMHHHCTpanuedl ropoma CmoneHcka B
opraHax (opraHu3aiysax) Ha OCHOBaHUH MEXBEJOMCTBEHHBIX 3alIpOCOB, B TOM YHCIIE
B DJICKTPOHHOH ()OpMe C HCIIOJIb30BAaHUEM €UHON CHCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOT'O B3aMMOJAEWCTBHS M TOIKIIOYAeMbIX K HEH DPETrHOHAJBHBIX CHCTEM
MeXBEeIOMCTBEHHOTO HHGOPMAITMOHHOTO B3aUMOJCHCTBHSI.

2.6.9. 3anperneHo TpeGoBaTh OT 3aABUTENS (MPEACTABUTENS 3asBUTENS):

1) mnpenctaBieHUs TOKYMEHTOB UM UWHGOpMallMd MM  OCYIIECTBIICHHS
HOeWCTBHH, NpEICTaBIIeHWE WM OCYIIECTBICHHE KOTOPBIX HE IPENyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH, PeryIUpyIOILIUMH OTHOLIEHHS, BOSHUKAIOIIHUE B
CBSI3H C MPEAOCTaBIEHUEM MYHHUIIUIIAIBHOMN yCIIyIH;

2) TnpeacTaBleHMs ~JOKYMEHTOB W  HHQOpMalMH, B TOM 4YHCJE
HOATBEPXKIAIOIINX BHECEHHE 3asBHUTENEM (IPeACTaBUTENEM 3asBHTENs) ILIATHL 3a
IIPeIOCTaBJIeHHe MYHHUUHUMAIBHON YCIYyTH, KOTOpBIe HaXOIATCS B PacHOpsKEHHH
OpraHoB, MPeAOCTABIAIOIINX rocyapCTBEHHbBIE YCIIyTH, OpraHoB,
IPEJOCTaBIAIONIMX MYHHUIUNAIbHBIE YCIYTH, HHBIX TOCYJAapCTBEHHBIX OpIaHOB,
OpPraHOB MECTHOTO CaMOYIpaBJeHHs JHOO MOIABEAOMCTBEHHBIX I'OCYHAApCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIpaBJIeHHS OpraHH3alui, y4acTBYIOILUX B
MPEIOCTABIEHUH I'OCYAapCTBEHHBIX MM MYHHIIMIIAJIBHBIX YCIIYT, IIPEIyCMOTPEHHBIX
gacteio 1 cratem 1 degepansHoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHMW3allii TNPEIOCTABICHUS TOCYIapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYr», B
COOTBETCTBHM C HOpPMAaTWBHBIMH IIpaBOBBIMH akTamu Poccuiickoit ®Pexnepauuy,
HOPDMAaTHBHBIMH TPaBOBHIMH akTamu cyObekToB Poccuiickoit  ®enepanuuy,
MYHHULUNIAIBHBIMY MPABOBBIMH aKTaMH, 32 UCKIIIOYEHHEM JHOKYMEHTOB, YKa3aHHEBIX B
yacTu 6 ctateu 7 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuszauuu
NPeJOCTaBICHUS TOCYIapCTBEHHBIX M MyHULUMIAIBHBIX YCIYI»;

3) npencraBiieHHs JOKYMEHTOB M HWHGOpManuH, OTCYTCTBHE M (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH IPU NEPBOHAYAILHOM OTKa3€e B IIpHEMe
JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUs MYyHHLMIIANbHOH yCIyrd, 11ubo B
IIPEJOCTaBICHUH MYHULIMNATBHOM yCITyTH, 32 HCKIIOYEHHUEM CIIEIYIOIIUX CIy4acs:
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a) M3MEHEHHs TpeOOBaHH HOPMATHBHBEIX IIPABOBHIX AaKTOB, KacCaIOIUXCS
IIPENOCTaBIICHN. MYHHIMIAIBHONW YCIYTrH, TMOCJI€ II€pBOHAYAlbHOK IOJayu
3asBJICHHA O NIPENOCTABICHNN MYHULMIIAIBHON YCIIyTH;

0) HanM4Ks OIIMOOK B 3asBIEHUH O NPEAOCTABICHAH MYyHHLHUNAILHON yCIyru
M JOKYMEHTaX, IMOJaHHBIX 3asBUTEJIEM (TpeACTaBUTEIEM 3asBUTENA) IOCIE
IIEPBOHAYAILHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOOUMBIX  JyId
IIPEIOCTABJICHHUS MYHHIMIAIBHON YCIYTH, JIMOO B MPeAOCTaBIeHUH MyHHUIIUIIANBHOM
YCIIyTH X HE BKJIFOUECHHBIX B IPEJCTAaBIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTE€YEHHS CpOKAa AEHUCTBHUA NOKYMEHTOB WM HM3MEHEHHS HH(POPMAIHH
[I0CJIE TEPBOHAYAJIILHOIO OTKa3a B IpHEeMe JOKYMEHTOB, HEOOXOMUMBIX Ui
[IPEIOCTABICHHUS MyHHIMIIAIBHON YCIyTH, JIM00 B IPEAOCTaBICHUN MyHHUIUIIAIBHOM
YCIIyTH;

I) BBIABIEHUS JOKYMEHTAJIbHO TOATBEPXKIEHHOrO ¢akra (IPU3HAKOB)
OIMOOYHOI0 WM MPOTHBOIMPABHOTO NeWCTBUA (Oe3XeCTBHUA) AODKHOCTHOIO JIHIA
opraHa, MNpeNOCTaBISIONIETO  MYHUIMNAIbHYIO  YCIOYry, HJIHM  Oprasa,
[IPENOCTABISIIONIET0 MYHHUIMNAIBHYIO YCIyTry, MYHHULHMNAIBHOIO CIIy>Kallero,
pabotaruka MO®IL] npu mnepBoHauaibHOM OTKa3e B IIpHeMe JOKYMEHTOB,
HEOOXOAMMBIX Ui TPENOCTAaBJICHHS  MYHHUIMIAIBHOW  yclIyrd, Jjubo B
[IPENOCTABICHUH MyHUIMIAIBHOM yCIyTH, O Y4EM B MMCbMEHHOM BHJE 33 ITOAMKCHIO
PYKOBOIUTES oprasa, [IPE10CTABIAIOLLErO MYHHULUNAIBHYIO  YCIYTYy,
PYKOBOIHMTEINS MO®I] pU II€pBOHAYaAJIBHOM OTKaze B
npreMe JOKyMEHTOB, HEOOXOIUMBIX AJIS MPENOCTaBIeHHs MyHUIUNAIBHON yCIyTH,
YBEAOMIISIOTCS 3asBUTENH (TIPECTaBUTENH 3asBUTENEN), a TakxkKe HPUHOCATCS
W3BHHEHMUS 3a JI0CTaBIEHHbIE HEYN00CTBa.

2.7. AcuepnbiBalouwiHi NepeyeHb OCHOBAHHH 1JIA 0TKAa32
B IpHEMe JOKYMEHTOB, He00XOAMMBbIX AJIS MPEAOCTABJICHHS
MYHHIHIAJLHOH YCJIYIrH

OcHOBaHMSMH [UIs OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX I
[IPEOCTAaBICHNs] MyHHLIMITAIIBHON YCITyTH, SBISIOTCS:

— C 3asBJICHHEM OOpaTUIIOCh JIMIIO, He YKa3aHHOe B noapaszaene 1.2 pasgena 1
AIMHHHCTPATUBHOTO perjiaMeHTa,;

— OTCYTCTBHE IOOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.1 moapazmena 2.6
HaCTOSILIEro pa3jiena;

— 3adBJICHHE IIOACTCSl B OpraH rOCyJapCTBEHHOW BIIACTH, OpraH MECTHOTO
CaMOYIpaBJICHUsI WM OpraHU3alylo, B IIOJHOMO4YHMS KOTOpPBIX HE BXOJUT
IIPEeIOCTaBIICHHE MyHUIIUITAIEHOMN YCITyTH;

— 3ajiBJICHHE IIOJAHO JMIIOM, HE HMEIOIIMM IIOJIHOMOYHUHN IpEACTABIATh
HHTEPECHI 3asBUTEIIS;

— IIPEACTAaBJIEHUE HEIIOJIHOI'O KOMIUIEKTa JOKYMEHTOB;

— MpeACTaBl€HHbIE NOKYMEHTBl YTPaTWIM CHIly Ha MOMEHT oOpallleHus 3a
MYHHUIUIAIBHON yCayroil (ZOKyMEHT, YJIOCTOBEPSIOUIMI JIMYHOCTh, JOKYMEHT,
YAOCTOBEPSIOIIUN TOTHOMOYHS IPEACTaBUTENS 3asBUTEN, B Cilydae oOpallleHus 3a
IPEeNOCTaBICHUEM MYyHHIIMITATIBHOHN YCIIyTH YKa3aHHbBIM JIHLIOM);
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— IPEACTaBJICHHbIE JOKYMEHTHI COJEPXAT MOAYUCTKU M MCIPABIICHUS TEKCTa,
HE 3aBEpPEHHBbIE B MOPsAKE, YCTAaHOBJIEHHOM 3aKOHOAATENhCTBOM Poccuiickoii
®enepauy;

— IpeNCTaBlICHHbIE B OJJEKTPOHHOH (opMe IOKYMEHTHl COZEpXKar
MOBPEXEHUs, HAIWYNE KOTOPHIX HE IMO3BOJISET B NOJHOM 00BeME HCIOIL30BaTh
MHQOpMaII0 U CBEIEHHUs, COAepKalHecs B JOKyMEHTaxX i TpelOCTaBICHHUS
MYHHILUNAIbHOR YCIyTH;

— nmnoja4a 3asABIE€HUS O TMPEJOCTABICHUH MYHULUIIAIBHON YCIYyTd W
NOKyMEHTOB, HEOOXONUMBIX JUIs TPENOCTaBIEHHS MYHULIUNAIBHON YCIYTH, B
ANEKTPOHHOH PopMe C HapyLIeHHEM YCTaHOBIIEHHBIX TpeOOBaHUH;

— HecoOmojeHWe YCIOBUH mnpu3HaHus  JeictButensHocTH  YKOII,
ycTaHOBIIEHHBIX PenepanbHbIM 3akoHOM OT 06.04.2011 Ne 63-D3 «O6 snekTpoHHOIA
TOJITHACH.

VKOII npusnaercss neldCTBUTENBHON IO TeX MOp, MOKa pEIIEHHUEM CyJa He
YCTaHOBJIEHO UHOE, IIPH OQHOBPEMEHHOM COOIONCHHUH CIIENYIOIMX YCIOBUM:

1) xBamuduimpoBaHHBIA cepTH(GHUKAT CO3JaH W BBIAAH aKKPEIAUTOBAaHHBIM
YAOCTOBEPSIOIIMM IIEHTPOM, aKKpeAUTalUsi KOTOpOro MIEHCTBUTENbHA Ha JEHb
BBIJJa4d YKa3aHHOTrO cepTU(HKaTa;

2) kBaH(PHUIUPOBAHHBIA CepTH(HUKAT ACHCTBHTEICH HA MOMEHT MOANMCAHUS
3JIEKTPOHHOTO JOKyMeHTa ([PH HAJIWYMH [JOCTOBEpPHOH HHGOpMAaIlMd O MOMEHTE
MOJNIMCAHUA 3JIEKTPOHHOTO AOKYMEHTa) WK Ha JI€Hb IIPOBEPKH IEHCTBUTEILHOCTH
yKa3aHHOrO cepTHU(UKAaTa, €CIM MOMEHT MOANUCAHUA 3JIEKTPOHHOIO JTOKYMEHTa He
OIIpeNETICH;

3) wuMeercs TOJOXUTENBHBIH pe3yibTaT IPOBEPKH IPHHAIUIEKHOCTH
BIAJeNbIy KBAJIM(HUIIMPOBAHHOTO cepTH(dhUKaTa KBaTU(PHIMPOBAHHON JIIEKTPOHHOU
MOJIIMCH, C IIOMOILBI0 KOTOPOH MOANKCAH 3JIEKTPOHHEIN JOKYMEHT, H IOATBEPKIACHO
OTCYTCTBUE U3MEHEHHH, BHECEHHBIX B 3TOT JOKYMEHT Iocie ero moanucanud. Ilpu
3TOM IIPOBEPKa OCYIIECTBISETCS C UCMOIB30BAaHUEM CPEACTB 3JIEKTPOHHOM MOMIIUCH,
UMEIOLIUX TOATBEPKACHHE COOTBETCTBHS TpeOOBaHUSAM, YCTaHOBJEHHBIM B
cootBercTBHM ¢ DenepanbHbIM 3ak0HOM OT 06.04.2011 Ne 63-P3 «O6 3neKTpoHHOIA
IOAMKCH», W C HCIOJb30BAHHEM KBATU(HUIUPOBAHHOIO CepTH(RHUKATa JHIA,
MIOJITMCABILIETO AIEKTPOHHBIN JOKYMEHT;

— HENoJHOe 3amlojiHeHWe TIojeli B ¢opme 3asBiICHHUS, B TOM YHCIE B
WHTEpaKTUBHOH (opme 3asBieHuss Ha EgwHoM moprane u (unu) PernmonansHOM
HopTaie;

— HaJM4YMe MPOTHBOPEYUBEIX CBEACHUN B 3asBIICHUU U NPUIOKEHHBIX K HEMY
JOKYMEHTax.

B Tedyennme 10 pnHell co OHS TMOCTYIUICHHs 3asBJIEHHS O IIPENOCTaBICHHUH
MYHHIUOAIGHOH ycimyrd AaMuHUCTpanus ropoaa (CMOJIEHCKa BO3BpalllaeT
3asBJICHHE 3asiBUTENIO (IIpeICTAaBUTEIO 3asiBUTENIS), ECIIU OHO:

- He COOTBETCTBYeT TpeGoBaHMAM IyHKTa 2.6.1 moapasaena 2.6 HAcTOALIETO
paszena;

- IOIaHO B MHOM OpraH;

- K 3asBJICHUIO HE MPIIIOKEHB! JOKYMEHTHI, IPeyCMOTPEHHBIE IIYHKTOM 2.6.1
nojpaszena 2.6 HacToAIIero pasaena.
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2.8. UcuepnpiBaomuii nepeyeHb OCHOBAHHI I NPHOCTAHOBJICHHS
NpeJOCTAB/IEHH MYHHIIHNIAIbLHON yCJYrH HJIH OTKAa32 B NPEAOCTABJICHHH
MYHHIHMOAJIBHOH YCJIYI'H

2.8.1. OcHoBaHHs JUIS TPHOCTAHOBJIEHHS MPEIOCTaBICHUA MYHHIIMIAIBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. HcueprneiBaommii  Neped4eHb  OCHOBaHMM O  OTKasa B
NPeAOCTABIEHUH MyHHUIUITAJIBHOHN YCIIyTH:

1) 3asBiIeHHE O NMPENOCTABICHHM MYHULMIIAIBHON YCIyIr MOJAHO B CIy4asX,
He INpelyCMOTpeHHBIX IyHktom 1.1.2  nogmpasmema 1.1  pasmema 1
AJIMHHHCTPATUBHOTO PETJIaMEHTa,;

2) OTCYTCTByeT B NHMCBMEHHOM (opMe COrJacHe 3eMIETONB30BATENEH,
3eMIIEBNIAIENBLEB, ApPEHJATOPOB, 3aJIOTOJEPXKATENE  HUCXOIAHBIX  3€MENBHBIX
yYacCTKOB, €CJIM 3eMeJIbHBbIE YYacTKH, KOTOpBIE MpEUIaracTcsi nepepacrpesienuTs,
o6peMeHeHsl MpaBaMH YKa3aHHBIX JIMI (3@ MCKIIOUEHHEM CllydaeB OOpa3oBaHMs
3eMeNbHBIX YYaCTKOB M3 3€MEJIbHBIX YYaCTKOB, HaXONSIMXCS B TOCYAapCTBEHHOH
I MYHMIHUIATGHONH COOCTBEHHOCTH M IIPENOCTaBICHHBIX TOCYAApPCTBEHHBIM HIIH
MYHHUIMIATHHEIM  YHUTapHBIM MPEIIPUITUAM, rOCYJapCTBEHHbIM WM
MYHHIHTATEHBIM YUPEXIEHUIM; 00pa30oBaHus 3€MENBHBIX y4aCTKOB Ha OCHOBAHHH
pelienus cyaa);

3) Ha 3eMENBHOM Y4YacTKe, Ha KOTOPBIi BO3HMKAa€T IIPaBO YacTHOH
COOCTBEHHOCTH, B pe3yjbTaTe Iepepaclpe/ieieHUuss 3€MeNbHOro  y4acTka,
HAXOJAIIErocs B YaCTHOH COOCTBEHHOCTH, H 3eMeNlb U (HIIH) 3eMEJIbHBIX y4acTKOB,
HaXOZISAIIMXCA B TOCYJApPCTBEHHON MM MYHHLHMIANBHOH COOCTBEHHOCTH, OymyT
PAaCIONIOXKEHB! 3[jaHue, COOpY)KEHHE, OOBEKT HE3aBepIICHHOI0 CTPOUTENECTEA,
HAXOMAIMECS B TOCYJApCTBEHHOM WM MYHHIMIIQIBHOM COOCTBEHHOCTH, B
COOCTBEHHOCTH [pPYTrHX TrpaXJaH WIM OPHIMYECKHX JIML, 32 MCKIIOYCHHUEM
COOpYXeHHs (B TOM YHCIE COOPYXKEHHS, CTPOMTENECTBO KOTOPOTO HE 33aBEPLICHO),
pasMellleHHe KOTOpOTrO JIOIyCKAaeTcsi Ha OCHOBAaHHMM CEPBHTYTa, IyOIMYHOro
CEPBUTYTA, WiIH O0BEKTOB, pa3MelleHHe KOTOPEIX MOXET OCYLIECTBIISATHCS Ha 3EMILIX
JUTH 3€MENBHBIX y4acTKaX, HAXOMAMIUXCS B FOCYAapCTBEHHOM WM MyHULMIIATBHOM
COOCTBEHHOCTH, 0€3 TMPEINOCTAaBICHUS 3€MENbHBIX YYaCTKOB U YCTaHOBIICHUS
CEPBUTYTOB, MyOJMYHOTO CEPBUTYTa M HAJIMYHE KOTOPBIX HE MpPENATCTBYET
UCTIONIB30BaHHUIO 3€MENIGHOTO Y4YacTKa B COOTBETCTBHH C €ro pa3pellieHHbIM
HCITOJIb30BaHUEM,;

4) IPOEKTOM MEKEBAHUS TEPPUTOPHUHU HIIM CXEMOM PaCIIONOKECHHUS 3€MEIBHOrO
y4acTKa  [pefycMaTpuBaeTcs  IlepepaclpefieieHde  3€MENbHOTO  y4YacTKa,
HAXOJAINErocsl B YaCTHOH COOCTBEHHOCTH, H 3eMeJib U (MJIM) 3eMEJIbHBIX y4acTKOB,
HaXOJALIMXCS B TOCYAapPCTBEHHONM WM MyHHLUMIIATBHOH COOCTBEHHOCTH M M3BATBIX
13 060pOTa WIK OTPaHHMYEHHBIX B 000POTE;

5) ofOpasoBaHWe 3eMENBHOrO Yy4YaCTKa MM 3€MEJNbHBIX  Y4acTKOB
npeaycMaTpUBaeTCs  IIyTeM  IlepepaclpelieNieHHss  3eMEeNbHOro  y4acTka,
HaXOJSAMIErocss B 4aCTHOM COOCTBEHHOCTH, H 3e€MeJib U (WJIH) 3€MEJBHOTO y4acTKa,
HAXOMAIIMXCS B TOCYAAapCTBEHHON WIM MYHUIMIAIBHOH COOCTBEHHOCTH H
3ape3epBUPOBAHHBIX Ui TOCYAaPCTBEHHBIX M MYHHUIMIAIBHBIX HYX];
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6) IPOEKTOM MEXXEBAHHS TEPPUTOPUU UM CXEMOM pacCIOIOKEHHUS 3€MEIBHOTO
yJacTKa  IpefyCMaTpHBaeTCsi  IMepepaclpefesieHue  3€MENBHOI0  y4acTka,
HAXOMAIIErOCS B YaCTHOM COOCTBEHHOCTH, U 3€MEJIBHOI0 y4acTKa, HaXOASILUErocs B
roCyJapCTBEHHOH MIIH MyHUIIMIIAIGHON COOCTBEHHOCTH M ABISIOLIETOCS IPEAMETOM
ayKIMOHA, M3BEIIEHHE O MPOBEIEHHH KOTOPOro pa3MeIleHo Ha oGHLMAIBHOM caiiTe
Poccuiickoii ®exepanud B HHGPOPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOW  CETH
«MHTepHET» AN pasMelieHns HHGOpMaluu O IPOBEACHUM TOProB, ONpPEAEIeHHOM
IMpaBurensctBoM Poccuiickoii ®enepanun, He MeHee deM 3a 30 nHedl mo 1aHs
IIPOBEACHUS ayKI[OHA;

7) ofOpazoBaHHe 3eMeJNLHOTO Y4acTKa HIM 3€MEIbHBIX  YYacCTKOB
IpeaycMaTpuBaeTCss  MyTeM  nepepaclpefelieHdss  3€MENbHOro  y4acTka,
HAaXOMAIIErocs B YAaCTHOM COOCTBEHHOCTH, W 3eMelb U (HIIH) 3€MENBHBIX YYacTKOB,
HAXOMALIMXCI B TOCYAapCTBEHHOM WJIM MYHUIMIAIBHOH COOCTBEHHOCTH M B
OTHOLIEHHH KOTOPHIX TIIOAAHO 3asBICHUE O I[IPEIBAPUTEIIEHOM COIJIacOBaHUU
NPeNOCTaBlIEHUsT 3E€MENbHOr0 Yy4YacTKa WM 3asdBI€HHE O IpeJOoCTaBICHUH
3€MEJIBHOTO Y4acTKa U He IPUHATO pelleHHe 00 OTKa3e B 3TOM IPeIBAapUTENHHOM
COTJIACOBaHMH WJIM 3TOM NPEOCTaBICHUH;

8) B pesynbTaTe IepepacnpefeseHUsl 3€MENBHBIX YYacTKOB IUIOLIANb
3eMeJIbHOrO YYacTKa, Ha KOTOPBIM BO3HHMKAET IPaBO YacTHOH COGCTBEHHOCTH, OyaeT
IPEBHIIATh YCTAHOBJCHHBIE IIpeleibHbIE MAaKCUMalbHbIE pa3Mepbl 3E€MENBHBIX
Y4acTKOB;

9) rpaHMIBI 3eMENTBFHOIO YYacTKa, HAXOISAIErocs B YaCTHOH COOCTBEHHOCTH,
HOIEXAT YTOYHEHHIO B coOTBeTCTBHH ¢ DenepanbHbIM 3akoHOM oT 13.07.2015
Ne 218-®3 «O rocyzapcTBeHHON perucTpalnuy HEABUXKUMOCTHY,

10) 3eMenbHEIM y4acTOK, 0oOpa3oBaHHE KOTOPOTO IMPELYCMOTPEHO CXeMOH
PpacIooXeHUs 3eMeNBHOrO0 y4acTKa, pacronoXeH B rpaHuIax
TEPPUTOPHH, B OTHOLIEHUH KOTOPOil yTBEpXKIEH NPOEKT MEKEBAHUS TEPPUTOPUH;

11) npunosxeHHas K 3asBICHUIO CX€Ma PacCIOJOKEHHA 3€MEIbHOIO y4acTKa He
COOTBETCTBYeT ee  ¢opme, (Qopmary wim  TpeboBaHMAM K €€
IIOATOTOBKE, KOTOPEIE YTBEPXKAEHBI IprKasoM Pocpeectpa ot 19.04.2022 Ne I1/0148;

12) MecTOMONIOKEHHE 3€MEJBHOr0  ydacTka, OOpa30BaHHE KOTOPOro
NpeayCMOTPEHO CXEMOM €ro pacloioXeHus, NMOJIHOCTEIO UIIH YaCTHYHO COBIANAET C
MECTOIOJIOKEHUEM 3€MEeJIbHOTO y4acTka, obpazyeMoro B
COOTBETCTBHM C paHee IPHHATEIM pelleHueM 00 YTBEPKIECHHM CXEMBI
PacIoONIOXKEHUS 3€MEIBHOIO y4acTKa, CPOK JEHCTBHS KOTOPOro He HCTEK;

13) npunoxeHHas K 3as4BJICHUIO CXE€Ma PACIOJIOXEHHS 3€MENBHOTO y4JacTKa
paspaboTaHa ¢ HapyleHHeM TpeOoBaHHi K 00pa3yeMbIM 3¢MEIbHBIM y4acTKaM:

- mpenenbHble (MakCHMalbHBlE W MHHHUMAIBHBIE) pPa3sMEPHl 3€MENIBHBIX
Y4acTKOB, B OTHOIIEHHMH KOTOPHIX B COOTBETCTBHM C 3aKOHOAATEIBCTBOM O
rpajOCTPOUTEIBHON  NEATeJbHOCTH  YCTaHABIMBAIOTCSI  I'PafOCTPOHTENBHBIE
perIaMeHThl, ONIPEAETAIOTCS TAKUMU IPaJOCTPOUTENIBHBIMH pErTIaMEHTaMH;

- TpeneNbHble (MaKCHMalbHBlE W MHHHMAJbHBIE) pPasMEPBl 3€MEJBHBIX
y4acTKOB, Ha KOTOpble JelcTBUE TIpaJoOCTPOUTENBHBIX  PErTaMEHTOB  HE
pacnpoCTpaHsieTCsl WM B OTHOIIEHUH KOTOPBIX IPaJlOCTPOUTENBHBIE PErJIAMEHTHI He
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YCTaHABIMBAIOTCS, ONpPENENSIOTCS B COOTBETCTBHM C 3E€MENBHBIM KOIEKCOM
Poccuiickoii ®enepanun, ApyriuMu ¢eepalbHbIMH 3aKOHAMH,

- TIpaHMIBI 3eMENBHBIX YYacTKOB HE [OJDKHBI IepeceKaTh T'PaHMIIBI
MYHMIIHIAIBHBIX 00pa30BaHuil U (MIK) FPaHMIBI HACEIEHHBIX ITyHKTOB;

- He JomyckaeTcs o0pa3oBaHME 3eMENbHBIX YYacTKOB, €CH MX 00pasoBaHHe
NPHUBOAUT K HEBO3MOXKHOCTH Pa3pelliCeHHOr0 MCIOJB30BaHUS PACIONIOKEHHBIX Ha
TaKHX 3eMeJbHBIX Y4acTKaX 00bEKTOB HEIBHKUMOCTH,

- HE JOMyCKaeTcs TIepepaclpefelieHHe 3€MENbHBIX YYacTKOB, €CIH
COXpaHfeMble B OTHOLIEHHH OOpa3yeMbIX 3eMENbHBIX YYaCTKOB OOpeMeHeHus
(orpaHuueHHs) HE IO3BOJSIOT HCIONB30BaTh yKa3aHHBIC 3€MENbHBIC YYacCTKHM B
COOTBETCTBUH C Pa3pelIEHHBIM UCIIOJIb30BAHUEM,

- o0pa3oBaHUe 3eMeNBHBIX yYaCTKOB HeE JOJKHO NMPUBOIUTH K BKIMHHMBAHMIO,
BKPAaIUIMBaHHUIO, H3JIOMAHHOCTH TIPaHUIl, 4YEPECHOJOCUIe, HEBO3MOXHOCTH
pasMelleHnsT  OOBEKTOB  HEJIBIKMMOCTH M JAPYTHM  IPENATCTBYIOIIMM
PaIMOHAIBHOMY MCIIOJIB30BAHUIO M OXPaHe 3eMejib HeJOCTaTKaM, a TAKXKe HapyliaTh
TpeOOBaHHs, YCTAHOBJIEHHEIE 3eMelbHBIM KozekcoM Poccuiickoit ®enepanuy,
IpyruMH ¢enepaibHbIMU 3aKOHAMH;

- He JOIyCKaeTcsi oOpa3oBaHWE 3€MENBHOI0 YydYacTka, IpaHHIbl KOTOPOro
IIEPECEKAIOT TPaHMIBl TEPPUTOPHATIBHBIX 30H, JICCHHYECTB, JICCOMApKOB, 32
HUCKITIOYEHUEM 3eMEJIBHOTO y4acTKa, obpazyemMoro IS
MpoBeJEHMs paboT TO  TeONOTHYECKOMY  H3YYEHHIO HeAp,  pa3paborku
MECTOPOXKIEHHH TONE3HBIX HCKOMAEMBIX, Pa3MENIeHHs JHMHEAHBIX OOBEKTOB,
THPOTEXHUYECKHX COOpYXEeHHH, a  TaKkxe BOIOXPaHUIIHILI, HHBIX
HCKYCCTBEHHBIX BOJHBIX OOBEKTOB;

14) npuio)xeHHast K 3asBJICHUIO CXEMa PAcIIOIOKEHHS 3€MEJIBHOIO y4acTKa He
COOTBETCTBYET YTBEPXKJAEHHOMY MIPOEKTY IIJIaHUPOBKH TEPPUTOPUH,
3eMJICyCTPOMTENFHON JOKYMEHTaluuH, [OJoXeHHIo 006 0cobo  oxpaHseMon
MPUPOJIHOU TEPPUTOPHH.

2.9. PazMep miaThbl, B3SUMaeMOH ¢ 3asiBHTEJIsI IPH NPEAOCTABICHHH
MYHHIHNAJbHOH YCJIYrH, H CIOCO0OLI €¢ B3UMAaHHA B CJIy4asX,
npeayCMOTpPeHHbIX (eepalbHLIMH 3aKOHAMH, IPHHAMAEMbIMH B
COOTBETCTBHH ¢ HHMH HHBIMH HOPMATHBHbLIMH NPABOBbIMH AKTaMH
Poccuiickoii @enepauus, HOPMATHBHBIMH NPABOBLIMH AKTAMH
CMoJteHcKoii 00/1acTH, MYHHIHNIAJIbHBIMH NPAaBOBBIMH AKTAMH

MyHuIMIaTbHAasA YCIIyTra pegocTaBiseTcs 6eCIIaTHoO.

2.10. MakcuMaJibHbIH CPOK OKHAAHHA B 04YepelH NpH nojaye
3asiBJIEHHS O NPEAOCTABJICHHH MYHHIHNIANLHOH yCIyrd
H [PH NMOJIyYeHHH Pe3yabTaTa NpeAoCTaB/IeHHS
MYHHIHNAJLHOH yCJIyrH

2.10.1. MakcuMaibHBINA CPOK OXKWJAHHS B o4Yepedu IpH MoAavde 3asiBIICHUS O
TpeAOCTABIEHUH MYHHUIMITATBLHOM YCIyrd He JODKEH IPEBBIATh 15 MUHYT.
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2.10.2. MakcuManbHBId CPOK OXHIAaHUA B OuYepeAd INpHU TOIyYEHHH
pe3yibpTata NpeJOCTaBIeHUS MYHHIMNAIBHOM YCIYrd He [AOJDKEH IPeBbIIATh
15 MUHYT.

2.10.3. iaBanuapl IpUHUMAIOTCS BHE OYEPEIH.

2.11. Cpok perucrpanui 3asiBJieHHs O NIPEAOCTABJICHHH
MYHHIHNAJbHOH YCIAYIH

2.11.1. Cpok perucrpanuu 3asBJIEHHS HE JOJDKEH INpPEBBINATh 15 MHHYT C
MOMEHTA €ro MOCTYIUICHHS.

2.11.2. Peructpanus 3asBJI€HHSA OCYLIECTBISAETCS B IOPAIKE, YCTAHOBJIEHHOM
B pa3ziene 3 AJIMUHUCTPATUBHOTO perjiaMeHTa.

2.11.3. B cnyyae DOCTyIUIEHHS 3asBICHHS W MpUIAraéMbIX K HEMY
IOKYMEHTOB B 3JIEKTpOHHOH ¢opme mocpenctBoM ExuHoro mnoprana u (WiH)
PernoHansHOrO rmopraja perucTpauus OCYIIECTBIAECTCS aBTOMATHYECKH IIyTeM
IPUCBOSHHUS PETHCTPALIMOHHOrO HOMepa B eAMHON HH(OPMALIMOHHOMN CUCTEME.

2.12. Tpe6oBaHHsl K NOMELICHUSAM, B KOTOPHIX MPEAOCTABJIAETCS
MYHHIOHOAJbHAS YCIyra, K 3aJly 03KHIaHHsI, MECTaM s 3aN0/THEeHHS
3asiBJICHHH O MpeAOCTaB/ICHHH MYHHIUNIAJIbHOH yCJIyIH,
HH(}OPMALHOHHLIM CTEHJaM ¢ 00pa3naMH HX 3aMO0JHEHHS H NepeYyHeM
AOKYMEHTOB,
Heo0XOAHMBIX 1151 IPEAOCTABJICHHS MYHHIUNAJIBHOI yC/IyrH, B TOM
YHcie K 00ecrneYyeHH o A0CTYITHOCTH AJ18 HHBAJIHAOB YKa3aHHbIX 00BEKTOB B
COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoii @eaepanuu o conHaibLHOM
‘ 3alUTe HHBAJIHAOB

[ToMemenns, mnpeqHa3sHAaYeHHblE IUIS TMPENOCTAaBICHHUS MYHHIMIIAIBHOM
YCITyTH, TOJIXKHBL:

- ofecneunBaThCA CpeACTBaMH JOCTyNa [Uis JIMI C OrpaHWYEHHBIMH
BO3MOXXHOCTSIMH, B TOM YHCJIE€ BXOABI B 3JJaHUs TOJDKHBI 0OOPYAOBaThCA ITaHAyCaMH,
pacHIMpeHHBIMH IPOXOAAaMH, MO3BOJISIIONIMMU 00eCIeYnTh OeCHpensTCTBEHHbIN
JOCTYI IJI HHBAJTHUIOB, BKIIOYAsl HHBAJIUOB, HCIIOIB3YIOIINX KPECIa-KOISICKY;

- 000pyHOBaThCS MECTaMH AJISL OXKUIIaHUS;

- comep)Xatb HHQPOPMALHIO O TMOpPSAAKE MPeIOCTaBICHUs MyHHIHMIAIbHON
YCIIyTH;

- CHa0XaTbCd COOTBETCTBYIOIIMMH TaOliMykaMM C YKa3aHHEM HoMepa
kaOuWHeTa, Ha3BaHWA MOApa3felieHus, (QaMunuii, UMeH, OTYEeCTB, HOJDKHOCTEH
IOOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPENOCTaBIICHUE MYHHUIMIIAJIBHOM YCIYTH,
HOMEpPOB TeNeOHOB M aJpecOoB 3JIEKTPOHHOM MOYTHI, YacoB IpHEMa U HHOH
CIPaBOYHON HHPOpPMAIIUH.

Paboune MecTa CIENHAIMCTOB, OTBETCTBEHHBIX 3a IPEeAOCTaBJICHHE
MYHUIMIIATBHOR YCIIyTH, MOJDKHBI OCHAIAThCS pabOdYvMM CTONAMH M CTYINbSIMH,
KOMIBIOTEpAaMH  C  YCTAaHOBJICHHBIMM  CIPAaBOYHO-IIPABOBBIMU  CHCTEMaMH,
obecrieueHneM Jgoctyna Kk cetd « HTepHET», OpPITEXHUKOH, ITO3BOJNSIOLIEH
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CBOEBPEMEHHO U B ITOJTHOM 00BEMe OpPraHW30BaTh NPEJOCTABIEHHEe MYHHIUIIATBHOM!
YCIIyTH.

JIOCTYIHOCTE 1711 MHBaNNIOB OOBEKTOB (3[aHMM, MOMEINEHHH), B KOTOPBIX
NIPEeIOCTABIAETCS MyHULIAIIANIbHAS YCIIyTa, TOJDKHA ObITh 00ecreyeHa:

- BO3MOXKHOCTBIO CaMOCTOSTENILHOTO TIEPEABI)KEHHUS] HHBAJIMJIOB, B TOM 4YHCIIE
C MCIOJIB30BAHUEM KPECIIA-KOJISACKH, MO TEPPUTOPHH, HA KOTOPOHM PacIoNIOKEHHI
OOBEKTHl (37aHHUs, HOMEIIEHHs), B KOTOPHIX IPEAOCTABIAETCS MYyHHLHIATbHAS
yClyra;

- CONMPOBOXIEHHEM WHBATHIOB, HMEIOUIMX CTOMKHE PacCTPOMCTBA (YHKIHMH
3pEHHS U CaAMOCTOSATEJIBHOIO MEPEABHXEHNS, U OKa3aHWEM HM ITOMOINH B 00BEKTax
(31aHMAX, TOMEIIEHHAX ), B KOTOPBIX MPEAOCTABIIAETCS MyHULUIIAIbHAS YCIIYyTa;

- HajjexalyM pasMelleHHeM o0OpyJIOBaHHS M HOCHTeNed WH(OpMAIuH,
HEOOXONMMBIX Mg obecreyeHus OeCMpensTCTBEHHOrO HOCTYNa HHBAIMIOB K
00BbeKTaM (37aHMSAM, [TOMELIEHHsIM), B KOTOPBIX MPEAOCTABIAETCS MYHHUIMIATbHAS
yclyra, MeCTaM OXHMJaHHs M IpHeMa 3asBUTeNel (IpelcTaBUTeNel 3asBHUTENE) C
Y4€TOM OIrpaHMYEHUH UX KUIHEINEATENBHOCTH;

- IyOIMpoBaHHEM HEOOXONMMOW I MHBAIHUAOB 3BYKOBOM M 3PHTENBHOM
HMHpOpMallMK, a Takke HaANHuCel, 3HAKOB M HHOM TEKCTOBOM W rpaduyeckoit
HMHQPOpPMaLMH 3HaKaMH, BBIIOJHEHHBIMH PEbe(PHO-TOYEYHBIM HpHuTOM Bpaiins;

- JIOIYCKOM CYpAOIEPEBOMUYMKA M THQIOCYpPAONEPEBOAYMKA MPH OKa3aHUH
UHBAJIAAY MYHULIUNIANBHON YCITyTH;

- JIOIIyCKOM B OOBEKTHI (34aHHUs, MOMELIEHH), B KOTOPBIX MPEJOCTaBIIAETCS
MYHHIMIIATbHAA  yciIyra, coOaku-mpOBOJHMKA TIpM  HAIMYHH  JOKYMEHTa,
HNOATBEPXKAAIOILEIO ee chenuanbHoe oOydeHWe W BblgaBaeMoro mo ¢opme u B
MIOPsIIKE, KOTOPBIE ONpenesioTcs GheaepabHBIM OPraHOM HCIOJHUTENBHOH BIIACTH,
OCYIIECTBIAIOIINM (PYHKIMH II0 BBIpa0OTKE M pealu3alMi T'OCYAapCTBEHHOM
HOJMTHKH ¥ HOPMATHUBHO-IIPABOBOMY PETYyJIHUPOBaHHUIO B cepe COLHATBHOM 3aIUThI
HaceJeHMUS,

- OKa3aHHE€ OTBETCTBCHHBIMH CHENMaIMCTaMH AJMUHHUCTpPAaLUM TroOpoja
Cmonencka u YHU3mKO, M®L] moMoiuy HHBaiMAaM B NPEOHONIEHHM Gaphepos,
MENIAIOMIKUX TOJyYEHHI0O HMMH MYHHLMIAIBHOM YCIyrH HapaBHE C JIPYTHMH
3asBUTEIISIMH (IIPEICTaBUTEISIMH 3asiBUTEINEH).

2.13. [Toka3aTen JOCTYNHOCTH H KAa4€CTBAa MYHHIHNAJALHOH YCJIyrH

2.13.1. OcCHOBHBIMH  TNOKa3zaTelNsMH  JOCTYIIHOCTH  IPEIOCTaBICHUS
MYHHIIHAITAIBHOU YCIIYTH SBJISIOTCS:

— HaJIMYHE IOJHOM M MOHATHON HHpOpMamHMyi O MOPSAKE, CPOKax M XOIe
NpeIOCTaB/IeHUs MyHUIUIIATIBHOM ycinyru B cetu «IHTepHeT», CpeicTBax MacCcoBOi
UHGOpMALIHH;

— JOCTYNHOCTb JNEKTPOHHBIX (OpM JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEJOCTaBICHUS MyHULIMIIATIBHON YCIIyTH;

— BO3MOXHOCTh IIOJaYM 3a8BJICHUS O MPEAOCTABICHUH MYHHIUIATHHOH
YCIIyTH ¥ JOKYMEHTOB B 3JIEKTPOHHOU (popme;
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— NpeHOoCTaBlieHHE MYHHLMIIAILHOH YCIyrM B COOTBETCTBHHM C BapHaHTOM
IPENOCTaBICHUS MYHULIUNIANBHON YCIYTH;

— yno6cTBO HHPOPMHUPOBaHHS 3asABUTENS (MIPEICTABUTENS 3aIBUTENS) O XOAE
NpeNOCTaBICHHS MYHUIMIIAIbHON YCIyTH, a TakkKe IMONydeHHS pe3yJbTara
NPEAOCTaBICHU MyHHULUNAIBHOM YCIIyTH;

—~ BO3MOXHOCTh TONy4YeHHS 3asBUTeNeM (TIpelCTaBUTENIeM 3asBHTENIN)
YBEIOMIIEHHMH O IIPEIOCTaBIIEHUU MYHHLHUIAIBHON ycIyrH ¢ momouibio Exmuoro
nopraia ¥ (i) PernonansHoro noprana;

— BO3MOXHOCTb T[IOJIy4eHHs HHPOpPMAIMKM O XOAe IPEeNOCTaBIEHUSA
MYHMLHUIIAILHOR YCIyTH, B TOM YUCIIe ¢ HCIONIb30BaHueM cetu «HTepHeTY.

2.13.2. OCHOBHBIMH MoKa3aTeasaMu KadecTBa [IPeAOCTaBIICHHS
MYHULIUNIATBHOMN YCIIYTH SBIISIOTCS

— CBOEBPEMEHHOCTD MPEAOCTaBICHUs MyHHIMITAIBHOH YCIIYTH B COOTBETCTBHU
CO CTaHAApTOM €€ MPEeAOCTaBICHHUS, YCTAHOBJICHHBIM AJIMUHHCTPaTHBHBIM
perinaMeHToM;

— MHHHMMAJIBHO BO3MOXHO€ KOJHMYECTBO B3aUMOJEHCTBUI TpaKAaHHHA C
JOJDKHOCTHBEIMHM  JIMIIAMH, YYacTBYIOIIMMH B IPEJOCTaBIE€HWH MYyHHIMIIAIBHOM
yCIIyTH;

— OTCyTCTBHE OOOCHOBaHHBIX Jkajno® Ha pelcTBua (Ge3melicTBue)
COTPYAHMKOB U HUX HEKOPPEKTHOe (HEBHHMATEJIPHOE) OTHOIIEHHE K 3asgBUTENIAM
(npeacTaBUTENAM 3asBUTEINEH);

— OTCYICTBHE HapylIeHHH YCTaHOBJEHHBIX CpPOKOB B  IIpolecce
[IPEJOCTaBICHNUS MyHULMIIAIEHON YCITyTH;

— OTCYTCTBME 3asBJICHUN 00 OCIIapBaHUHU pelleHuH, neicTBul (6e3neicTBI)
Apvmusuctpanyn ropoga CMoneHcka, €€ JOJDKHOCTHBIX JIMI, HPUHHUMAaEMBIX
(coBepIIEHHBIX) NpHW MPEIOCTABIEHHM MYHHUIMIAIBHONH YCIyrH, IO HTOram
pacCMOTPEHHUsI KOTOPBIX BBIHECEHBI pelIeHUs 00 YAOBIETBOPEHHH (YaCTUYHOM
yIOBJIETBOPEHUH ) TpeOOBaHU 3asBUTENEH (MTpeICTaBUTENEH 3asiBUTENIEH ).

2.14. Muble TpeOOBaHNS, B TOM YHC/IE YUHTHIBAIOIHE OCOOEHHOCTH
NpeaocTaBieHHs1 MyHUIHNAALHOH yeayru B M®II u ocobennocTn
NPeXOCTABICHMS MyHHIHIIAJILHOMA YCTIyrH
B 3JIEKTPOHHOH (hopme

2.14.1. Ilpm mnpenocraBieHWHM MYHULUNAIBHON YCIyrd AJIMHHHUCTpaLUA
ropoga CMoreHcKa ocyimecTBisieT B3aumojeiictBie ¢ MO®L] B cooTBeTCTBHM ¢
3aKJIFOYEHHBIM MEXIy HUMH COTJIAllIEHUEM O B3aUMOJCHCTBHHU.

2.14.2. Obecneyenre BO3MOXHOCTH I10JIyYeHHS 3asBUTENEM (IIPEeACTaBUTEIEM
3adBUTENA) HHPOpMauMd M obeclieyeHWe MOCTyNa 3asBUTENA (MPedCcTaBHUTEs
3asiBUTENs1) K CBENEHUSIM O MYHHUIMNAILHON YCiIyre, pasMmemiaeMblM Ha EmuHoM
noptaie u (nnu) PernonanpHoM nopraie.

2.14.3. Obecneuenne noctyna 3asBUTENS (IPEICTABUTENS 3asIBUTENA) K GopMe
3aiBJICHHS C JOKYMEHTAaMH JJIsi KOMMPOBaHMSA UM 3alOJIHEHUS B 3JIEKTPOHHOM BHJIE C
ucnonp3oBanueM Equnoro noprana u (umm) PernonansHOro nopraina.

2.14.4. ObecnieueHue 3amucy Ha ripuemM B MOL] 11 mogauu 3asBlIeHHS.
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2.14.5. O0GecrnieueHne BO3MOXHOCTH OCYILIECTBICHHS OLIEHKH KadyecTBa
IIPeIOCTABJICHUS] MyHHUIIUITAILHOR YCIyTH.

2.14.6. ObecneyeHne BO3MOXHOCTH  JocyaebHoro  (BHeCyaeOHOro)
o0xajloBaHUS peleHnd W nOedcTBui (Oe3meiicTBUsA) opraHa (OpraHu3aldH),
JOJDKHOCTHOTO JIMIIA OpraHa (OpraHu3aliH) WIA MYHHUIMIIQIEHOTO CIYXallero,
M®L], paborHrka MOLI,

2.14.7. ObecneueHue BO3MOXHOCTH [UIS 3asABUTeNs (MpeaCTaBHTENS
- 3agBUTENA) B LENAX IONY4YeHHS MYHULIUNAIBHON YCIYrd IIpefoCTaBIeHHUSA
OOKYMEHTOB B 3JICKTPOHHOM BHUJE C HCHOJIb30BaHWMeM EauHoro moprana u (Win)
PernonansHOroO noprana.

2.14.8. Obecneuenne BO3MOXHOCTH Ui 3asBUTENA (IIpeICTaBHTENS
3asiBUTENs) OCYILIECTBIIEHHUSA C Hcnoib3oBaneM EauwHoro moprama u  (Win)
PernonansHOro mnoprajla MOHHTOPHHIa XOJa MPEeAOCTaBIeHHS MYHHLHIAIBHOMN
YCIyTH.

2.14.9. ObecneueHne BO3MOXHOCTH [IJI 3asaBUTeNs (IIpelCTaBHTENA
3asBUTENS) IONy4YeHHS pe3yJbTaTa IPeJOCTaBICHHS MYHHUIUIAIBHOW YCIYI'H B
3JIEKTPOHHOM BHJIe C HCNOJb30BaHMeM EnuHoro moprana u (uiu) PermoHansHOro
nopTasa. :

2.14.10. Ilpu ofpameHnn 3a MOJydYeHHEM MYHHLHUIIAIBHOW YCIyrd B
JJIEKTPOHHOM BHJl€ MHCHOJb3YeTCSd MPOCTOM BHJA DJIEKTPOHHOU IIOANHCH B
~cootBeTcTBUM ¢ [lpaBunamu ompeneneHuss BHAOB 3JIEKTPOHHOW  IOAIMHUCH,
UCIONB30BaHHEe KOTOPBIX JOIyCKaeTcs Hpu oOpamleHHH 3a IOJydYeHHeM
TOCYJApCTBEHHBIX M MYHHULHUIANBHBIX YCIYI, YTBEPXXACHHBIMH IOCTAHOBJICHHEM
[IpaButennctBa Poccuiickoit ®epepanmu ot 25.06.2012 Ne 634 «O Buugax
3NIEKTPOHHOM IOAIKCH, UCIIOJIF30BaHHE KOTOPHIX AOIMYyCKaeTcs Npd oOpallleHHH 3a
HOJYy4YeHHEM roCyAapCTBEHHbBIX U MyHUIUIIAIBHBIX YCIIYT.

CpenctBa 53IE€KTpOHHON IOAINKCH, IpUMEHsAEeMble IIpH TPEAOCTABIEHUH
MYHHULUIIAIBHON YCIYTH B DJIEKTPOHHOH opMe, TOKHBI ObITh CepTH()HUIIMPOBAHEI B
COOTBETCTBUHU C (eZiepalIbHBIM 3aKOHOJAaTEILCTBOM.

3. COCTAB, IOCJIEAOBATEJLHOCTH M CPOKH BBITTOJTHEHMST
AJIMMHHCTPATUBHBIX IIPOIEXYP, TPEFOBAHUS K TOPSIIKY UX
BBINMOJIHEHMSL, B TOM YMCJIE OCOBEHHOCTH BBIIIOJTHEHUS
AJMMHHUCTPATHBHBIX ITPOIEXYP B QJIEKTPOHHOI ®OPME, A
TAK)KE OCOBEHHOCTH BHIIIOJIHEHMSI AIIMITHVCTPATHBHBIX

NIPOLEYP B M®I]

IIpenocraBienne MyHMLHMNAJIBHOH YCIYTrd BKIIOYaeT B cels ClIemyroInue
aJIMUHUCTPATHUBHbIE IIPOLIEAYPHI:

1) mnpueM H© perucTpauyio 3asBIEHHMH M JOKYMEHTOB 3asBHUTEIS
(ipencTaBUTENS 3asABUTENS), HEOOXOAUMBIX IS TPEIOCTABIEHUS MYHHIMIIAILHOM
YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOH dopMe;

2) paccMOTpeHHe IJOKYMEHTOB, IIpeACTaBIEHHBIX 3asBUTENIEM
(npencraBuTeNEM 3asBUTENA ),

3) BO3BpaT 3asBJICHUS 3aABUTENIO (IIPEACTABUTEIIO 3aABUTEIISA);
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4) ¢opmupoBaHMe M  HalpaBieHWE MEXBEIOMCTBEHHBIX  3allpOCOB,
HeOOXOJMMBIX JUIs TIpeOoCTaBIeHUs MyHUITUNIAIBHON yCITyTH;

5) mpHHATHE pellleHHs O IMPEJOCTaBICHHN MYHHIMIAIBHOH yCIyrd aubo o6
~ OTKa3e B NPeIOCTaBICHHH MyHHUIUIIAIBHOMN yCIIyTH;

6) Bhimauyy (HampaBlieHHe) pe3yJbTaTOB MPENOCTaBICHUS MYHHLHIAIBHON
yCIIyTH;

7) ucnipaBlieHHe JOITYIIEHHBIX ONEYaTOK U OIIHOOK B JOKyMEHTAaX, BHIIAHHBIX
B pe3yJIbTaTe IpeAOCTaBIeHIs MyHUIIUTIIABHOM yCIIyTH;

8) mopsAIOK OCYINEeCTBICHHS aAMUHHUCTPAaTHBHBIX IMPOLEAYP B 3NEKTPOHHOMH

dopMe.

3.1. Ilpuem H perucTpanus 3asiBJEHHH H JOKYMEHTOB 3asiBHTEJIA
(npeacTaBHTeJIsA 3asiIBHTEJIs), HEOOXOAHMBIX JJIsl NIPEAOCTABJICHHS
MYHHIHNAJIbLHON yCJIYrd, B TOM YHc/e B 3JeKTPOHHO#H dopme

3.1.1. OcHoBaHMEM [y Havajlla agMHUHUCTPATHUBHOMN IIpoLiEAyphbl IpHEMa U
PETUCTpalliy 3asABJICHUSA W JOKYMEHTOB 3asBUTENA (IpEICTaBUTEN 3asBUTEN),
HEOOXOOUMEBIX IJI1 IIPEeNOCTaBlICHUSs MYHHUIUIAIBHON YCIyrH, B TOM 4YHCIE B
3NIEKTPOHHOI PopMe, sBIsETCS:

1) nuunHOoe oOpamieHHe 3asBUTENS (MPENCTaBUTENS 3asBUTENs) B OTACH
peructpaudd AoKyMeHTOB wid MO®L] c 3asBieHHEM M MPUIAraéMBIMH K HEMY
JOKyMEHTaMH Ha OyMa)KHOM HOCHUTEIIE;

2) mnocryIuleHHe 3asABJeHHWS U MpUaraeMelX K HEMy JOKYMEHTOB B
AnmuHucTpanuio roposa CMoeHCKa o nodrte, nocpeacTBoM EnwHOro nopraia u
(wnn) PernoHanbHOro nopraia.

3.1.2. IlpueM [OOKyMeHTOB Yy 3asBHTENd (TpeICTaBHTENsS 3asBHTENS)
OCYILECTBJISET CIEUHATMCT OTHAENa PErHCTPalH JOKYMEHTOB JHOO COTPYAHHK
MO®OII B COOTBETCTBUH C AODKHOCTHBIMU HHCTPYKLHUAMH.

[Ipu nuyHOM oOOpaleHHH CHEeLUATUCT OTAENAa PerucTpalud AOKyMEHTOB,
NPUHUMAIONINI 3asBlieHHe W IMpHaraeéMble K HEMY MJOKYMEHTBI, BBIINOJIHSAET
(byHKIHH, ONIpeAesIeHHbIe IaTGOPMO rOCy JapCTBEHHBIX CEPBHCOB. ‘

[Ipy mocTymieHMH AOKYMEHTOB MO IOYTE CHELHAJIUCT OTAENa PETHCTPaLiH
JOKYMEHTOB  BBINOJIHSAET  QyHKUMH, omnpedeneHHele  HMHcTpyknueid 1o
IeJIONPON3BOACTBY B AIMUHUCTpauuu ropona CMoIeHCKa.

[Ipn nomade JOKYMEHTOB IIOCPEACTBOM EnauHoro moprana u (i)
PernoHaspHOrO nopTraiia JaHHas Mpolexypa OCyIIeCTBISIETCS aBTOMaTHYECKH.

3.1.3. B ciny4yae nomauu 3asBieHUS M IPWIAraeMbIX K HEMY IOKYMEHTOB
nocpenctsoM EnuHoro moprana u (unu) PerroHanpHOro mnoprajga CHELHATUCT
YU3uXO:

1) ycraHaBIHBaeT mpeaMer oOpalleHus;

2) mpoBepsieT HaJIM4Khe TOKYMEHTOB MCXOJS W3 COOTBETCTBYIOLIEIO IEpeYHs
JOKyMEHTOB, yKa3aHHBIX B mojpazmene 2.6 pasgena 2 AIMHHUCTPaTUBHOIO
periamMeHTa.

3.1.4. 1Ipy noCTYIUICHUH 3asBJICHUS U NPHJIAraéMbIX K HEMY JOKYMEHTOB Ha
Oymaxxsom Hocutese B MOLl corpynauk MOLL nposepseT NpaBHIBHOCTH
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- ohopMIIeHHS 3asBJIEHUS U PETUCTPUPYET €ro B YCTAaHOBJIEHHOM IOpSAKE, CBEpPSET
NpeACTaBIeHHble  3asBUTeNeM  (IIpeCTaBHTENEeM  3asBHUTENS)  IOJIMHHHUKH
JOKYMEHTOB C HMX KOMNHUSAMH, NPOMU3BOJUT KONMHPOBAHHE YKa3aHHBIX JOKYMEHTOB
(ecnu 3asBUTENEM (IIpEACTaBUTENIEM 3asBUTEN) HE IIPEACTABIEHbI KOIIMY YKa3aHHBIX
JOKYMEHTOB), 3aBeps€T KONHWU YKa3aHHBIX JOKYMEHTOB JIMYHOH IOANMCBIO U
mramnoM M®L, mocne 4ero NoAJHHHUKYA AOKYMEHTOB BO3BpAILAIOTCA 3asBUTEIIO
(npexcTaBUTENIO 3asABUTENA), NpPU MpEeACTaBIeHUN 3asgBUTENeM (IIpelCTaBUTEIEM
3asiBUTEJISI) KOIIMH 3asBJICHUS Ha KOMHHM 3asBJIEHUS CTABUTCA OTMETKA O perucTpalui
JAHHOTO 3asIBJICHHUS.

3.1.5. Cpok mprema ¥ perucTpalui JOKyMEHTOB IIpH JIMYHOM OOpallleHUH He
JOJDKEH MpeBHIATh 15 MUHYT.

3.1.6. MakCUMaJIbHBIM CpPOK BBIMOJHEHUS agMUHUCTPATUBHOM IpoLEenypHl,
IpPEeIyCMOTPEHHONM  HACTOSAIMM  [OApa3JiesioM, He  JOJDKEH  IPEBBIIATE
1 pabouero gHsi.

3.1.7. Pe3ynbraTOoM HacTosllell aJMUHHCTPAaTUBHOM IIPOLIEHYpHI SBISETCA
IpUeM, perucTpalus 3asBlCeHUs, Nepelada 3asABICHUSA U IPHIAraeMbIX K HEMY
nokyMeHnToB B YH3uXKO.

3.1.8. Ilpouenypa mpueMa U perucTpalyi 3asBI€HHS] U IPUIAracMbIX K HEMY
noxyMmeHTOB B M®I] ocylecTBiIseTCS B COOTBETCTBHU C TPeOOBaHUAMH perjiaMeHTa
nestensHocTh MOL], yrBepxaeHHoro mnpukazoM gupekropa MOILL MOI]
obecrieunBaeT mepeAady KOMILUIEKTa NOKyMEHTOB 3asBUTENEH B AIMUHHUCTPALHMIO
ropoga CMoJIeHCKa B CpOK, YCTAHOBJIEHHBI B MOpsAAKe, IPEAyCMOTPEHHOM
COOTBETCTBYIOIIIMM COTJIALICHUEM O B3aUMOJEICTBHH.

3.2. PachOTpelme AOKYMEHTOB, IPE€ACTAB/JICHHbIX 3asIBHTE/ICM
(IlpeIlCTaBHTeJleM 3aﬂBﬂTeJ1ﬂ)

3.2.1. OcHoBaHnweM [ns Havaja aJIMHHHUCTPAaTUBHOH  IPOLEXYPHI
pacCMOTpeHHs [JOKyMEHTOB, IPEJCTaBICHHBIX 3asBHUTENEM (IIpeICTaBUTENIEM
3asBUTENA), sBiderca mnonydeHue crnenuanuctoM YW3mXKO, oTBeTCTBEHHBIM 3a
paccMOTpeHHEe 3asfBJIeHUSA M MNpUIaraeMblx K HEMy JOKYMEHTOB (Jamee -—
orBercTBeHHBIH crnenuanuct YWU3mXKO), 3agBneHHs M MpuwiiaraeMeix K HeMy
JOKYMEHTOB. ‘

3.2.2. Ilpm npemocraBneHMHM MYHULUNAIBHON YCIYrM OTBETCTBEHHBIM
cnequaniuct YU3uKO ycraHaBnuBaeT HalM4YKWe WM OTCYTCTBUE OCHOBAaHHMH Ui
OTKa3a B MNpeJOCTaBIE€HUM MYHHUIMINAIBHON YCIyTd, yKa3aHHBIX B IIyHKTe 2.8.2
paszgena 2.8 AIMUHUCTPATUBHOIO perjlaMeHTa.

3.2.3. B ciy4ae BBIABJIEHUS OTCYTCTBUA (HaJIW4Hs) OCHOBaHMII IJjIs OTKasa B
IpeNOCTaBICHUN MYHULUIIATBHON YCIYTH, YKa3aHHBIX B myHKTe 2.8.2 mojpasnena
2.8 pasmena 2 AJMHHUCTPaTHBHOTO perjiaMeHTa, OTBETCTBEHHBIH CIIELIUAJIUCT
VYA3uXO nepexouT K OCYIIECTBIEHHIO aJAMHHHCTPAaTHUBHON IpOLEAypEl,
yKa3aHHOM B nozpaszjene 3.6 HacTosIero paszea.

3.24. O06s3aHHOCTH OTBETCTBEHHOI'O CrieIMaInucTa YU3uXO,
IpeoyCMOTPEHHBIE HACTOSIIUM IOAPAa3AeIoM, HOJDKHBI OBITh 3aKpeIUIeHBl B €ro
JIOJDKHOCTHON MHCTPYKIIHH.
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3.2.5. MakcuManbHbIii CPOK BBIMOJNIHEHHUS AJAMUHUCTPATUBHOM NpPOLIEAYPHI,
IIpeIyCMOTPEHHOM HACTOSIIUM MOIpa3AeioM, COCTaBIAET 4 paboyux JTH.

3.2.6. Pe3ynbTaTtoM aAMUHUCTPATHBHOM MpOLIEAypPHl, YKa3aHHOW B HaCTOSAIIEM
nofpasziene, SBISETCS BBISIBICHHE OTBETCTBEHHBIM crnenuanucroM YU3uwXKO
OCHOBaHHH IJIs:

— BO3BpaTa 3asBJICHUS 3asIBUTENIO (IIPEICTABUTEIIO 3asABUTEN);

— (OpMHUPOBaHHUS U HANPaBICHHUS MEXBEJOMCTBEHHBIX 3alIpOCOB;

— Bblgaud (HampaBjieHWs) COrJlacusi Ha 3aKIOYEHHE COIJIAILICHHS O
nepepacrpeieieHUd 3€MENIbHBIX yYacTKOB B COOTBETCTBUH C YTBEPXKICHHBIM
IIPOEKTOM MeXeBaHHUsl TEPPUTOPHH;

— MpPHUHATHA pellleHHs o0 OTkase B Bblaue (HampaBICHWHM) COIJIacHA Ha
3aKJIIOYeHHE COTJIAlIeHHS O TiepepaclipeicieHHd 3€MEJbHBIX YYaCTKOB B
COOTBETCTBUHU C YTBEP)KJIEHHBIM [TPOEKTOM MEKEBaHUS TEPPUTOPHH;

— MPUHATHSA pellieHus] 00 YTBEpPXKIEHHH CXEMBI PaCIOJIOKEHHS 3€MEJIBHOTO
y4acTKa;

— TMpUHATHA pemeHus o0 oTKae B 3aKIIOYEHHMHM COMIALIEHUS O
niepepacrnpeeieHIH 3eMeJIbHBIX YYacTKOB.

3.3. Bo3Bpat 3asiBJieHMsI 3asiBUTEJIO (IPeACTABHTEIO 3asiBUTE/IA)

3.3.1. OcHoBaHueM IS Hadvaja aJMUHUCTPATHBHOW IMpoOLEAyphl BO3Bpara
3afBJIeHHA  3aABUTENI0 (MPEACTABUTENIO 3aABUTENs) SBIAETCA  BBISABICHHE
OTBETCTBEHHBIM crienuanucToM YU3uXO ocHoBanuiéi A1 BO3Bpara 3asBICHUSA
3agBUTENIO (TIPEACTABUTEINIO 3asBHTENS), yKa3aHHBIX B mozpaszgene 2.7 pasgena 2
AJIMUHHMCTPaTUBHOIO peryIaMeHTa.

3.3.2. OrBerctBennbii crieranucT YNU3u)KO rotroBUT NpOEKT YBEAOMIIEHHUS O
BO3BpATE 3aBJICHHUS 3aBUTENIO (IPEICTABUTENIO 3asBUTEIS).

3.3.3. VYBemomiieHHe O BO3BpaTe 3asBICHHUS 3aiBHTENIO (IIPEACTaBUTEIIO
3asgBUTENS) NMoanmuceiBacTcss HadanbHUKOM YM3u)KO wnu UHBIM yNOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM AJMUHUCTpauu ropoga CMoIeHcKa.

3.3.4. Ilocne moanucaHus YBEOOMJIEHUS O BO3BpaTe 3asBIECHHS 3asIBUTEIIO
(MpencTaBUTENIO  3asBUTENSA), YBEIOMJIEHHME PETHCTPUpPYETICS  CIELHaIMCTOM
YU3uXO, oTBEeTCTBEHHBIM 3a MpPHEM M PETHCTPALUI0 JOKYMEHTOB, M BBIJAETCS
(HanpagisieTcs) 3asBHUTENIO (MIPEACTABUTEIIO 3aABUTENIA).

3.3.5. MakcuManbpHBIH CpOK BBINOJIHEHHUS AIMHUHHCTPATHBHOM IIPOLIENYPHI,
IpeAyCMOTPEHHON HACTOAMINM MOAPA3EIOM, COCTABIAET 5 pabodux JHEH.

3.3.6. Pe3ynpTaTOM aAMUHUCTPATUBHOM MpoOLEqyphl, YKa3aHHOM B HACTOSILIEM
mojpasziesne, SABISETCA Bblgada (HampaBleHHE) 3asBUTENO (IIPEICTaBHTEIIO
3asiBUTENS) YBEJAOMJICHHS O BO3BpaTe 3asBJICHHUS C MPHIOKEHHBIMU JOKYMEHTAMH,
IIpeCTaBIeHHBIMHA 3asBUTENIEM (TIPEACTABUTEIIEM 3aABUTENA ).
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3.4. ®opMHupoBaHHE U HANIpaBJiecHHE MEXKBEeJOMCTBEHHBIX 32N POCOB,
He0o0X0AHMBIX JJISl IPEAOCTABJICHHS] MYHHIIHIAJIBHOMH YCIyTrH

3.4.1. OcHoBanmeM Jjui1 Hadaja aJMMHHCTPAaTUBHON  IpoLIeypHI
(GbOopMHpPOBaHHUA U HalpaBJICHUS MEXBEIOMCTBEHHBIX 3alIPOCOB ABISETCS BhISBIECHHE
OCHOBaHH# 1 GOPMUPOBAHMS U HANPABIEHUS MEXBEIOMCTBEHHBIX 3aIIpOCOB.

3.4.2. B ciyuae BBISBICHHUS OCHOBaHWH A (GOPMUpOBaHUSA M HalpaBlieHHs
ME)XBEIOMCTBEHHBIX 3ampocoB oTBeTcTBeHHBIN cnienuanuct YU3mXKO nepexomut k
OCYLLUECTBJICHHIO aJIMHUHUCTPAaTUBHOM mpoueayphl, YKa3aHHOM B mnonpasnene 3.6
HACTOSIIIETO pa3zea.

343. B cinyuyae ecnu 3agBuTeneM (TMpeACTaBUTENEM 3asBUTENA) 10
COOCTBEeHHOH WHUIUATHBE HE IPEICTABIIEHbI yKa3aHHbIe B MyHKTe 2.6.3 mojapa3aena
2.6 pasnena 2 AJIMHHHCTPAaTMBHOIO perjiaMeHTa JOKYMEHTHI JTUOO OOWH M3 HHX,
orBeTcTBeHHBIH cnenmanuct YU3umKO npunuMaer perreHne o (GpOpMHpPOBaHHU U
HaIlpaBJICHUH MEXBEIOMCTBEHHOTO 3arpoca.

3.4.4. MexBeIOMCTBEHHBIH 3ampoc (GOPMHPYETCS W HalpaBiseTcs B ¢Gopme
9JIEKTPOHHOIr0 moKyMeHTa, nommucanHoro YKOJII, mo kanamam CMOB. Ilpu
OTCYTCTBHH TEXHHYECKOH BO3MOXHOCTA (OpPMHUPOBaHUS M  HallpaBIICHHS
MEXBEIOMCTBEHHOTO 3ampoca B (opMe 3JIEeKTpPOHHOTO JOKYMEHTa IO KaHajlaM
CMDOB MeXBeIOMCTBEHHBIM 3alpoc HampaBiseTcss Ha OyMaXKHOM HOCHTENe IO
ouTe, N0 gakcy ¢ ONHOBPEMEHHBIM €r0 HalpaBIE€HUEM I10 NOYTE UM KypbEepCKOM
mocTaBKo# (¢ coOmoenneM (deaepaNlbHOTO 3aKOHOJATENBCTBA B 0OIaCTH 3aIUTHI
NIEPCOHANBHBIX JaHHBIX).

3.4.5. Cpox noAroToBKY MeXBEJOMCTBEHHOI'O 3allpoca HEe MOXET IIPEBLIIIATH
3 pabounx qHeil.

3.4.6. Cpok TOATOTOBKA W HaNpaBleHHUS OTBETAa Ha MEXBEIOMCTBEHHBIN
3alpoC O TMPEACTaBICHHMH IOKYMEHTOB W HH(OpMalmu Uil NpeaoCTaBIECHHS
MYHHLOUOAIBHOH yCIyrm ¢ wucnois3oBaHueM CMOB He MoXeT npeBbIIIaTh
5 pabouux AHe#l co AHA MOCTYIUIEHHS MEXBEAOMCTBEHHOIO 3alpoca B OpraH WIH
OpraHHU3aLHIO, IPEeACTABIAIONIHEe MOKyMEHT W WHQOPMAIIUIO, €ClId HHBIE CPOKH
IIOATOTOBKY ¥ HAaNpaBJICHHs OTBETA HA MEXBEJOMCTBEHHBIH 3allpOC HE YCTAHOBIIEHBI
GdenepalpHBIMM 3aKOHaMH, TMpaBOBHIMH akTamMu [IpaButenscTtBa Poccuiickoit
®enepaliy ¥ MPUHATHIMUA B COOTBETCTBHH C (pefiepalbHBIMU 3aKOHAMH 00JIaCTHBIMH
IPaBOBBIMHU aKTaMH.

3.4.7. Ilocne nmocTymiieHUs OTBETa Ha MEXKBEIOMCTBEHHBIH 3aIIpOC CIIELIUATIHCT
YU3uXO, oTBeTCTBEHHBIH 3a NMpHEM M PErHCTPAlMI0O JOKYMEHTOB, PETHCTPUpPYET
[IOJ[y4Y€HHBI OTBET B YCTAaHOBJICHHOM IMOPSJAKE U IEpPENacT €ro OTBETCTBEHHOMY
cnenuamucty YU3uXXO He moszmHee 1 pabouero IHs, ClIeQyIOIIEro 3a JHEM €ro
NOCTYIUICHHUS.

3.4.8. O6sa3anHOCTH OTBeTCcTBeHHOTO cnenuanmicra YU3uXO no ucnonHeHuro
aJMUHHCTPAaTUBHOMH IpoLexypsl dbopMHpOBaHUS " HanpaBJICHUA
MEXBEAOMCTBEHHBIX 3aIlpOCOB JIOJDKHEI OBITh 3aKpeIUIEHBl B €ro JOJDKHOCTHOM
HHCTPYKLHH.

3.4.9. MakcuManbHBIi CPOK BBINIOJHEHHUS AIMHUHHCTPATUBHON NPOLEIYpEI,
IpeyCMOTPEHHON HAaCTOSIIUM IOJpa3AesioM, COCTaBisieT 9 pabounx JHEM.
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3.4.10. PesynpraToM aIMHHHUCTPAaTHBHOM INPOLEAYPHI, YKa3aHHOHA B
HAacTOsIIEM MoApa3felie, SBISETCS IION[yYeHHE OTBETCTBEHHBIM CIELHAIICTOM
YU3uXO nokyMeHTOB, KOTOpHle He IpeICTaBICHHBl 3asBUTeNeM (IIpelcTaBUTEIeM
3asBUTEN) U HAXOMATCS B PACIOPSHKEHUU OpPraHOB (OpraHu3aluii), y9acTBYIOIIHUX B
IpeJOCTaBICHUH MyHULIUIIATBHON YCIYTH.

3.4.11. Ilpouenypa ¢opMHUpOBaHHS M HAIpaBICHHS MEXBEIOMCTBEHHOIO
3ampoca B MOIl ocymecTBisiercs B COOTBETCTBUM €  TpeOOBaHUAMY,
YCTaHOBJIEHHBIMH MOJpa3fiesioM 3.5 HacTOSIIero pasjena, a TaKkke perjaMeHTa
nestensbHocTd MOL, yrBepxaeHHoro npukazoM gupekropa MOLI. Cpoku nepenayu
JOKyMeHTOB (cBeleHHUii), momydeHHBIXx MO®IL] B pesynbrare MeXBeIOMCTBEHHOIO
B3aUMOJIEHCTBUA, YCTaHABJIUBAIOTCS B HOpsIIIKE, peyCMOTPEHHOM
COOTBETCTBYIOIIUM COTJIallIEHHEM O B3aMOJICHCTBHUU.

3.5. [IpuHsaTHE pelieHNs1 00 yTBepKIEHHH cXeMbl PacHOJI0KeHHS
3eMeJIbHOI0 Y4acTKa WJIH 0 BbiAaye (HalpaBJIeHHH) COIJIACHA
Ha 3aKJIIOYEHHE COIJIAIIIeHHS O epepacnpeneieHHH 3eMeJIbHbIX YYaCTKOB
B COOTBETCTBHH € YTBePKIEHHBIM IIPOEKTOM MEKEeBAHHSI TEPPUTOPHH 1160
NPHHATHE pPelleHUs 00 0TKa3e B 3aK/JII0YeHHH COTJIAIIeHHUS O
nepepacnpesejJieHHH 3eMeJIbHbIX YYaCTKOB

3.5.1. OcHoBaHWeMm nisi Hayaja [JaHHOM aJMHMHHUCTPAaTUBHON IpOLEXypHI
ABJISIETCSI OTCYTCTBHE (HAJKM4Me) OCHOBAaHHM /Ui OTKa3a B IPEANOCTaBICHUHU
MYHULMIATGHON YCIIyTH, TpelfyCMOTpeHHBIX IyHKToM 2.8.2 mnogpasgena 2.8
pasgena 2 AJIMHUHHCTPaTHMBHOIO pErJIaMEHTa, BBIABIEHHBIX OTBETCTBEHHBIMH
cnenuanuctaMu Y 3uXKO u YAul'.

3.5.2. OrtsercrBenHblt cnenuanuct YU3uXO wm VYAul, paccmotpeB
JIOKYMEHTEHI, IIPEICTABICHHBIE 3asiBUTENIEM (TIpeACTaBUTENIEM 3asIBUTENA), CBEAECHUS U
JTOKyMEHTEI, IIOJ[y4EHHBIE B IOPAIKE MEXBEIOMCTBEHHOrO B3aMMOIEHCTBHSA
(B ciydae ecnu Oblia ycTaHOBJIEeHA HEOOXOAUMOCTh yKa3aHHOTO B3aHMMOZEHUCTBHUA),
OCYILLECTBIIAET OAHO U3 CIEAYIOLINX AEHCTBHIA:

- TOTOBUT pelleHHe 00 YTBEPXKAEHHUH CXEMBl PacCIOJOXEHHUS 3eMEIbHOIo
y4dacTka (B CIy4ae eclid Iepepacipe/ieieHAe 3eMeIbHBIX YYaCTKOB, HAXOMAIIMXCS B
rOCYJAPCTBEHHON WJIM MYHHUIMIIAIBHOH COOCTBEHHOCTH, W 3€MENBHBIX Y4YacTKOB,
HaXOJAILINXCA B YacCTHOHM COOCTBEHHOCTH, OCYIIECTBIIAETCS HAa OCHOBAaHUH CXEMBI
pacloNioKEeHUss  3€MENIbHOIo  ydyacTka) (TIOATOTaBIMBAETCS  OTBETCTBEHHEBIM
crenuaniucroM Y Aul no cornacosanuio ¢ YU3uXKO);

- TOTOBUT COIJIaCH€ Ha 3aK/IOYEHHE COTJIAlICHHs O IepepacipeleieHud
3eMEeJbHBIX YYacTKOB B COOTBETCTBUM C YTBEPXKIEHHBIM IPOEKTOM MEXXEBaHHUS
TeppuTopud (B Cllydae ecjIu IepepachpeleiieHHe 3eMENbHBIX Y4YacTKOB,
HaXOAALIMXCSA B TOCYHapCTBEHHOW WJIM MYHHIMIAJIBHOH COOCTBEHHOCTH, M
3eMeJIbHBIX YYaCTKOB, HaXOIAIINXCA B YACTHON COOCTBEHHOCTH, OCYIECTBISAETCS Ha
OCHOBAaHHH YTBEPXKACHHOTO B COOTBETCTBUHU C I'pafioCTPOUTENBHBEIM KOAEKCOM
Poccuiickoit ®epepamyin MpoekTa MeEXEBaHHUS TEPPUTOPHH) (IIOArOTaBIMBAECTCS
orBeTcTBeHHBIM  crenuanuctoM YU3uXKO Ha ocHoBanmH  HHGOpMAaIUH,
npexacrapierHoi Y Aul),
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- TOTOBHUT pemieHHe 00 OTKaze B 3aKIIOYCHHH CODJIANIEHHSA O
IepepacrpeieieHU  3eMeNbHBIX  y4aCTKOB INPH  HAJIWMYHHA  OCHOBaHHIA,
IpeIyCMOTPEHHBIX MyHKTOM 2.8.2 mojapaszena 2.8 paszena 2 AAMHUHUCTPATHBHOIO
periiaMeHTa (IOATOTABIMBAeTCI OTBETCTBEHHBIM crenuamucroM YM3uwXKO Ha
OCHOBaHUH HH(pOpMaIH, NpeacTaBieHHOH Y Aul).

3.5.3. Penienue 06 yTBepKACHHH CXEMBI PACIIOJIOKEHUS 3eMEbHOr0 yJacTKa
odopMmiisercs: B BUJie IOCTAHOBJICHUS A IMHHHACTpaLUy ropoja CMOIeHCKa.

Cornacue Ha 3aKiIOYEHHE COMIAIICHHS O MepepaclpelielIeHUH 3eMeNbHBIX
YY4aCTKOB B COOTBETCTBHHM C YTBEP)KICHHBIM MPOCKTOM MEXEBAHMS TEPPUTOPUH
oopmisieTcs B BUAE yBeIOMIIeHHs (TTHCHMA).

Pemenue 00 oOTkase B 3aK/IOYEHUHM COIJIALICHHUSA O IepepacupeneieHuy
3eMeJIbHBIX YYacTKOB OQOopMIIfeTCs B BHE YBEAOMJIEHHUS (IHCHMa), HOJDKHO OBITH
000CHOBaHHBIM H COJEPXKaTh YKa3aHHe Ha BCE OCHOBAaHMUS OTKa3a.

Cornacue Ha 3aKkilO4YeHHE COMNIALEHHs O MepepaclpelesICcHUH 3eMeEIbHbIX
Y4acTKOB B COOTBETCTBHH C YTBEP)KIEHHBIM IIPOEKTOM MEXXEBAaHMs TEPPHUTOPHHU H
pemieHre 00 OTKa3e B 3aKJIIOYEHHH COMVIALIEHHs O Iepepaclpe/ieIeHHH 3eMENbHEBIX
y4acTKOB noAmuchiBaioTcs HauadbHUkoM YWM3mXKO wmnu ero samecrureneMm u
peructpupytotrcs crnenuanucroM YUW3uXKO, OTBETCTBEHHBIM 3a PETUCTPALMIO
JOKYMEHTOB. _

3.5.4. TTocne moanucanus peuieHHe 00 YTBEPKIEHUM CXEMBI PaCIOIOKCHUS
3eMeJIbHOTO y4acTKa peructpupyercs crneudamicroM YU3uXO, oTBeTCTBEHHBIM 32
PETUCTPAIUIO JOKYMEHTOB.

3.5.5. MakcuManbHbIi# CPOK BBITIOJIHEHHS aJMHWHHUCTPAaTHBHOM IpOLIENYPHI,
IpeayCMOTPEHHON HACTOSAIINAM ITOAPA3AeIoM, COCTaBIsAeT 4 pabo4ux JHs.

3.5.6. Pe3ynbraTtoM aAMUHUCTPATHBHONW MPOLIEAYPHI, YKa3aHHON B HACTOSILEM
nojipasnerne, sBISETCS U3aHHe IOCTAaHOBIIeHHs AIMUHUCTpaluu ropoaa CMoneHcka
- 00 yTBEpXAEHUHM CXEMBI paCHOJOXEHHS 3eMENbHOrO0 Yy4acTka WM Bbla4a
(HampaBneHue) cornacus Ha 3aKIOYEHHE COTJIAIlEHUs O IiepepacipeiesieHiu
3eMEJbHBIX YYaCTKOB B COOTBETCTBHH C YTBEPXKIEHHBIM IPOEKTOM MEKEBaHUS
TEPPUTOPHH, JTMOO TPUHATHE pelleHHs 00 OTKa3ze B 3aK/IIOYEHHH COTJIAILEHHS O
nepepacipeieIeHUH 3eMeNbHBIX yYaCTKOB.

3.6. Boigaua (HanpaBJ/ienne) pe3yJbTaTOB
NpeAoCTaBeHUS] MYHHIHNIAJAbHOH yCJIYIH

3.6.1. OcHoBaHMeM IS Havajla aAMHUHUCTPATHBHOM HpOUENYpHl BBIAAYU
(HampaBlieHUs]) pe3yJIbTATOB MNPEAOCTABICHHS MYHHUIMIIANIBHON YCIyTH SBISETCS
U3JJaHWEe NOCTAHOBJIEHUS AJIMHHHUCTpalMd ropoma CmoleHcka 00 yTBEpXKIeHUH
CXEMBI PacHoOJIOKEeHUs 3€MeJIFHOTO y4acTKa WM Bbllaya (HallpaBJIeHHUE) COTJlacHus Ha
3aKJIIOYCHHE COTrJIalleHWs O IepepaclpeielieHHd 3€MEIbHBIX YYacTKOB B
COOTBETCTBHH C YTBEPXKICHHBIM IPOEKTOM MEXXEBAaHUS TEPPUTOPUH, THOO NPUHATHE
peleHus 06 oTka3e B YTBEPXKICHHH CXEMbI PACIIONOXKESHHUS 3eMEIbHOTO Y4acTKa WK
OTKa3€e B 3aK/IIOYECHUH COTJIALLICHUS O NiepepacnpeeeHUN 3eMENbHBIX YYaCTKOB.

3.6.2. B cinyyae ecnu B 3asBICHMHM YKa3aHO, YTO IIOTy4YEHHUE IOKYMEHTOB,
SBILIIOIIUXCSE  pe3yJIbTaTOM TPeJOCTAaRICHMS MYHHULMIAIBbHON yciyru, Oyzper
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OCYWIECTBIATbCA B  AQMuUHHCTpanuud ropoaa (CMoOJIeHCKa, OTBETCTBEHHEIH
cnenuanuct YU3uXKO u YAul', npu muunoMm obpaiieHun:

1) mpoBepsieT  IOKYMEHT, YOOCTOBEDSIOUIMI  JIMYHOCTh  3aSABHTEINS
(npencraBuTeNs 3a8BUTENIA);

2) mnpoBepseT IOJHOMOYHS TIPEICTABHTENSA 3asdBUTENS (B ClIydae eci
pe3ynbTaT NpPEeNOCTaBICHUS MYHHMIMNAJIBHOW YCIYyTH I[OJIY4YaeT MpeACTaBUTEND
3asBUTENIA);

3) oTBeTCTBEHHBIH crerMaIuCcT YAuI BbIIAeT 3aABUTENIO (IIPEICTaBUTENIO
3asBUTENS1) TOCTAHOBJIEHHE AIMHHUCTpalH ropoga CMosieHCKa 00 yTBEpXKIEHUH
CXEMBl pAaClOJIOKEHUS 3E€MENbHOIO Y4YacTKa, a OTBETCTBEHHBIH CIEIHAINACT
YN3uXO BbemaeT corjlacue Ha 3aK/IIOYEHHE COIVIAIIEHHs O IiepepacrpeieleHuu
3eMENIbHBIX YYaCTKOB B COOTBETCTBUM C YTBEPXICHHBIM IIPOEKTOM MEXECBaHHS
TeppuTOpHH JOO0 pemeHwWe 00 OTKase B 3aKIIOYCHMHM COIVIAIEHUSA O
nepepacIpeie€HUU 3€eMeNbHbIX y4aCcTKOB.

3.6.3. B ciyuae eciu B 3asABJI€HHH 3asBHTENEeM (IIpEACTaBHTENEM 3asBUTENS)
YKa3aHO Ha IOJy4YEeHHE AOKYMEHTOB, SIBISIOINUXCSA PE3YIBTATOM IPENOCTABICHHS
MYHULIMIIAJIIBHOHN YCIYTH, IOCPEICTBOM IIOYTOBOMH CBSI3H:

- TIOCTaHOBIEHME AJMHMHHUCTpanud ropoaa CMoneHcka 00 yTBEpXAECHUU
CXEMBI PaCIOJIOKEHHS 3eMEJIBHOr0 Y4acTKa HanpaBiseT OTBETCTBEHHbIH CIIELMAIHCT
VAul' mo anpecy, yKa3aHHOMY 3asdBHTelleM (IIPENCTaBUTENEM 3asBUTENs) B
3asBJICHHY;

- corjacMe Ha 3aKJIOYeHHE COTJIALEHUS O IepepaclpefclieHUd 3eMeNIbHBIX
YYaCTKOB B COOTBETCTBHH C yTBEP)KICHHBIM POSKTOM MEXEBaHUS TEPPUTOPHH THOO
penieHHe 00 OTKa3e B 3aKIIOYEHHH COTJIAICHUS O IepepaclpencieHHH 3eMENbHBIX
YYaCTKOB HAIPaBIAIOTCH OTBETCTBeHHBEIM creuuanucroM YUW3WKO mno agpecy,
yKa3aHHOMY 3asBHUTENIEM (IIpeICTABUTENIEM 3asiBUTENIS) B 3asBJICHUH.

3.64. B ciaydae eciu 3asBICHHE W IPWIOKECHHBIE K HEMY JOKYMEHTHI
noctymuin depe3 M®II, orBerctBennbiit cnenpamuct YU3uXKO, B cpok He Gonee
1 pabouero pAHs ImoOCie TIPHHATHA pELIEHUS O PpErucTpalMM 3asBIICHHS B
YCTaHOBJIEHHOM TOpSAJKE HalpaBiseT pe3yibTaT MPeJOCTaBICHUS MYHHLMIAIBHON
yenyru B MOLL qns manpHeiimeii BEIaauy 3aIBUTENIO (TIPeICTaBUTENIO 3asIBUTENS).

3.6.5. MakcuManbHBI# CpPOK BBINOJIHEHUS] aJIMUHHUCTPATHBHON IPOLEAYDHI,
NpeAyCMOTPEHHOMN HACTOSIIUM NOApa3AesioM, cocTapiseT | pabounit neHb.

3.6.6. Pe3ynbpraroM aAMUHUCTPATUBHOMN MPOLEXYphl, YKa3aHHONW B HACTOALIEM
nojpaszesne, sBISeTCA Bblgada (HampaBieHHE) 3asBUTENIO (IPEACTaBUTENIO
3asBUTEIIS) pe3ylIbTaTa NIPeJOCTaBIeHUS MyHHIUITATBHOMN yCIIyTH.

3.6.7. Ilpouenypa Bblmaun gokymeHToB B MODL[ ocymectBiasercs B
COOTBETCTBMHM C TpeOOBaHUSIMH, YCTAHOBIICHHBIMU B pErjlaMeHTe eATENbHOCTH
MOL], yreepxkaenHoM mnpukazoM gupektopa M®II. Cpok Beigaud CHEUAIHCTOM
MOOILI pesynpTata NpenOCTaBICHHS MYHHIMIAILHOW YCIYTH YCTAaHABIIUBAeTCS B
IIOpsIJIKE, IIPELYCMOTPEHHOM COOTBETCTBYIOIIMM COTJIALIEHUEM O B3aUMOJICUCTBHUH.

3.6.8. Pe3ynbpTaThl NpeqoOCTaBIECHUS MYHHIMIAIBHON YCIYTH, yKa3aHHbBIE B
HaCTOALLEM IoApaszesie, MOTyT OBITh MOJy4YeHbl MmocpencTsoM EnuHOoro moprana u
(unm) PernoHansHOrO moptana B GopMme 3JIEKTPOHHOrO JOKYMEHTA, MOIANHCAHHOIO
YK3II nomKkHOCTHOTO U1, YIIOJTHOMOYEHHOTO Ha IIPHHSATHE PEIEHHMS.
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3.7. AcnipaBiieHne AONYIIEHHBIX ONEYaTOK H OIIHOOK B JOKYMEHTAX,
BBLIJIAHHBIX B Pe3yJIbTaTe NpeJ0cTaBIeHHs MyHHIHNAJAbHOH yCIyrd

3.7.1. HcnpapieHHe JOMyIIEHHBIX OMEYaTOK ¥ OIIMOOK B JOKyMEHTaX,
BBIJAHHBIX B PE3YJIbTATE MPENOCTABICHUSA MyHHIUIIATBHON YCIIyTH, OCYIECTBIAETCS
B CJIEAYIOMIEM ITOPSIIKE:

1) 3asBuTens (IpeaCTABUTENb 3asBHUTENS) NPU OOHApYXXEHWM OIIEYaTOK H
OIIKMOOK B JOKYMEHTaxX, BbIJJAHHBIX B pe3yibTare NPeJOCTaBICHUS MYHHIHIAIBHON
yciayrd, ofpaiaeTcss B OTHEN PErHCTPAalMH [OKyMEHTOB (JIMYHO, IO IIOYTE,
"3JIEKTPOHHOM TI0YTE) C 3asBJICHHEM O HEOOXOAMMOCTH HCIIPABJICHHS OIEYATOK W
OLIHOOK, KOTOPOE COAEPKUT UX ONKCAHUE.

3aperucTpupoBaHHOE  3asfBICHUE  CIEIHMAIMCT  OTAeNa  PerucTpaluu
nokyMeHToB HanpasisieT B YU3wKO.

YU3wKO obecrieunBaeT ycTpaHEHHE ONEYaTOK M OMHKOOK B JOKYMEHTaXx,
SBIISIOIIUXCS PE3yABTaTOM MPEIOCTaBICHUS MyHHIIUIATBHON YCIYIH.

CpoK yCTpaHEeHMs OIEYaToOK M OLIMOOK He JOIDKeH mpeBmmars 20 paboumx
IHEW ¢ MOMEHTA PErHCTPAlUY 3asBIE€HUS O HEOOXOMMMOCTH UCTIPABIICHHS ONEYaTOK
¥ oIIHOOK;

2) mpH CaMOCTOSTENIFHOM BBIABICHHM OTBETCTBEHHBIM CIELMAIHCTOM
YU3uwKO [ONyLIeHHBIX MM TEXHMYECKUX OIIHOOK (ONHCKA, OIedYarKa M Ipodyee) U
NIPHHATHU PEIIEHHS O HEOOXOMMMOCTH MX YCTPAHEHHs 3asBUTEINO (IIPEJACTaBUTEIIO
3asBUTENA) HANPABIAETCS PEIEHHE O HEOOXOAUMOCTH NepeoGOPMIICHHS BbIIaHHBIX
HOKYMEHTOB He IIO3iHee CIENYIOIero IHS ¢ MOMEHTa OOHapyXeHHs OIIMOOK.
VcnipaBieHne TEXHHYECKHMX OIMOOK ocyliecTBIseTcs B Teuenue 20 pabouux aHei.

3.7.2. HWcnpasieHue TeXHMYECKHX OIIMOOK B BHIJAHHBIX B pe3yNbTaTe
IpeOCTAaBICHAS MYHHLMIAILHOM yCIyr# [JOKyMEHTax He BIeYeT 3a co0oi
NPHOCTAHOBIICHHE WK NPEKPAIeHHe OKa3aHUA MYHHIUIIAIBHON YCITyTH.

3.8. lopsagok ocyuiecTBIeHHS AAMHHHCTPATHBHBIX Npolueayp B
3JIeKTpoHHOH dopMme

3.8.1. Ilpu mpeocTaBIeHUM MYHUIMIATGHON YCIYTH B 3JIE€KTPOHHOH (opme
3asBUTEIIO (TIPEACTABUTEIIO 3asBUTENS) 00eCIIeYnBaIOTCS:

- nmnonyvyeHue uHPOpManMH O TOpAAKE M CPOKax MPEeAOCTaBIICHHS
MYHULIMTIAJIBHON YCIIyTH;

- popMHpOBaHHE 3asABICHHUS;

- IPHEM H PETHCTPALMS OTAETIOM PETUCTPALMU JOKYMEHTOB 3asdBJICHUS M HHBIX
JOKYMEHTOB, HEOOXOOUMBIX AJIs TIPEJOCTaBICHUs] MyHUIIUNIAIBHOMN YCIIyTH,

- MOJTyYeHHe CBEICHHIA O XO/Ie PaCCMOTPEHUS 3asIBIICHU,

- MOJTy4eHHe pe3yNbTara IPeOoCTaBIeHUs MyHULUIIAIbHON YCIIyTH;

- OCYILIECTBJICHHE OIIEHKHA KayecTBa MPeAOCTaBICHU MyHULUIIAIBLHON YCIIyTH;

- gocymeOHoe (BHecyneOHoe) oOajioBaHHE peEIIEHUH H JACHCTBHIA
(6e3neiicTBrs) AnMuHKcTpanuy ropoga CMomneHcka Jmbo AeiictBuil (Oe3nelcTBr)
IOJDKHOCTHBIX JIMII AJMHHHCTpauud ropoaa CMoneHCKa, MNpeIoCTaBIsIOMINX
MYHUIIUNIANBHYIO YCIYTY, TH00 MyHULMIIAIBHOTO CIIy>KALLETO.
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3.8.2. ®opMupoBaHKe 3asBICHUS OCYLICCTBIISAETCA IMOCPEACTBOM 3alOHCHN
SNEeKTPOHHON (OpMEI 3asiBiieHMss Ha EquHom moprane M (uid) PeruoHansHOM
noprane 6e3 HeOOXOAMMOCTH IOTIONHUTENBHON MONA4d 3afBIEHUs B Kakoi-nmubo
HHoM Qopme.

®opMaTHO-JIOTUYECKas IIpOBEpKa c(OPMHPOBAHHOTO 3asBJICHUS
OCYIIECTBJISETCS MOCHE 3alONHEHMs 3asBuTeNeM (NPENCTABUTENEM 3asBUTEI)
KaXIOTO U3 IOJIei AIEKTPOHHOU (HOpMBI 3asBJICHHM.

IIpM BBHISBICHHH HEKOPPEKTHO 3AIOJHEHHOTO MOJIA JJEKTPOHHON (opMBI
3asBleHHS 3asABUTENb (IPEACTABUTENh 3asBUTENA) YBEAOMISETCS O XapakTepe
BBIBJICHHOM OIIMOKM M TIOpSIKE €€ YCTPaHEeHHs MOCPEeJCTBOM MH(OPMAIHOHHOTO
COOOILEHNS HENOCPEACTBEHHO B JIEKTPOHHOH (hopMe 3asiBICHUS.

IIpn (OPMMPOBAaHHM 3asBIECHHsS 3asiBUTENO (IIPEJCTABUTENIO 3asBHTEINS)
obecreynBaeTcs:

a) BO3MOXHOCTb COXPaHEHHS 3asBJICHHS M HHBIX JOKYMEHTOB, YKa3aHHBIX B
nyskre 2.6.1 mogpasgena 2.6 pasgena 2 AJMHHUCTPaTHBHOIO PErTaMeHTa,
HEeoOXOAUMBIX /ISl IPEIOCTABICHNS MyHULIMIIAIBHON YCITYTH;

6) BO3MOXHOCTb NeYaTH Ha GyMaXHOM HOCHTEIe KOIHH SJEKTPOHHON (GopMbL
3asBIEHAS W HMHBIX JOKyMEHTOB, yKa3aHHBIX B myHKTe 2.6.1 mnonpaszena 2.6
pasjiena 2 AJMHHHCTPATHBHOTO PETlaMeHTa, HEOOXOAMMBIX il MPENOCTABICHHAS
MYHMIIUTIAIBHOMN YCIIYTH,

B) COXpaHEHHE paHee BBEIEHHBIX B OJIEKTPOHHYK (OpMY 3asBICHHS
3HaYeHH B OGO MOMEHT IO JKEJNAHWIO 3asBHUTENs (IPEeACTABUTENIS 3asIBHUTEINs), B
TOM 9HMCIIE IIPH BO3HUKHOBEHMM OIMOOK BBOJA U BO3Bpare Uil IIOBTOPHOTO BBOAA
3HaYeHHH B ANEKTPOHHYIO GopMYy 3asBIICHHS,

I) 3all0JHEHHE Mojel SIeKTPOHHOH (opMBI 3asBIEHHMA NO Hayana BBOIA
cBeleHuUil 3asBUTeNeM (IIPeJCTaBUTENEM 3asBHTENS) C MCHOJB30BaHMEM CBEICHHUH,
pasmemennsx B ECHA u Ha EqunoM noprane U (wix) PernoHaisHOM 1OpTaie;

) BO3MOXHOCT BEPHYTHCS HA JIKOOOH M3 ITAllOB 3allOJIHEHUs /EKTPOHHOH
dopMEI 3asBJIeHus Ge3 IOTepH paHee BBEICHHON UHpOpMaLHK;

€) BOSMOXHOCTb JOCTyNa 3asBuTens (NPEACTABUTENS  3asBUTENS) K
3asBJIEHHSM, NOJAHHBIM MM paHee B TedeHHe He MeHee 4eM | roja, a Takke
3asBIEHUSM, JaCTHYHO c(OPMUPOBAHHBIM B TeUeHHE HE MeHee YeM 3 Mecslla Ha
MOMEHT (OPMHPOBAHHS TEKYIUEro 3asBlieHus (YEPHOBHMKAM 3asBICHHH) (npH
3aoNHeHUH QOpMBI 3asBleHMs Ha ExuHOM noprane W (wiM) PernoHanbHOM
nopTaie).

CdopmupoBaHHOe ¥ TOANHCAHHOE 3asABICHAE M MHBIE JOKYMEHTE,
HeoOXOAMMBIE NJIS IPENOCTAaBICHUS MYHHULMIAIBHON YCIYI'H, HalpaBjIslOTCd B
AmvuHKCTpanuio ropoga CMosieHcKa B 31eKTPOHHOH dopme.

3.8.3. AnqvunnmcTpaius ropoga CMoseHCKa obecrieunBaeT B CPOK HE MO3[Hee
pabouero nHs, ClEQyIOLIEro 3a JHEM IOCTYIUICHHs 3asBICHHUA, a B Clydae €ro
MOCTYIUIEHHs B HEpaGOYHii WK NPa3IHUYHBIH JeHb, - B CIEAYIOLIUH 32 HUM IEPBLIA
paboumnii neHs:

a) IpHeM JOKyMEHTOB, HEOOXOMMMBIX Ul MPENOCTaBIEHUS MyHHIUNIANBHON
YCIYTHM, M HamnpapjieHWE 3asBUTENIO (IPEICTABUTENIO 3asBUTENS) OJICKTPOHHOIO
COOOIIEHHS O MOCTYIICHUH 3asBIICHUS;
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6) perMCTpalMiO 3asBJ€HHS W HaNpaBleHHe 3asBUTENO (IPEICTABUTENIO
3asBUTENs) YBEJAOMIEHHMS O DPETMCTpalidM 3asBleHHs MO0 00 OTKase B IpHEME
JIOKyMEHTOB, HEOOXOAUMBIX JUIs TPeIOCTABICHHS MyHUIMIIAIBHONW YCITyTH.

3.8.4. 3asBuTemo (IpEACTaBUTENIO 3asBUTENI) B KadyeCTBE pe3yybTara
NpeNIOCTaBIEH IS MyHHLUIIAIBHOHN yCIIyrH 00eCIIeYuBaeTCsl BO3MOXKHOCTD IOy JEHHUS
IJOKYMEHTA:

- B ¢dopMe DIEKTPOHHOrO  AOKyMeHTa, mopmucaHHoro  YKOII
YIIOTHOMOYEHHOTO IOJKHOCTHOro Jjuua AJMMHHCTpanud ropoga Cmornercka,
HAIpABIEHHOTO 3asBMTENIO (NPEACTABHTENIO 3asBHTENs) mHocpeacTBoM Emunoro
nopTana 4 (i) PernonanpHoro noprana;

- B BHIe OyMaXHOro JOKyMEHTa, [OATBEPXKAAIOLIETO COIEpKaHUe
3]IEKTPOHHOTO  JOKYMEHTa, KOTOpBI 3asBUTeNb (TPENCTABHTENb 3asBUTEN)
NOJTy4YaeT IpY JTMYHOM OOpalllCHHH.

3.8.5. OueHka KadecTBa MpPEAOCTABICHHS MYyHHIHMIAIBHOH  yCIyru
ocymiecTBisieTcs B cooTBerctBMM ¢ IlpaBunamu  OLEHKM — TpaX[IaHaMH
3¢ QEeKTUBHOCTH  [EATENBHOCTH  PYKOBOAWTENEH  TEPPHUTOPHANBHBIX  OPraHoB
deneparbHbIX OPraHOB KCIIOIHHTENBLHON BIACTH (MX CTPYKTYPHBIX HoJIpa3ieneHuit)
¥ TepPUTOPHAIBHEIX OPraHOB TOCY[ApCTBEHHBIX BHEOIOKETHBIX (GOHIOB (MX
PETMOHABHBIX OT/ENICHHI) ¢ Yy4eTOM KauecTBa MPEeJOCTaBIeHHs TOCYapCTBEHHBIX
yCIyr, pyKOBOOWTeNel  MHOTOQYHKIMOHAIBHBIX  LEHTPOB  NPEAOCTABIICHHS
rOCyIapCTBEHHBIX W MYHUIMIANBHBIX YCIYr C Y4YeTOM KavecTBa OpraHd3aluu
PEeNOCTABIEHHS TOCYIapCTBEHHBIX H MyHHUIUNANBHBIX YCIYT, & TaKkKe MPUMCHCHUS
pe3yNbTATOB YKA3aHHOHM OLEHKM KaK OCHOBaHMA Ui MPUHSATHSA PEIICHHH O
JIOCPOYHOM IPEKpaIeHHH UCTIONHEHHS COOTBETCTBYFOIIMMHU PYKOBOAUTEISAMH CBOUX
IO/DKHOCTHBIX OOS3aHHOCTEH, YTBEpPKIEHHBIMH IIOCTaHOBJIeHHeM IIpaBuTenscTBa
Poccuiickoii ®enepaumu ot 12.12.2012 Ne 1284 «O06 olleHKe TIpaxIaHaMu
3QPEKTUBHOCTH  [IEATENbHOCTH  PYKOBOIWTENEH  TEPPUTOPHANBHBIX  OPTaHOB
(he/IepaNBHEIX OPTaHOB UCTIONHUTENBHON BIACTH (WX CTPYKTYPHBIX IOApa3/eeHHii)
M TEepPUTOPHAIBHEIX OPraHOB TOCYI@pCTBEHHBIX BHEOIOUKETHBIX (GOHAOB (MX
PErMOHAIBHEIX OT/ENEeHHH) C YUeTOM KayeCTBa MPeJOCTABICHHs rOCYyAapCTBEHHBIX
yCIyr, pyKOBOAHMTeNed MHOrO(GYHKIMOHAIBHBIX LEHTPOB  IPEAOCTABICHUA
rOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyr C Y4eTOM KadecTBa OpraHW3auuu
NPENOCTABIEHHS TOCYAAPCTBEHHBIX M MYyHUUMNAIBHBIX YCIYT, a TaKKe O
NpUMEHEHHH pPe3yJIbTaTOB YKAa3aHHOH OLEHKA KaKk OCHOBaHUA NJii TPHHATHS
pelleHMii O JOCPOYHOM  NPEKpallleHWH HCIONHEHHS  COOTBETCTBYIOLIUMH
PYKOBOAHUTEISIMU CBOUX JHODKHOCTHBIX O0S3aHHOCTEH.

Pe3ynbTaTsl ONEHKH KayecTBa IMpPEeNOCTaBICHHS MyHHIHMIAILHONX YCIYTH
nepealTCs B ABTOMAaTH3MPOBAHHYIO HHGOPMAIIOHHYIO CHCTEMY
«HbOpMaIHOHHO-aHAIUTHYECKAs CHCTeMa MOHHUTOPHHIA KayecTBa
rOCYJaPCTBEHHBIX yCIYT».

3.8.6. 3asBuTemo (IpeaCTaBUTENIO 3asBUTENA) 00eCIeYHBACTCS BO3MOXKHOCTB
HampaBJieHHs Xanobbl Ha peleHds, AeicTBus (OesneiicTsue) AIMUHHCTpALHH
ropoga CMoOJNIEHCKa, IODKHOCTHOTO JHIA AJMHMHHCTpalMd B COOTBETCTBUH C
QenepanbHBIM  3aK0HOM oT 27.07.2010 Ne 210-®3 «O6  opraHM3aiuu
IpENOCTaBIEH!sT TOCYHAPCTBEHHBIX M MYHMUMIIAJIBHBIX YCIyr» H B TOpSIKe,
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YCTaHOBJIEHHOM MocTaHoBieHueM IIpaButensctBa Poccuiickoit  ®Pemepauuu
or 20.11.2012 Ne 1198 «O ¢enepaisHOii ToCyAapCTBEHHOW HHPOPMALMOHHOM
cucTeMe, obecredmBarolleil npouece xocynebHoro (BHecymeOHOro) ob6kanoBaHHS
peleHniAi u aedcTBUM (6e3meHCTBHS), COBEPLIEHHBIX TIPU MPENOCTaBICHUH
TOCYIapCTBEHHBIX ¥ MyHULIUNANBHBIX yCIIYyI».

4. ®OPMbI KOHTPOJIS 3A HCTIOJTHEHHEM
AIMUHNUCTPATUBHOI'O PETJIAMEHTA

4.1. Texkymuifi KOHTPONb 3a IOJHOTOM M Ka4eCTBOM MPENOCTaBICHUS
MYHHUIMNAIBHOMN YCIIyTd, COOMOAeHIEM [TOCIEN0BATEIBHOCTH U CPOKOB UCIIOJTHEHHS
aIMHUHHUCTPATUBHBIX [JOEWCTBU M  aJAMUHHCTPAaTMBHBIX TMpOLEXyp B Xone
TIpeNOCTaBIEHHs MyHHIUNATIBHOM YCIyrH ocyliecTsuseTca HadansaukoM Y 3uXKO.

4.2. Texymuii KOHTPOJb OCYIIECTBIAETCA IIyTeM IIPOBEAEHUS NPOBEPOK
COOMIONEHUsT TMOJOXKEHWH AIMUHUCTPAaTUBHOIO DETIaMEHTa, BBIABICHUS U
yCTpaHeHHs HapylleHMi mpaB 3asBuTeneil (TIpeicCTaBuTeNed — 3asBUTeNei),
paccMOTpeHusi oOpallleHuid 3asBUTeNneil (MpeacTaBuTeNer 3asBUTENICH) U NPUHATHUA
10 HUM PEIICHU.

4.3. Tlepuoau4HOCTh TIPOBENEHUS NMPOBEPOK YCTAHABIMBAETCS HAYaNbHHUKOM
YHU3uXO.

4.4, TIpoBepK# MOTYT HOCHTH IUTAHOBBIN M BHEILUIAHOBEIH XapaKTep.

4.5. BHeIIaHOBEIE NIPOBEPKHM MPOBOAATCSA B ClIydae OOpalleHHs 3asBHUTENCH
(IpezcTaBuTeNel 3asBUTENEH) ¢ Kanoboi Ha pelueHus U nedcTsus (Oesneicrsue),
NpUHATEIE M OCYIIECTBISEMBIE B XOZAE€ MNPENOCTABICHHSA MYyHMLMIIAIBHOH YCIyTH
JOJKHOCTHBIMH JIMLIAMH, MYHULIMIIAJBHBIMH CIIy KaIllHMH.

4.6. IlnaHoBble IIPOBEPKHM IOMHOTBI M  KaueCTBa IPEAOCTaBICHUA
MYHMIMIIAIBHOM YCIYTH OCYIIECTBISIOTCS B COOTBETCTBHM C rpadMKOM NPOBENEHHUS
IIPOBEPOK, YTBEPXKAeHHBIM HayanbHuKoM YHU3mKO.

4.7. Pesynerarel npoBepkH OGOPMISIOTCS B BHJE CHPaBKH, B KOTOPOH
OTMEYaIOTCS BBISIBIIEHHBIE HEAOCTATKH U MPEUIOKEHHUS 110 UX YCTPAHEHHUIO.

4.8. I'paxciade BrpaBe MoJy4aTh HHGOpPMALUIO O MOPANKE IPEIOCTABICHUS
MYHULMIAIBHON YCIYTH, a TaKKe HaNpaBiIATh 3aME€YaHMs M MPEJUIOKEHHs 10
yIyYIIEHHIO KaYeCTBa M JOCTYTHOCTH IPEeJOCTaBICHNS MyHUIMIIAIBHOM YCIIyTH.

4.9. JIoMXHOCTHBIE JIMIA, MyHHLIUIAIBHBIE CIyXXaIlie U crenuantucTel MOL]
HECYT  IEpPCOHATBHYI0O  OTBETCTBEHHOCTh 32  COONIONEHHE  CPOKOB U
MOCJICIOBAaTEIbHOCTA  COBEpLICHUS  aAMHMHHMCTPAaTHBHBIX  IIpOUENyp  MpH
NpeJOCTaBICHHH MyHHIMNalbHOM yciayrd. IlepcoHanpHas OTBETCTBEHHOCTB
JOJDKHOCTHBIX JIMI] U MyHUIIMIIAIBHBIX CIY)KalMX 3aKPEIUIAETCS B HX JOJDKHOCTHBIX
UHCTPYKIHSIX.

4.10. Tlo pe3synbraTaM IIPOBENEHHBIX IPOBEPOK B CiIy4ae BbIABICHHA
HapylIeHW# TMpaB 3asBuTeNledl (MpeIcTaBUTENel 3asBUTENCH) OCYLIECTBIAETCS
IpUBJI€Y€HNUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBMHM ¢ HOPMATHBHBIMU
paBOBBIMU akTaMu CMoOneHCcKoi 0071acTi, MyHULIMIIAJIBHEIMU IIPAaBOBBIMH AKTaMH.
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5. JOCYJAEFHOE (BHECYIEFHOE) OBXAJIOBAHHUE
3SASIBUTEJIEM PEIIEHUWI Yl AEACTBU (BE3AECTBHS) OPTAHA,
MPEJOCTABJISIIOIIETO MYHUIIMIIAJBHYIO YCIIVTY,
TOJDKHOCTHOTO JIUIIA OPTAHA, IIPEJOCTABJISIIOIIET O
MYHUIANAJIBHYIO YCJIYTY, MYHUIIAIAJIBHOT'O COAYKAIIETO,
M®II, COTPYJHAKA M®II, A TAK)KE OPTHU3AIIUIA,
OCYIIECTBJISIIOINX ®YHKIINH 10 TPEJOCTABJIEHUIO
MYHULNIAJBHBIX YCJIYT, AJIM IX PABOTHHKOB

5.1. 3asButenp (MpeacTaBUTEb 3aiBUTENA) MMEET NMPaBO Ha OOKaJOBaHME
pemeHudt U aeicTBuil (0e3melCTBUA) OpraHa, IPEeJOCTaBIIOIEr0 MYHHUIUIATIBHYIO
YCIYTY, AO/KHOCTHOIO JIMIIA OpraHa, NPEAOCTABIAIOIIEr0 MYHUIMNAIBHYIO YCIyTy,
60 MyHHIMIIAJIEHOrO ciyxamiero, MOL], cotpyannka MO®L], a Takxe opraHusaiyi,
OCYIIECTBISIIOMIMX (PYHKLIUN I10 NMPEeJOCTaBICHUI0 MYyHUIMNAIBHBIX YCIyr, WIH HX
pabOTHUKOB B HOCYZeOHOM (BHECY1eOHOM) MOPSLOKE.

52. Tlpeamerom gocynebHoro (BHeCyaeOHOro) OOXKalIOBaHHUS —SBISIOTCS
peuieHdst U AeiicTBus (Oe3neiicTBUsA) OpraHa, MPeAOoCTABILIIOLIEr0 MYyHHLMIAIBHYIO
YCIYTY, AOJDKHOCTHOTO JIUI@ OpraHa, IpefOoCTaBILIONIEr0 MyHHLMINAIBHYIO YCIyTY,
- 00 MyHHLIMIIaTBHOTO ciryxaiero, MOL, corpynauka ML, a Taxxe opraHuzanui,
OCYILLECTBIIIOMMX (DYHKIIUHM IO NPEAOCTABIECHUI0O MYHHLMNAUIBHBIX YCIYr, WIH HX
pabOTHHUKOB.

3asBuTeNb (IPEICTABUTH 3aSBUTENIS) MOXKET OOPaTHThCA C XKajloOoi B TOM YHCIIE B
CJIeYIOLMX CIIyJasX:

1) HapymeHHs Cpoka pErUCTpallMd 3asiBJCHHS O  IIPENOCTaBIICHUH
MYHULIMIIAJIBHON yCITYTH;

2) HapyllleHUs CPOKa MpeI0CTaBIeHNs MyHUIMIIAIBHON YCITyTH;

3) TpeOoBaHMA y 3asBUTENA (NIPEACTaBUTENs 3aABUTENA) AOKYMEHTOB WIH
uHopMaIpK JIMOO OCYIIECTBICHUS [EHCTBUH, IPEACTaBICHHUE WM OCYLUECTBICHHE
KOTOPBIX HE TIPEOyCMOTPEHO HOPMAaTWUBHBIMKA HpaBOBBIMM aKkTaMu Poccuiickoin
®enepanun, CmosieHckol 007acTH, MYHHIMIAIHHBIMHA IIPAaBOBBIMM aKTaMH UL
NpeAOCTaBIEHNS MyHULIUTIAIBHON YCITyTH;

‘ 4) oTKa3a B mpueMe y 3asaBUTeNsA (NpEACTaBUTENs 3asBUTENs) HOKYMEHTOB,

NpeICTaBIIEHUE KOTOPHIX IIPEAyCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH
Poccuiickoii ®Pepepanmu, CmoneHCKo 005acTH, MyHHLMIAIBHBIMH IPAaBOBBIMH
aKTaMH JUIsl IPeJOCTaBIEHUsI MyHULIMIIAIBHON YCITyTH;

5) oTkaza B MPeIOCTaBICHNH MyHULIMIIAILHON YCIyTH, €CIH OCHOBAHUS OTKa3a He
TpeTlyCMOTpPeHb!l (eiepaIbHBIMI 3aKOHAMH M NPHUHATHIMU B COOTBETCTBHM C HHUMH
MHBIMH HOPMAaTHBHBIMU IIpaBOBbIMM akTaMu Poccmiickoit @exnepanun, CMOIEHCKOH
o0nacT, MyHUIMIIATHHBIMY [IPAaBOBBIMH aKTaMH;

6) TpeOoBaHus C 3asBUTENd (TIPEACTAaBUTEN 3asBUTEN) IIPU MpPEeNOCTaBICHUH
MYHMLIMNIAIBHON YCIIyTH IUIaThl, HE NPEeIyCMOTPEHHOW HOPMATHBHBIMH IIPaBOBBIMH
aktamMu  Poccmiickoii ®@enepain, CwmoneHckoil obnacTH, MyHUIMIAIBHBIMU
NPaBOBBIMHU aKTaMH;

7) oOTKaza OpraHa, IpPEJOCTaBIAIOIIET0 MYHHIHMNAIBHYIO  YCIYry,

JOOJDKHOCTHOTO JIMLa OpraHa, IpeJoCTaBIAIOIIEr0 MYHHLMIAIBHYIO YCIyry, NH0O
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MyHHIHMIATBHOTO ciyxamtero, M®Ll, corpyaanka MOLI, a Take opraHu3aluy,
OCYIIECTBISIIOIMX (YHKIMH IO MPEeJOCTABICHUI0 MYHHMLIHIAIBHBIX YCIYT, HIH HX
pabOTHUKOB B MCIPABJICHHM JONYLIEHHBIX HMH OIE€YaTOK M OIIHOOK B BBIIAHHBLIX B
pe3yJbTaTe IPENOCTaBIEHH] MyHHLMIIAIBHOM YCITyTH JOKyMEHTaX JIH60 HapyLICHHS
YCTaHOBJIEHHOT'O CPOKa TaKHX UCIpPaBIICHUM;

8) HapyleHHs cpoka WM MOpPsSAKAa BBIAAYM JOKYMEHTOB IO pe3ylbTaram
NpeI0CTaBIEHHUS] MyHHLIMIIAIBHON YCIIYTIH,

9) NpPHOCTAHOBJIEHHWSA MPENOCTABICHUS MYHHIMIAIBHOW YCIYTH, €ClH
OCHOBaHHMsl IPHOCTAHOBIECHHUS HE MNpPeNyCMOTpeHB! (QelepalbHEIMM 3aKOHAMH H
NPHHATBIMA B COOTBETCTBUM C HUMM HMHBIMH HOPMAaTHBHBIMH IIPABOBBIMHM aKTaMH
Poccuiickoii Penepaun, 3akoHaMl U MHBIMH HOPMATHBHBIMHU NPaBOBHIMHU aKTaMH
CMoneHcKko# 00J1acTH, MyHUIIUIIAIBHBIMH [IPaBOBBIMH aKTaMU;

10) TpeboBanms y 3asBUTenedl (mpencTaBuUTeNel 3asBUTENEH) IIpu
NPeOCTABNEHNM MYHHLHMIAIBHOW YCIYyrH [OKyMEHTOB MM HHpopMauuw,
OTCYyTCTBHE W (WIH) HEJOCTOBEPHOCTh KOTOPBIX HE YKasbplBAIHCh IIPH
IIEPBOHAYAIHLHOM OTKa3e B IipHeMe JOKyMEHTOB, HEOOXOMUMBIX AJS NPEOCTaBIECHU
MYHMIMIAILHOM yCiIyru, MO0 B NPENOCTAaBICHMH MYHMIMIIAIBHOM YCIYyrH, 3a
HCKITIOYEHHEM CJIEAYIOLIUX CIIy4aeB:

a) W3MeHeHWs TpeOOBaHMII HOPMATHUBHBIX IIPABOBBIX aKTOB, KaCarOLIUXCs
NpEeOCTABIEHAsS MYHUUMNATGHON YCIyrH, MOCie MePBOHAYalbHOW IOJavH
3asBIICHUS,;

6) HanM4Ks OIKOOK B 3asBJIEHUH O IPENOCTABICHAM MYHHIUIIAIBHON YCIyTH
M JOKYMEHTaX, IIOJAHHBIX 3asBUTeNeM (IPeACTaBUTENEM 3asBUTENsA) IOCHE
IIEpBOHAYANBHOTO  OTKa3a B INpHeMe HOKYMEHTOB, HEOOXOUMBIX s
IpeOCTAaBICHHS] MyHUIMIIAIBHOMN YCIyTH, TH00 B NPEJOCTaBIEHNH MyHULIUNAIBHOK
YCIYT'H U He BKIIIOYEHHBIX B IPEACTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYECHMs CpOKa AEHCTBUA NOKyMEHTOB WIH M3MEHEHHMs HMH(OpMauuu
Iocjie TIepBOHAYAIBHOrO OTKa3a B TNpHeMe JOKYMEHTOB, HEOOXOIMMBIX Ui
NPENOCTABIEHHS. MyHHIIUIATBHOMN YCIYTH, THOO0 B NPEAOCTABICHAN MYHUIMIIAIBHOM
YCIyTH;

I) BBIABICHHSA JOKYMEHTAIbHO IIOATBEPXKIEHHOTO ¢(akra (IPH3HAKOB)
OIMO0YHOro WM MPOTHBONPABHOTO AeUCTBUS (6e34eHCTBUA) NOJDKHOCTHOTO JIMLA
opraHa, MpeJOCTaBIAIOIIEIr0  MyHHLMIIAIBHYIO  YCIyry, MYHHIHUNAILHOIO
cayxamero, cotpyanuka MOI], paGoTHHKAa OpraHHM3alliM, OCYLIECTBISIOLIEH
" (pYHKIMH O IPEIOCTABICHUIO MyHHLIMIIAJIBHBIX YCIIYT, IIPY NIEPBOHAYAJIBHOM OTKa3e
B IIpUEME JOKYMEHTOB, HEOOXONWMBIX Ul IPENOCTABICHHS MYHHIMIAIBHOH
yCiIyrd, mubo B NpeloCTaBI€HHH MYHHUMIIAIBHOW yCIyr'd, O 4YeM B NMUCbMEHHOM
BUJE 3a HOMIHCHI0 PYKOBOJHUTENS OpraHa, NpedOCTaBJAIOLIEr0 MYHHIIUNAIBHYIO
ycayry, pykoBomuTenss MOL], pykoBoAWTeNs OpraHM3allMH, OCYIIECTBIIOMIEH
(GYHKIIMH [0 MPeIOCTaBICHUI0 MyHUITUNATBHEIX YCIYT, IPH IIEPBOHAYATIBHOM OTKa3e
B IpUeME IOKYMEHTOB, HEOOXOOMMBIX JUIi IIPEJOCTaBIEHHMS MYHHULUNAIBHOM
YCIYTH, OO B MpeIoCTaBIeHHH MYHUIMNAILHON YCIIyTH YBEIOMISIETCS 3asBUTEIb
(mpepcraBUTEND 3asBUTENA), @ TaKXKe IPHHOCATCS HM3BUHEHHS 33 JOCTaBICHHBIE
HeyJa00CTBa.
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5.3. JKanoba mnonaercs B IHCBMEHHOM (opMe Ha OYMaXHOM HOCHTENe, B
NEKTPOHHOM (hOpMe B OpraH, IPeNOCTaBIOLIM MyHHLMIATBHYIO yeIyry, MOL] 6o
B COOTBETCTBYIOUIMH OpraH TOCYyJapCTBEHHOH BIACTH ITyOIHYHO-IIPABOBOIO
obpa3oBanus, ABIfromMiica yupenurtenem MOL] (matee — yupemurens MOLI), a
TaKkKe€ B OpPraHU3allM{, OCYWIECTBIAONME (YHKUMH [0 MpPeIOCTaBICHUIO
MyHHUMIATPHEIX  yciyr. JKajmoGel Ha pemienus u  geiictBus  (6esneiicTsue)
PYKOBOAMTENS OpraHa, IMpeIOCTaBIIAIONIEr0 MyHHULMIAIBHYIO YCIYTy, ITOJAIOTCA B
BBIIIECTOSIIMMK OpraH (IpM ero Hanuyuu) nubo B ClIydae €ro OTCYTCTBHUS
paccMaTpUBAIOTCS HENOCPEACTBEHHO DPYKOBOAUTENEM OpraHa, IpeJOCTaBIISIOILErO
MyHHULMNAIbHYIO ycnyry. JKanoOwl Ha pemeHus u JeiictBus (GesneiicTBue)
corpyaHruka M®I] noparorcs pykosoauteino sroro MOLI. XKanobs1 Ha pemeHns u
nercteus (Gesneticteue) MOLI noparotes yupemuremo M®L] Wwin HOMKHOCTHOMY
NHLYY, YTOJHOMOYEHHOMY HOPMAaTHBHBIM MPaBOBBIM akTOM CMOJIEHCKON 00NacTy.
JKanobbl Ha pemenus u pefictBus (GesmeiicTBhe) paGOTHHKOB OpraHH3alHii,
OCYIIECTBIIIOIMX GYHKIMH 0 MPEIOCTABISHHIO MyHULHUIIATBHEIX YCIYT, ITIOAA0TCS
PYKOBOJUTEJISIM 3TUX OpraHU3allMi.

54. XKanoba mHa pemeHus u  feficrBus  (GesmeiicTBue)  opraHa,
IPEJOCTABILIOIIEr0  MYHUUMIIAIBHYIO  YCIyry, JO/DKHOCTHOTO JIMLA OpraHa,
NPeJOCTABILIIOIIET0  MYHMIMNAIBHYIO  YCIyr'y, MYHHLHIIQIBHOIO  CIIyXAallero,
PYKOBOAMTENA OpraHa, MpeJOCTaBJIAIOIIEr0 MyHHLMINAIBHYIO YCIIYTy, MOXET OBITH
HanpaBleHa no mnoure, uepe3 MOILI, ¢ wucnonesoBanueM cetH «MHTepHETY,
OHMUHMATBEHOrO CaiiTa OpraHa, NPeAOCTABNIAIOLIEr0 MyHUIIMIANLHYIO yCIyry, Equroro
¥ (W) PeruoHaIbHOrO MOPTAIoB, @ TAKKE MOXET ObITH IPHHATA ITPH JITYHOM NpHeMe
3asiBUTeNied  (HpencTaButenell 3asButeneif). JKamoGa Ha pemeHMs M meficTBHUS
(Gesnmeticteue) ML, cotpynnuka MOL] MoxeT GBITH HampaBlieHa IO [OYTE, C
HCIoNB30BaHNEeM ceTd «MHTepHeT», oduimansHoro caiita MOL], Exunoro noprana
¥ (win) PernonaneHoro nopranos, a Takxke MoXeT ObITh PUHATA MPU JTMYHOM IPHEME
3asBUTENEN (npeAcTaBuTesied 3asBureneit). JKamoGa Ha pelleHHS M AeHCTBHA
(Ge3nelicTBue) oOpraHH3alMi, OCYLIECTBIMIOIMX (YHKIMH IO IIPEAOCTABICHHIO
MYHULUNAIBHBIX YCIYT, MX pabOTHMKOB MOXeET OBITh HampaBieHa 0 IO4YTe, C
HCToJb30BaHNeM ceTd «lMHTepHeT», OQUUMaNbHBIX CalTOB 3THX OPraHU3alHi,
Enunoro 6o PernoHansHOro moprajios, a Takke MOXKET GBITh NPUHATA TIPH JIMYHOM
NpHeMe 3asBUTENS (MIPEICTABUTENS 3asBUTEIA).

5.5. XKanoba, nocrynuBmas B opraH, NPEZOCTABJISIONIMA MYHHIMNAILHYIO
yeryry, MOL], yupenuremo M®L] mubo B BeecTosumit opras (py ero HAIMYUK), B
OpPraHU3aLMIO0, OCYILIECTBIISIONIYI0 (QYHKLUH IO IIPEAOCTABIECHHIO MYHHIMIAIBHBIX
YCIIYT, IOANEXHUT PaCCMOTPEHHUIO B TeueHne 15 pabounx nHeH co IHA ee perucTpanuy,
a B Clly4ae 00XKaoBaHUs OTKa3a OpraHa, IPeJOCTaBILIOEr0 MyHHLMNATBHYIO YCIYyTY,
MO®ILI B npueme AOKYMEHTOB y 3asBUTeNs (IPEACTABHTENS 3asBUTENs) JIHOO B
UCNpaBIICHUN JOMYLICHHBIX ONEYaTOK U OMMOOK WIM B CiIydae OGXKajJOBaHUS
HapyIIeHUs YCTaHOBJICHHOTO CPOKa TaKMX HCIIPABJICHHUM - B TeUeHHe 5 paboumx JHel co
JIHS €€ pErruCTpaLliy.

5.6. XKanoba nomkHa conepxaTh:

1)  HanmMeHOBaHHME OpraHa, MpPeJOCTABISIOUIET0 MYHHLMIAIBHYIO YCIyTY,
(paMUIIMIO, WMs, OTYECTBO JOJDKHOCTHOIO JIMIA OpraHa, IpeJOCTABIISIONIEro
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MYHHULIMNATIBHYIO YCIYTy, JM00 MYHHUIMIIAIBLHOTO CIIyXallero, HanMeHoBaHne MOIL],
GbaMuITIo, UMs, OTYECTBO €ro PYKOBOAHUTENS M (W) COTPYJHUKA, HAUMEHOBaHHE
OpraHM3allii, OCYLUECTBIAIONMEH (QYHKUHMU MO NPEeAOCTAaBICHHI0 MYyHHLHMIATBHBIX
yciyr, GaMuIHIO, UMs, OTYECTBO €€ PYKOBOAUTENSA U (WIH) pabOTHHKA, pellieHUs U
nelicteus (6e31elcTBIE) KOTOPBIX O0XKAITYIOTCS;

2) daMuuio, UM, OTYECTBO (TOCieAHee - MPH HAJIWMYUM), CBEACHUS O MeECTe
KUTENbCTBA  3asBUTeNs  (IpeNCTaBUTENS  3asBUTEN) - (PU3HYECKOTo  JLa
mub0 HaMEHOBaHWE, CBEICHHWS O MECTe HAXOXJEHUs 3asgBHUTeNsd (TIpeIcTaBUTENs
3asBUTEIS) - FOPUIUUECKOTO JIMLIA, a TaKkke HoMep (HoMepa) KOHTaKTHOro TenedoHa,
anpec (agpeca) B3JEKTPOHHOW MOYTHl (MpU HaIW4YUMU) M IOYTOBBIA ajpec, IO
KOTOPBHIM JIOJDKEH OBITh HAIIPABIIEH OTBET 3aABUTEIIO (IIPEICTABUTENIO 3asBUTELA);

3) cBemeHHsA 00 OOXalyeMbIX pellleHMsX M JercTBusix (Oe3meiicTBUM) opraHa,
IpPeOCTaBLIIOIIEr0  MyHULMNAIBHYIO  YCIYTy, JO/DKHOCTHOIO JIMIIA  OpraHa,
IPENOCTARISIOIET0 MYHHULMIAIBHYIO YCIYTY, JIMO0 MyHHLMIAIBHOIO CITYXallEeTo,
M®ILI, corpymauka MO®II, opranmsaiuy, ocywmecTBisiomeld QyHKIMKH 110
IPeI0CTaBICHNIO MyHHLIMIIAIBHBIX YCIYT, €€ paOOTHUKOB;

4) 1moBOIBI, HA OCHOBAHMH KOTOPBIX 3asBUTENE (IPEICTABUTEINL 3aSABHTEI) HE
corjliaceH C pemieHHeM H peiicTBueM (Oe3nmeiicTBHEM) oOpraHa, IPeNOCTaBILIOLIErO
MYHHIMOATGHYIO  yCIyTy, JO/DKHOCTHOIO JIMIA OpraHa, —IpeJOCTaBISIOLIEro
MYHHLHIAIBHYIO YCIYTy, JHOO MyHHIMNaIbHOro ciyxamero, MOLI, corpyaHuka
M®II, opraHuzanuy, OCYIIECTBIBIIOIEH  QYHKIMM 1O  IPEJOCTABICHHIO
MYHHUIMIIANBHBIX YCIYT, €¢ pabOTHHKOB. 3asBuUTeNIeM (IIPEICTAaBUTENEM 3asBHTEs)
MOTYT OBITh NPEICTABIEHBI AOKYMEHTHI (IpU HAIWYHH), NOATBEPXKAAIOIIME JOBOMIbI
3asABUTE (TIpeICTaBUTENS 3aBUTENIS ), TMOO UX KOMHHU.

5.7. Tlo pe3ynpTaTaM pacCMOTpEHMs JKajJoObl OpraH, IpPeIOCTaBIISIOIMI
MYHHULMIATBHYIO YCIyTY, IPUHAMAET OHO U3 CIESIYIOIMX PELICHHI:

1) »xamoba ymoBieTBOpsAETCA, B TOM 4YHcie B (OpMe OTMEHBI IPHHATOrO
peLIeHHUs, UCIIPaBJICHUS JOITYIIEHHBIX OPraHoM, IIPEAOCTABIISAIOIIMM MYHHLIUIAIBHYO
YCIyTy, OI€4aToOK H OIIMOOK B BBIAHHBIX B Ppe3y/bTare IPeIOCTaBICHHUA
MYHHLHMIAIGHON yCIyrdM JOKyMeHTaX, BO3BpaTa 3asBHUTEMO (IPEeICTaBHTEIIO
3ajBUTENSI) JICHEXHBIX CpPEACTB, B3UMaHME KOTOPBIX HE  IPEAYCMOTPEHO
HOPMAaTUBHBIMHA TNpaBOBBIMU akTaMu Poccuiickoit @Penepaiiid, HOPMATHBHBIMH
IpaBOBBIMH akTaMu CMoJieHCKol obnacTy, MyHI/IHI/Il'IaJIBHBIMI/I IPaBOBBIMHU aKTaMH,
a TaKXXe B MHBIX (opMax;

2) B yIOBIETBOPEHHH >KAIOOBI OTKA3bIBACTCA.

5.8. He nmo3ngHee nHsi, clemyrollero 3a AHEM IPHUHATHS DPELICHMS, 3aiBUTEIIO
(mpencraBUTENIO 3asBUTENS) B IHUCBMEHHOH ¢GopMe U IO JKEIAaHHIO 3asBUTEI
(mpencTaBuTeNs 3asBUTENS) B DJIEKTPOHHOH (hopMe HarpaBisieTCss MOTHBMPOBAHHBIH
OTBET O pPe3yJIbTaTax paCCMOTPEHUS KaJIOOBL

5.9. B cnyyae npu3HaHHA XKaixoObl HOJIeXallel yIOBICTBOPEHHIO B OTBETE
3asBUTENIO (TIPEICTABUTENIO 3asBUTeNs) Jaercs HH(opMauus O JEHCTBHAX,
OCYILIECTBIISIEMBIX OPraHOM, TPEeNOCTABISIONIMM MYHHIMNAIBHYIO yciyry, MOIL]
mub0  opraHW3alpel, OCYIIECTBISOMEH  (QYHKUMH 1O  IIPEJOCTaBIEHHIO
MYHHULHNAIBHBIX YCIYT, B HENAX He3aMEeIJIUTEIbHOIO YCTpPaHEHHUS BBISABICHHBIX
HapyLIEeHUH NIpYU OKa3aHUU MYHULIMIIAIBHOM YCIYTH, a TaKKe IIPUHOCATCS U3BUHECHUS
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3a JIOCTaBIICHHbIE HEYJ00CTBa M YKa3bIBaeTCS MHPOPMAIHA O JATbHEHINNX HeHCTBHSX,
KOTOpBIE HEOOXOIMMO COBEpIINTH 3aABUTEMO (TIPEACTABHUTENIO 3aABHUTENA) B LEJX
MOJTy4Y€HHUS MyHULIMTIAIbHON YCITYTH.

5.10. B cimydae npusHaHuUs XanoOBl He MOJyIeXalleil YHIOBJICTBOPEHHIO B
OTBETE 3asBUTENIO (MPEACTABUTENIO 3asgBUTENIA) HAIOTCA apPryMEHTHPOBAHHBIE
pa3bACHEHHS O NMPHYMHAX MPHUHITOrO peIleHHs, a Takke HHPopMalus O MOopsAAKe
00>kanoBaHus IPUHATOTO PELIECHHS.

5.11. B ciy4ae ycTaHOBIEHHS B XOJie WJIM N0 pe3yJibTaTaM PacCMOTPEHHS
aJyio0bl PU3HAKOB COCTaBa aJIMHHUCTPATUBHOIO MPABOHAPYLICHUA HUITH IPECTYILICHHS
JOJDKHOCTHOE JIMIIO, PabOTHUK, HaJeJIeHHble IOJHOMOYMSMH IO PaCCMOTPEHHIO
Kajob, He3aMEUIUTENbHO HANpaBIsIOT HMMEIOIUecs MaTepuanbl B Oprassl
HPOKYpaTypH.

5.12. 3asgButens (mpencraBUTENh 3aABUTENS) BIpaBe OOXKAIOBATH peLICHUS,
IPHHATHIE B XOI€ MPENOCTAaBICHU MyHULMIIANIBHON yCIIyrH, AeicTBus (Oe3neiicTBrE)
JAOJDKHOCTHOIO JIMI@ OpraHa, MPeNOCTaBRJISIOUIET0 MYyHHLUNAIBHYIO YCIYTY, JHOO
MyHUIMNANBHOro  ciyxamero, M®LL, corpymumka MO®L[, opranuzammmy,
OCYIIECTBISIIOIIEH (QYHKIMH MO TPEAOCTaBICHHI0O MYHHLUHNANBHBIX YCIyT, ee
PabOTHUKOB B CyHeOHOM MOPSIIKE.



IIpunoxxenue

K AIMUHUCTPaTHBHOMY PEIVIAMEHTY I10
IIPeIOCTABICHHUIO MYHHLIMIIATBHON
ycnyru «[lepepacnpenenesue 3emMelb U
(nnm) 3eMeJIbHBIX y4acTKOB,
HaXOMAIIMXCA B TOCYyJAapCTBEHHON WIH
MYHHLHNATBHONH  COOCTBEHHOCTH, H
3eMeJIbHbIX YYaCTKOB, HaXOIAIIMXCS B
YaCTHOH COOCTBEHHOCTH»

(bopma)
; ['naBe ropoga CMosieHCKa
oT
(lUISI lOpPl[lH‘leCKHX JIMIY - THOJIHOC HaAaHMECHOBAHHE (C }’KaBaHl/leM

OpraHM3aLMOHHO-paBoBoit ¢popmst, UHH!, OI'PHY), 11a dusuueckux auu —
®.U.0, pexkBU3UTHI JOKYMEHTAa, YHOCTOBEPAIOLIEr0 JHWYHOCTh, A
HHIUBUIYAJIBHBIX npennpHHUAMaTenei - rocyAapcTBEHHbIH
PErdCTPAaLMOHHBI HOMEp 3alHCH O TOCYJapCTBEHHOM perucrpauuu
opugdeckoro  yuma B EFPIOJL,  miaeHTHMKAUMOHHBIA — HOMep
HaJIOTOMJIaTebIIHKA)

MCCTOHAXO0XJICHUC (MCCTO )KI/ITCJIBCTBa) 3asiIBUTCIIsA

(ans WI1, iopuauueckoro LA - OpUANYecKUH 1 dakTHYeCKUd anpeca; ans
¢usMYecKoro nMua - ajgpeca MecTa perHcTpald ¥ (aKTHYECKOro
NPOXXUBAHHA)

B JIUIIE

((pammunus, UMs, OTHECTBO M AOJKHOCTD NMPEACTABUTENSA 3aABUTEIA)
,neﬁcmyromero Ha OCHOBaHI/II/I2

(HaHMeHOBaHPle, HOMEP M JaTa AOKYMEHTA, YAOCTOBEPAIOIIEro [TOJTHOMOYHA
NpEACTABUTECIIA 3aa3mena)

KOHTaKTHEIE TelleoHs! ((hakc):

e-mail (pu HaNTUYUN)

3asBJICHUE
0 TiepepachpeIeIeHHH 3eMeNb U (W) 3eMeIbHBIX Y4aCTKOB, HAXOAALIUXCS B
rocyapCTBEHHOMN MITH MyHHIMITAIBHOX COOCTBEHHOCTH, U 36MEIIBHBIX Y4aCTKOB,
HaxXOJIAIINXCSA B YaCTHOU COOCTBEHHOCTH

B coorBercTBHM ¢ 3eMenbHBIM KojaekcoMm Pocculickoit denepaiuy mpoury
nepepacupeneanThb 3eMENbHBIA  Y4acTOK c KaJacTpOBBIM  HOMEpPOM
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, pacnojioxeHHbIi no angpecy: Poccuiickas Penepanus,
CmoneHnckas o6nactp, ropos CMOJIEHCK,

>

HaxOASAMMHCS B 4acTHOH COOGCTBEHHOCTH, U 3€MJIHM M (MJH) 3€MENbHBIA Y4acToOK,
HaxoJjlIMecs B TOCYHapCTBEHHOW WM MYHHULUNAIBHOH COOCTBEHHOCTH, B
KaJlaCTPOBOM KBapTaje (Yka3aTb HOMeEp KaXacTpOBOIO
KBapTaja).

PexBU3UTHI yTBEPXXIEHHOTO IIPOEKTa MEXEBaHMA TEPPUTOPHHM  (eciH

nepepacnpeac;iCHUC 3€MCJIb H (I/IJII/I) 3€MCJIBHBIX YYAaCTKOB OCYIHECTBIIACTCA B
COOTBCTCTBHH C JaHHBIM IIpOCKTOM31

K 3asgBneHuto IpUaararoTcs CJICAYOIIUC JOKYMCHTHI:

bl ol S e

A paro cormacue Ha 00paboTky (cOop, cHCTeMaTH3alvio, HAKOIUICHHE,
XpaHeHHe, YTOYHEeHHe, HCIIOJIb30BaHHE M Iepefjady) IEpCOHAJIBHBIX MAAaHHBIX B
cooTBeTcTBHH ¢ PenepabHBIM 3aK0HOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
naHHbIXx». (O3HAKOMJIEH C TeM, YTO MOIy OTKa3aTbCs OT 0OOpaboTKM Moux
IIepCOHAJIBHBIX JaHHBIX, [T0JJaB COOTBETCTBYIOLIEE 3asIBIICHHUE.

MHoro  BelOupaeTcs  ciefyommii  cmoco®  MOMy4eHUs — pe3yJbTaToB
NpeIoCTaBIeHH MyHHIHUITAIBHOH yCIyTH (HY)KHOE NOXIEPKHYTH):

— IO TI0YTE, N0 YKa3aHHOMY afipecy;

— JINYHO B OpraHe, NpeaoCTaBIsIoieM MyHHLIMTIAIBHYIO YCIIYTY;

— B ML, pacnosioxeHHOM 110 aapecy:

— Ha dJIEKTPOHHBIN aJipec, YKa3aHHBIHN B 3asBIICHHH.

3asBUTEND (TIPEICTABUTEND 3aBUTEIS)

(noamnuce) (pacuu¢poBKa NOANUCH)

« » 20 1.

! . He 3anoNHAETCA B Cllydae, €CIM 3aABUTENIEM ABIAETCS HHOCTPAHHOE IOPUIHIECKOe
JIM1LO;

2 — 3amoNMHAETCS B Cllydyae HalpaBlieHHUs 3asBICHHS U JOKYMEHTOB IPeACTaBHTEeM
3asIBUTEJIS,

3 - 3aMI0/IHAETCA IPK HAJTMYMH CBEIEHUH Y 3asBUTENIL.



