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AIMUHHUCTPAIIMSI TOPOJA CMOJIEHCKA
IIOCTAHOBJIEHMNME

or 6. OF LE23 e LEYF @G

O BHECEHHUU U3MEHEHU! B
MIOCTaHOBJIEHUE AIMUHHCTpaluu
ropoga Cwmonencka ot 08.08.2011
Ne  1485-amm  «O6  yTBEpXACHUHU
AJMUHUCTPATUBHOTO periaMeHTa
AnmuHucTpanuu ropoaa CMoseHCKa 110
NIPeOCTaBIEHUIO MyHULUTIAJIEHON
yCIyTH «IIpenocraBneHue o
JIOTOBOpaM COLIMAJIbHOTO HaiiMa >KHIIBIX
MOMEILeHU I MYHULUITAIBHOTO
XwiuimHoro  ¢GoHZa  MaJOUMYILUM
rpaxiaHaM, MNPOXKUBAIOLIUM B TIOpoOJe
CMoneHcKe W MpUHATBIM Ha YYET B
KauyeCTBe HYXJAIOLIUXCA B KWIBIX
MOMELIEHUAX»

B coorserctBun ¢ PepepanbHbIM 3akoHOM o1 27.07.2010 Ne 210-@3
«O06 opraHuzanMM TPEAOCTaBICHUS TOCYNAPCTBEHHBIX M MYHHUIUIAIBHBIX
yCIIyr», MOCTAHOBIEHUsSMH AnMHHUCTpauuu ropoga CmoneHncka ot 21.07.2022
Ne 2114-amm «O6 ytBepxneHuu llopsinka (opmMupoBaHHs U BEINEHHUS peecTpa
MYHUIHUTATBHBIX (rOCYJapCTBEHHBIX) YCIYT, IPENOCTaBIAEMBIX Ha TEPPUTOPHH
ropoma Cwmomencka», o 31.07.2019 Ne 2093-amgm  «O0  yTBEpXIEHUH
[opsinka pa3pabOTKM W YTBEPXKICHHMA  AJAMUHUCTPATUBHEIX  PETJIAMEHTOB
IpeNOCTaBAeHHss MYyHUIMIIANBHBIX YCIyI», paclopsHKeHueM AIMUHHCTPaLU
ropoga Cmostencka ot 23.09.2021 Ne 187-p/amm «O6 yrtBepxaenun Ilepeuns
MAaCCOBBIX COLIMANLHO 3HAYUMBIX MYHHIMMNANIBHBIX (TOCYJapCTBEHHBIX) YCIyT
AnvusncTpanuu ropoga CMOJieHCKa, ITOMUIEKAIIUX HEPEBOLY B ONEKTPOHHBIN
dopMaT», pyKOBOACTBYsICh Y cTaBoM ropoja CMoeHcKa,

AIIMI/IHI/ICTpaIII/ISI ropona CMOJIeHCKAaTTIOCTAaHOBAI A € T:



1. Buectu B nocraHoBieHHe AIMuUHHMCTpauuu ropoja CmoneHcKa
or 08.08.2011 No 1485-amm «O06 yTBepxaeHWHM AIMWHUCTPATHBHOIO perjiaMeHTa
AnvunucTpanud ropoga CMOJIEHCKA IO NMPEAOCTABICHUIO MYHHIMITAIBHON YCIyTH
«ITpefocTaBienyre [0 [OrOBOpaM COLMAIBPHOTO HaiMa OKUNBIX IOMEIIeHUH
MYHUIMITATEHOTO KYIHIHOTO (GOHJA MAJOMMYILUM IpakiaHaM, IMPOXKUBAIOIHMM B
ropoge CMOJIEHCKE W IPHUHATBIM Ha y4eT B Ka4yeCTBE HYXXTAIOLIUXCS B JKHIIBIX
TToMeLIeHuaX» (B PEAAKIMU MOCTaHOBIeHUH AIMUHUCTpalMu ropoaa CMoJIEHCKa OT
03.07.2012 No 1166-aqm, ot 10.07.2013 Ne 1214-aam, ot 03.12.2013 Ne 2120-ammM,
oT 19.10.2015 Ne 2326-amM, ot 29.01.2016 Ne 205-aam, ot 26.09.2017 Ne 2580-aam,
or 04.06.2021 Ne 1364-amm, ot 04.04.2022 Ne 836-amM), YTBEpKIEHHBIM UM
AZIMMHHUCTPaTHBHBIA periaMeHT U npunoxenus Ne 1-3, 5, 6 x HeMy ciemyromme
U3MEHEHHUS:

1.1. B 3aronoBke m nyHKTe 1 mocraHoBieHUs cioBa «lIpemocrabieHue 1o
JIOTOBOPaM COLIMATBHOTO HaliMa JKHJIBIX NOMEILEHMH MYHHIIUITAIBHOTO JKHIHLIHOTO
(oHIa MATOUMYLIMM I'paXIaHaM, IPOXKXUBAIOWIKM B ropose CMOJIEHCKe U NPUHSATHIM
Ha yYeT B KauyecTBe HYXAAIOIIMXCA B JXUIBIX IOMEIIEHMIX» 3aMEHUTH CIOBaMH
«IIpemocTaBiieHue JXXIIOTro OMEIIEHHUs [0 JOTOBOPY COLUAIBHOTO HaliMa.

1.2. B AAIMHUHUCTPaTUBHOM pETilaMEHTe:

1.2.1. B 3aronoske u B moxpaszene 1.1 pasnena 1 cinosa «lIpenocrasieHue 1o
JIOrOBOPaM COIMAJBHOTO HaliMa JKUIIBIX MOMEIIEHHH MYHHIMIIAIBEHOTO XUIUIHOIO
doHa MATOUMYLIUM I'paXKJaHaM, TIPOXKMBAIOIIM B ropojie CMOJIEHCKe 1 TIPUHSATHIM
Ha y4eT B KadecTBE HYXNAIOIIMXCS B XWIBIX IOMELIEHUAX» 3aMEHUTH CIOBaMHU
«IIpeocTaBieHue XXUIOro MOMEIIEHHS 110 JOrOBOPY COLMAIBHOrO HanMay.

1.2.2. Ioxpaszmen 1.3 paznena 1 U3N0XUTE B CIERYIOIIEN PENAKIIH:

«1.3. Tpe6oBanus Kk NopsaaKy HHHOPMHPOBAHUS O NPEXOCTABICHUH
MYHHIHMNAJbHOH YCJYIH

1.3.1. Jns mnonydenuss uWHGOpMALUMU [0 BONPOCAM  IPEIOCTABICHMS
MyHULUNAIBHOM YCIyrH 3asBuTeNb (MPEACTaBUTENb 3asABMUTENA) OOpamaeTcs B
Anmunncrtpanuio ropoaa CMoneHcka (nanee — AIMUHHMCTpAlMs) UM CMOJICHCKOE
ofNacTHOE TOCYHapCTBeHHOe OromxeTHoe yupexieHue «MHOrodyHKIHOHAIBHEIMA
IEHTP 1O MPEIOCTABISHUIO TOCYJApCTBEHHBIX M  MYHHLHUIATIBHBIX  YCIyT
HaceneHuto» (manee - MODI]) B muceMeHHOH (opme, JHYHO, IOCPEICTBOM
Tene(hOHHOM CBSI3U WK B JJIEKTPOHHOM dopMe.

1.3.2. CTpyKTYpHBIM INoOApa3jelieHneM AIMUHHUCTPAlM, OTBETCTBEHHBIM 32
IpeAoCTaBleHre MyHHLUIIAIBHON YCIyTH, ABIAeTCA YIIpaBIeHHEe HMYIUECTBEHHBIX,
3eMENBHBIX M O KWIMINHBIX OTHOLIeHWH AnmuHucTpauuu ropoga CmoneHcka
(manee — YU3uXO).

1.3.3. Crnpasounas MHpOpPMAalUs O MECTOHAXOXIEHWH, rpapuke paboThHl,
CIIPaBOYHBEIX TenepoHax, o0 aapece OQUIMANLHOIO caira, a TaKKe ajpecax
snektpoHHo# nmouts! YM3uXO pasmemaercs:

- Ha oQULMATLHOM caiiTe AIMUHUCTpauuy B ceTd «MHTepHeT (3MeKTPOHHBIH
anpec: https://www.smoladmin.ru);

- B (elepanbHOM TrocylapCTBEHHOH HHMOPMALUOHHOW cucTeMe «EnuHbIA
IOPTaN rOCYJapCTBEHHBIX U MyHUIMNATBHEIX yCIyr (QyHKuui)» (nanee — EnnuHbii
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noptai) (MEKTPOHHBIA afpec: http://www.gosuslugi.ru), a TaKxe B peruoHanbHOU
rocyIapcTBeHHOM MH(OPMALMOHHOM —CHCTEMe «[Topran roCyHapCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT (hynximit) CMOTEHCKOH 001acTi» (manee — PernoHabHBIA
ropTal) (3NEeKTPOHHBIHN afipec: https://pgu.admin-smolensk.ru).

CrpaBoyHast ~HH(OpMaUMsi O  MECTOHAXONKICHUH, rpapuke  paboTHL,
CIIpaBoOuHbIX Tenedonax u 00 anpece snexrponHo# noursl MOL] pasmemmaeTcs:

- Ha oduumansHoM calite MOL] B cetn «VIHTepHeT) (SNMEKTPOHHBIH ajpec:
https://mMdu67.pd);

- ya ExquHOM nopraiie ¥ PernoHansHOM IOPTaJIe B CETH «VHTEpHETY.

1.3.4. Vindopmanust 0 MyHHUMIIATIBHON yCITyre pasMeIIacTCs:

- Ha UHGOPMAIMOHHOM CTEHJe, Pa3MELICHHOM B Y3uXKO;

- Ha oUIHANBHOM caiiTe AIIMUHUCTPALUH B CCTH «IHTEpHETY,;

- ga EquHoM noprtase 1 PernoHanbHOM II0pTajie B CETH «uTepHEeTY;

- Ha opunmanpHoM caiite MOLL B cetn «HTEpHETY.

1.3.5. Pasmemaemas HHGOpMALKA COACPXKHUT:

- IlepedeHb JOKYMEHTOB, HEOOXOMUMBIX IS MPEOCTABIICHHA MyHHAIUATIATEHOM
yCIyTH ¥ TpeGOBaHHS, MPENBIBIIEMBIE K STUM NOKYMEHTAM,

- CPOKH IpefOCTaBICHHUA MYyHHULUIIBHON YCITYTH;

- pEeKOMEHIYeMYIO (popMY 3asBIICHUS 1 o0Opasel ee 3aI0JHEHNUS;

- TeKCT HACTOAIIEero AJIMHUHUCTPATUBHOTO PETTIaMEHTA;

- mopAnoK HH(POPMHMpPOBAHWS O XOI€ NpPCAOCTABJICHNS MyHUILUNANIEHOH
yCIYTH;

- NOpAOK  OOXanoBaHWMs  JeHCTBHH (GesmeiicTBHs) W PELICHUN,
OCYIIECTBIAEMBIX M TPHUHAMACMBIX criemmanicramn  YV3KO, M®L| B xozme
IIPeIOCTABIECHNS My HULMIATBHOM YCIyTH.

1.3.6. OcHoBHBIMH TpeGoBaHMSIMH K  HMHGOPMMPOBAHHIO  3asBHTEI
(IIpe/IcTaBUTeIIs! 3aBUTENIS) SBIAIOTCA:

- IOCTOBEPHOCTb MPEAOCTABIAEMON HHQOPMALINH;

- YeTKOCTh B M3JI0XKEHUH HHOPMALIU;

- TIOJNTHOTA UHPOPMUPOBAHNUS;

- yno6CTBO ¥ IOCTYITHOCTD MOy YEHUS HHPOPMALIUH.

1.3.7. Tlpu HeoOXOAUMOCTH  IOJYICHUI KOHCYJbTalliii  3asBUTENb
(TIpe/ICTABUTEND 3asBUTENs) oOpalaeTcs B V3uKO nnmu MO®LL. Koxcynbranuu I1mo
npoieype NpeaoCcTaBIeHUsA MYHULITAIBHOH YCIIyTH OCYIIECTBIIIOTC:

- B MACHMEHHOM (hopme (Ha OCHOBaHMHU MICbMCHHOI'O 3a1poca);

- B YCTHOM (opMe NpH TUIHOM 00paIleHAH;

- IOCPECTBOM TeIe(QOHHOH CBS3H;

- 110 3JEKTPOHHOM MOYTE;

- 110 €MHOMY MHOTOKaHaJIbHOMY HOMEDY MOILI

Bce KOHCYNBTALMH ABJISIOTCS OECITATHBIMH.

KoHcynpTauuy IO BOMpOCaM MPEAOCTaBICHHUA MyHULMIATIBHON  YCIyTH
TIPOBOJTCS CIENMANMCTaMl OTHena y+era M obecrieuenust xuibeM YH3uKO
(manee - cnienpamiet Y3uXKO) 6o crnenuanucramu MOLL

1.3.8. TpeGoBanus Kk QopMe U Xapakrepy B3aUMOIEHCTBHS CIELMATIICTOB
VIBWKO 6o cneupanncros M®L] ¢ 3asButeneM (peicTaBATEIeM 3asABUTENIS):
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- KOHCYNBTAllM¥ B MHMCBMEHHOH (opMe MPENOCTABISIOTCS CreHUAINCTaMK
VIBmKO nubo cremmamuctamy M®L] Ha OCHOBaHMM NHCHMEHHOTO OOpAlEHHs
sasBuTeNs (IPEICTaBUTENS 3asABUTENs), B TOM YHCIIe MOCTYNMHUBIICIO B 3JIEKTPOHHOM
dopme, B Tedenue 30 KameHAAPHbIHA JHEH MOCIIE MOy ICHUA yKa3aHHOTO oOpaiieHus,

- NpH KOHCYJIBTUPOBAHMM IIOCPEJICTBOM TeNE(POHHOM CBASH CICLHATMCT
VI3mKO 6o cnemmanuer M®LL npejcTapisercs, Ha3BaB CBOM (aMHIMIO, MM,
OTYeCTBO, [OJDKHOCTb, IIpEJIaraeT IPefCTaBUThCA COOECeMHMKY, BBICIYIUMBACT H
yTOYHsIET CYTh Bompoca. Bo Bpems pasrosopa HEeOOXOMMO TMPOU3HOCUTEL CJIOBA
yeTKo, W30eraTh NapalIeTIbHBIX pPasrOBOPOB C OKPYXaroMMH JIOABMH M HE
NIpephIBATh PA3roBOP IO MPUYHHE NOCTYIUIEHHS 3BOHKA Ha IpyToi amnmapar,

- TI0 3aBEPILIEHUN KOHCYJIbTAlWK CIELHAaIUCT YU3wKO nubo cnenuanuct
M®IL] fnomKeH KpaTKo MOABECTH MTOT Pa3roBopa M NMEPEIUCINTh IeNCTBUS, KOTOPhIE
cieyeT MpeaIpUHITE 3aBUTEIIO (IPEACTABUTEIIO 3asiBUTENA);

- cnemmanict YU3uwKO 6o cnenmanuct MOLI npy orBete Ha TenedoHHbIE
3BOHKHM, NHCHMEHHBIE ¥ JJIEKTPOHHBIE OOpalleHUs 3asBUTEIA (mpeacTaBUTENA
3asBUTENs) 0053aH B MAKCHMAIBHO BEXIMBOU U HOCTYIHOH bopme MpenoCcTaBIsTh
FICUEPIIBIBAIOIITYI0 HH(OPMALIUIO;

- WHAUBHAyaIbHOE YCTHOE KOHCYJIBTHPOBAHME  KKAOTO  3aABHUTCIL
(TIpeIcTaBUTEIS 3aBUTENS) ClIELUANTACTaMH Y3uKO nubo crermanuctamu MOL]
ocymiectBisiercs: He 6onee 10 MUHYT.

Crnemmanuct YU3wKO nmu6o cnermanuct MO®L] He BrpaBe OCYIIECTBIATH
MH(GOPMHUpPOBaHKe, BBIXOJANIEE 33 DPAMKH CTaHIAPTHBIX NPOLCAYp U yCIOBHM
TpeOCTaBIEHHsT MYHHUIUIIANBHON YCIyrd ¥ BSOS NPSIMO MM KOCBCHHO Ha
pertieHne 3asBATENs (PEACTABATENS 3asBUTEIIA). ).

1.2.3. B pazgene 2:

1.2.3.1. [Togpazaen 2.1 U3NOXUTH B CIIEAYIONIECH PENAKIHN:

«2.1. HauMeHOBaHNe MYHHIIHNIAJIbHOR YCJIYTH

MyHHIMOANbHAs YCIIyTa, IPeloCTaBlIeHHe KOTOPOK peryiMpyeTcs HaCTOAIIMM
AZIMMHHCTPATHBHBIM  periamenToM, umeHyercs —«lIpenocrapieHue — XUIOro
IIOMEIIEeHH S 110 JOTOBOPY COLUATBHOIO HaiiMa.».

1.2.3.2. ITynkr 2.2.1 noapaszaena 2.2 U3JI0XKUTh B CllenyIoIe! peaKIvu:

«2.2.1. MyHHIMIaTbHAS YCIyra IIpeocTaBiIseTcss AIMUHUCTpalluel B JMLe
YU3uXKO.

[Ipy IpenoCTaBlIeHy MyHULMIANBHON yelyrd AJXMHHACTPALHS 60 MOIL]
B3aMMOJEICTBYIOT C:

- TePPUTOPHUATBHBIM OPraHOM (elepaibHOro opraHa WCIIOTHUTENIBHOM BIIACTH
B chepe BHYTPEHHUX €I,

- OpraHaMH 3aI¥CcH aKTOB MPAXIaHCKOTO COCTOSHUS,

- bunuanoM IyOGIMYHO-TIPABOBOH KOMIIAHHUH «Pockamactp» mo CMONeHCKOH
00J1acTu.».

1.2.3.3. Ilogpaznen 2.4 U3JI0KUTH B clieyrollel pelaKLMH:
«2.4. Cpok npegocraBJieHUs MYHHUHOIAJTbHOHR YCJIYyrH
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2.4.1. Cpox NpUHATHUS peUieHUs O NPENOCTABJICHUH JKHJIOTO IOMENIEHHUS IO
JOTOBOPY COLMAIBHOIO HaiimMa MWK o0 oTKaze B IPENOCTaBICHUU JKHUIOTO
IIOMEIIEHHUS 110 TOrOBOPY COLMANBHOrO HaliMa — B TeueHue 30 pabouux gHelt co mqHs
[I0Jla4yM 3asBJI€HHs U JOKYMEHTOB, YKa3aHHBIX B IMyHKTax 2.6.1 u 2.6.2 mnonpaznena
2.6 HacTosIIErO pa3zaena.

2.4.2. Cpox Bpla4¥ yBEIOMJIEHMS O NMPEAOCTABICHUU KHMJIOTO TOMEIIEHHUS I10
JOTOBOPY COLMAJBHOTO HaiiMa WM 00 OTKaze B IPENOCTaBIEHHH >KUJIOTO
[IOMEIIECHUS o JOrOBOPY COLMATIBHOTO HaliMa COCTaBJISIET
3 paboyux JHS CO HS IPUHSTUS COOTBETCTBYIOIIETO PELICHUS.

2.4.3. IlpuocTtaHoBieHHEe  MNpeNOCTaBIEHUS  MYHULMNATBHOH  YCIyTH
HOPMAaTUBHBIMU IIPABOBBIMY AKTaMH HE IIPELyCMOTPEHO.».

1.2.3.4. ITonpaznen 2.5 U3J10XKUTE B CIEIYIOUIEN pelakIiu:

«2.5. IlpaBoBbI¢ OCHOBaHHS 1JIsI IPeOCTABJIEHHSI MyHHIHIIAJILHOMH
yeJayru

IIpenocTaBieHre MyHUIUNIATBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUU C:

- JKunneeim kogekcom Poccuiickoit denepanyy;

- I'paxxnanckum xonekcoM Poccuiickoit denepanuu;

- 3axonoM Poccuiickoit ®enepanuu ot 04.07.91 Ne 1541-1 «O nmpuBaTH3anuu
KUIMIHOro goraa B Poccuiickoit Gepepanuny;

- OenepansHeM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsake paccCMOTpeHHs
obpaenuil rpaxnan Poccuiickoii @eneparmy;

- OenepaneubiM 3akoHoM oT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX»;

- @epepaneupiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEOCTAaBICHUS TOCYJapCTBEHHBIX M  MYHULMNAIBHBIX  ycayr»  (mamee —
Qepnepanbubii 3aKkoH Ne 210-03);

- ®enepanbubiM 3akoHOM 0T 06.04.2011 Ne 63-03 «O6 sneKTpOHHOM
OAIHCHY;

- nocraHoBjienueM lIpasutensctBa Poccuiickoit ®enepauun or 26.03.2016
Ne 236 «O 7TpeboBamMAX K NPEJOCTABIEHHIO B JNEKTPOHHOM  (opme
rOCYIAPCTBEHHBIX ¥ MyHUIUIAIBHBIX YCIYT;

- 0o6macTHBIM 3aKOHOM OT 13.03.2006 Ne 6-3 «O NIOpsAZIKE BEIEHUS OpraHaMu
MECTHOTO CaMOYNpaBIeHHS MYHHIUNAIBHBIX oOpasoBanuii CMONEHCKONW 06nacTH
ydeTa rpaxJaH B  KayeCTBE HYXKIAOIMXCSI B  OKUIBIX  IIOMELICHUSX,
NPEAOCTABIAEMBIX II0 JOTOBOPaM COLMAILHOrO HaliMa, Ha Tepputoprn CMONEHCKOMH
obnacTuy;

- N[ocTaHOBJICHHEM riaBel ropoaa Cmomencka ot 03.05.2005 Ne 1087 «O6
YCTaHOBJICHMH HOPMBI TIPENOCTABICHHMS M YYETHOH HOPMBI IUIOMIAAM IKUJIOTO
nomMeneHus B ropoge CMOJIEHCKEY;

- pacriopsbkeHHeM AnMMHHUCTpaiuu ropoga Cwmonencka ot 23.09.2021
Ne 187-p/anm  «O6 yrtBepxienun IlepeyHs MacCOBBIX COLMANBHO 3HAYMMBIX
MYHUIHUIANBHBEIX (FOCYAapCTBEHHBIX) YCIyr AIMHMHUCTpauu ropoma CMOJEHCKa,
TNOJUIeXaINX IEPEBOY B JIEKTPOHHBIH hopMaTy;

- YcraBoM ropona CMoeHcKa;
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- HACTOSIIIIUM AJIMUHHUCTPATHUBHBIM PErIaMEHTOM.».

1.2.3.5. [Tyt 2.6.7 noxgpasaena 2.6 U3N0XKUTE B CIEAYIOIIEH pelakInu:

«2.6.7. 3asBleHHE O MMPENOCTaBIEHUH MYHHUIIUIIAIBHON YCIYI'H U JOKYMEHTEI,
HeoOXOOUMBle AN IPEJOCTaBIEeHUS MYHHUIMIIATBHON YCIYyTH, NPEACTaBIsIOTCS
3agBUTEJIEM WM MPEACTaBUTENEM 3asBUTENs NpH JudHOM obpamennn B YU3mwKO,
oTIeN perucrpauuy qokymeHToB, M®L mubo no noure miM nocpeactsoM Exunoro
noprana u (unu) PeruonansHoro noprana.

B cinyuae nanpasieHus 3asBieHUs NOCpeAcTBOM EnuHOro moprana v (Wim)
PervonanbHOro noprajia CBEJEHHS M3 JOKYMEHTa, YJOCTOBEPSIOLIEr0 JUYHOCTD
3asBUTEJIs, IPEICTABUTENS 3asiBUTENs, GOPMUPYIOTCS NP MOATBEPKACHUU YIETHOM
3aMuCH B (pelepalbHON ToCyIapcTBEHHON HHQOPMALMOHHON cucteMe «EnuHas
CHCTeMa HIECHTHU(UKAIUY U ayTeHTUhUKAINKU B HHPPACTPYKType, oOecreunBarouei
MH(QOPMAIIMOHHO-TEXHOJIOTHYECKOe B3auMOAeHcTBHEe HWHGOPMALMOHHBIX CHCTEM,
UCIOJB3YEMBIX IS MPEAOCTaBICHUS FOCYAApPCTBEHHBIX U MyHULMIAILHBIX YCAYT B
aneKTpoHHON ¢opme» (nmanee — ECHA) w3 coctaBa COOTBETCTBYIOIIMX JAaHHBIX
yKa3aHHOH YYETHOM 3allUCH U MOTYT OBITh IPOBEPEHBI IMyTEM HaIlpaBJICHHUs 3ampoca
C HMCIT0JIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMOACHCTBHSL.

JIOKyMEHTBI IIPEeICTABIIAIOTCS OAHUM U3 CISAYIOMUX CIIOCOOO0B:

1) nr4aHO 3asBUTENIEM Ha OyMaXKHOM HocuTele B AnMuHucTparuo uin MOIT;

2) TOCpeACTBOM IOYTOBOIO OTIpAaBICHUsS Ha OYMaXHOM HOCHTENE B
AJIMUHUCTPALHIO;

3) B 21eKTpoHHOH Qopme mnocpencreoM EnuHoro wiM PeruoHannHoro
HIOPTAaJIOB:

a) B Cllyyae NpPeNCTaBICHUS 3asBICHUS U NPUIIAraeMbIX K HEMY IOKYMEHTOB
YKa3saHHBIM  CIIOCOOOM  3asBUTENb, MPOIUEJINNA NPOLEAYpPHl  PErHCTpALMH,
UICHTUQHKALUMU M ayTeHTUUKauumu ¢ wucnonb3oBanueM ECHA wnM  MHBIX
rOCYJAapCTBEHHBIX HMHQOPMAlMOHHBIX CHCTEM, €CIHM TaKue T[OCYNapCTBEHHBIE
MHGOPMAIlMOHHBIE CHCTEMBI B YycTaHOBIeHHOM [IpaButenscTBoM Poccuiickoi
Denepanun nopsake obecrneuuBaroT B3aumopneiicteue ¢ ECUA, npu ycnoBuu
COBNAJIEHUs CBEAECHMH O QU3NYECKOM JIMIEe B YKa3aHHBIX HHGOPMAIMOHHEIX
CHCTEMaX 3alloNHSeT (OpMYy YKAa3aHHOTO 3asABJIEHUS C  HUCIIOJIB30BAHUEM
WHTEPAaKTUBHOW (OPMBI B 3IEKTPOHHOM BHJE 6e3 HEOOXOAMMOCTH HOIOIHUATEIEHON
N0Jauy 3asBJICHUS B KAaKOH-1100 UHOU dopme;

0) s3asgBleHME HAMpPaBIseTCs 3asBHUTENIEM BMECTE C IIPUKPEIICHHBIMH
JJICKTPOHHBIMM JIOKYMEHTaMM, yKa3aHHBIMH B noAnyHkre 2.6.2.1 mynkra 2.6.2
HaCTOSILEro nojpaszena. 3asiBIeHUe IIOJITUCHIBAETCS 3asBUTENIEM,
YIIOJTHOMOYEHHBIM Ha  IOJAMUCAaHHE  TaKoro 3aBJICHUS,  YCHJICHHOH
KBAIU(QUUMPOBAHHOH 3JIeKTPOHHOM noanuceio (manee — YKOII) nubo ycuneHHoi
HEKBAIM(QUIMPOBAHHON 3JIEKTPOHHOH MOANKCHIO, CEPTU(UKAT KIHOYa IMPOBEPKH
KOTOPOM CO3JaH M HCHOJIb3yeTCs B  UHOPacTpyKType, obecrnednBaromei
MH(QOPMALMOHHO-TEXHOJIOTHYECKOe B3auMOAeHCTBHE HH(MOPMAIMOHHBEIX CHCTEM,
UCTIONIB3YeMBIX JUIS NIPEeIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHULMIAIBHBIX YCIyT B
3JIEKTPOHHOM (opMe, KOTopas CO3aeTCsl ¥ MPOBEPSIETCS ¢ UCTIONB30BAHUEM CPEJICTB
3JIEKTPOHHOM IIOANKMCHA M CPEACTB YAOCTOBEPSIIOLIEr0 IEHTpa, HMEIOIIUX
NOATBEPXKICHUE COOTBETCTBMS TPeOOBaHMSAM, YCTAHOBIIEHHBIM (elepanbHbIM
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OpraHoM MWCIIOJIHMTEJIBPHOM BIACTH B oOxactu obecriedeHuss 0e30MacHOCTH B
COOTBETCTBUHU C 4acThlo 5 crathu 8 MenepanpHoro 3akoHa ot 06.04.2011 Ne 63-03
«O0 5>JIeKTpOHHOH IOANKCHY», @ TaKXKe NPH HAWYUU y Biajeiblia cepTU(HKaTa
KJII0Ya IIPOBEPKH KIIIOYa IIPOCTOM 3JIEKTPOHHOM noanucu (nanee — OI1), BBIIAaHHOTO
€My IpH JHYHOM IPUEME B COOTBETCTBHU C [lpaBuiamu HCNONB30BaHHS MPOCTOM
OIl mpu obpalieHuy 3a MOJyuYeHHEeM I'OCYAapCTBEHHBIX M MYHHLUHUIAIBHBIX YCIyT,
YTBEPXKACHHBIMY 1OcTaHOBlIeHHeM IlpaBurenscrBa Poccuiickoit ®Pepepanuu OT
25.01.2013 Ne 33, ¢ IlpaBunamu ompeneneHHs BHAOB SIEKTPOHHOM TOIIUCH,
UCTIONB30BAHUE KOTOPBIX [JOMyCKaeTcss Hpu oOpalleHHH 3a IOJIyYeHHeM
FOCYIapCTBEHHBIX W MYHMIMNAIBbHBIX YCIYT, YTBEPKIECHHBIMH ITOCTAaHOBIICHHEM
IIpaBurensctBa Poccuiickoit ®enepauunu ot 25.06.2012 No 634.».

1.2.3.6. Ilompaznen 2.11 U3M0XUTh B CEAYIOIIEH peaKLIUH:

«2.11. Cpok perncrpannu 3asiBJIeHHS O IPEeJOCTABJIEHUH MYHHIIHTAIbLHOM

yeayru

2.11.1.  3asgBneHMe O  MpPENOCTAaBICHUH  MYHUIMIANEHOH  YCIyTH,
NPENIOCTABICHHOE 3asBUTENIEM JTUYHO JINOO €ro IpeCTaBUTeNIeM, PErUCTPUPYETCS B
TedeHue 1 pabodero AHS ¢ IaTHl NOCTYIUIEHHUS TaKOrO 3asSBICHHUS.

2.11.2. 3asgBireHHe O TPENOCTAaBICHUHM  MYHHIMIAIBHOH  yCIyrH,
IPEJOCTaBICHHOe 3asgBUTENEeM JHOO ero nmnpeacrasureneM depes MOII,
PETUCTPUPYETCSA B JE€HB ero NocTymiueHus uz MOLI.

2.11.3. 3asBnenue, NOCTyNMBILIEE B NEKTPOHHON hopme Ha Exunsiii moprai,
PervoHanbHbli IOpTajy perucTpupyercss B JIeHb €ro IOCTYIUIGHHS B Cllydae
OTCYTCTBHMS aBTOMAaTHYECKOHM PpErucTpaudH 3amnpocoB Ha ExvHOM mopTaie,
PernonansHOM noprae.

2.11.4. 3asBnenune, moctynusilee B Hepabodee BpeMsl, PErHCTPUPYETCA B
TIEPBEIH Pabo4Mil AEHB, CIEAYIOIU 3a JHEM €ro MOIYYESHHMS..

1.2.3.7. Iloppaspen 2.13 U310XKUTH B ClIeAYIOLIEH pelaKIyu:

«2.13. IlokasaTeyin JOCTYIHOCTH M Ka4eCTBa MYHHIMNIAILHON yC/Iyru

2.13.1. OCHOBHBIMM  NOKa3aTeIIMU  JOCTYIIHOCTH  IIPEAOCTABIEHUS
MYHULHUNATBHON YCIIyTU SBJISIOTCS:

— HalW4YUe TIONHOM M MOHATHOHM MHOGOpPMaLUM O MOpSIKe, CPOKax u
XO[e MNpeNOCTaBICHUs MYHHUMIAIBHOR ycmyrn B ceTu «VHTepHeT», cpelcTBax
MaccoBOH HH(OpMaLHUY;

— JIOCTYNHOCTH 3JIEKTPOHHBIX (QOPM [TOKYMEHTOB, HEOOXONUMBIX ISl
IPETOCTABICHUS MyHUIIMIIANBHON YCIYIH;

— BO3MOXHOCTh II0/Ia4M 3asBJIEHUS O IPEAOCTABICHUM MYHHIMIIAILHON
YCIIYTH U JOKYMEHTOB B 3JIEKTPOHHOI (hopme;

— TNPEOCTaBICHUE MYHHULMIIANLHOW YCIYyTH B COOTBETCTBHH C BapUaHTOM
NpeIOCTaBIEHHs MyHULUTIATBHON YCIYTH;

— ynobcrso  MHGOPMHPOBAHMS 3asBHTENS O XOAe IIPEJOCTABIIEHHSA

MYHMIMIIANbHOH YCIYTH, & TaKke TONYYeHUsl pe3yJbTaTa MpeJoCTaBICHHS
MYHULHUITATBHOR YCIIyTH;



8

— BO3MOJXXHOCTH ITOJIYUEHHUS 3asBUTENEM YBENOMIIEHUH O IIPeJOCTaBICHHUH
MYHHIUITATBHOM yeIyry ¢ noMoinsio Equnoro u (Mnu) PernonanbHoro noprainos;

—  BO3MOXHOCTH TOJIydeHHS HMHPOpMaUUA O XOA€ NpPeIOCTaBJICHUS
MYHHIIUIIATBHOM yCIyTry, B TOM YHCIIE C UCIIONB30BaHuEM CceTH «MHTepHEeTY.

2.13.2. OcHOBHBIMU noKasarteysiMU KayecTBa IIpeAOCTaBICHU
MYHHUIUIAIEHON YCITyTH SBIISIOTCS:

— CBOEBPEMEHHOCTh NPEAOCTABICHUS MyHUIIMIIAJILHOM YCIYI¥ B COOTBETCTBUU
co CTaH/1apTOM ee Mpe10CTaBIeHUS, YCTaHOBJIEHHBIM HACTOSIIUM
AJMUHUCTPATUBHBIM PEIVIAMEHTOM;

— MHUHHMMAJIBHO BO3MOXKHOE KOJIMYECTBO B3aUMOJECHCTBUA TpaXOAaHWHA C
OOJDKHOCTHBIMM  JIMIIAMH, YYaCTBYIOUIMMH B IIPEIOCTABICHUHM MYHHLMIIAIbHON
yCIIyTH;

— OTCYTCTBHE OOOCHOBAHHAIX XKallob Ha [elicTus (6e3nelicTBHE) COTPY IHUKOB
1 UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIEHHE K 3asBUTEIAM;

— OTCYTCTBHE HapylIEeHMH YCTaHOBJIEHHBIX CPOKOB B  IIpoliecce
IIPEOCTABIECHHS MyHULMIIAIBLHOR YCIIyTH;

— OTCYTCTBHE 3asBlIeHMi 00 ocnapuBaHuy pelleHui, neiicrBuil (6e3nelcTaus)
AJIMAHHCTpAlMH, €€ JOJDKHOCTHBIX JIUL, HPHHAMAEMBIX (COBEpIUEHHBIX) MpH
IpEeOCTaBICHUY MYHUUUIAIBHONW YCIyrH, IO HTOTaM pacCMOTPEHHS KOTOPBIX
BBIHECEHE] pelleH s 00 yIOBJIETBOPEHNH (YaCTHYHOM yJOBIETBOPEHUH) TpeOOBaHMH
3asIBUTEIIEN.».

1.2.4. Pa3nen 3 U3/10XKUTH B CIENYIONIEH peaaKLuy:

«3. COCTAB, TOCIHEJOBATEJBHOCTH 1 CPOKH
BBLINIOJHEHUS AAMUHUCTPATUBHBIX ITPOLEAYP (JEVICTBUIN),
TPEBOBAHUS K IIOPSAKY UX BBIIIOJTHEHUS, B TOM YU CJIE
OCOBEHHOCTH BBIIIOJHEHUS AIMAHUCTPATUBHBIX ITPOUENYP
(AEMCTBUN) B DJIEKTPOHHOI ®OPME, A TAK)KE OCOBEHHOCTH
BBITNTOJTHEHUSA AIMUHUCTPATHUBHBIX
POLEJYP JIEXCTBUI) B M®II

[lpenocrapneHre MYHUOMNANBEHOH YCIYrd BKIIOYAaeT B cebs Clemyrollue
aIMUHUCTPaTUBHBIE IPOLENYPHI:

1) mpuem u perucTpalys 3asBICHUS U JOKYMEHTOB 3asBUTENs (TIpelCTaBUTENS
3asBUTENSI), HEOOXOOUMBIX MJIsi IPEJOCTaBICHUS MYHUIMNANBHOM yCIyTH, B TOM
YuClIe B 3NIEKTPOHHOU dopMe;

2) ¢dopMupoBaHME M HaIpaBIeHHE MEXBEJOMCTBEHHBIX 3allpOCOB B paMKax
MEKBEZIOMCTBEHHOT'0 B3aMOEHCTBYS;

3) paccMOTpeHHE [OKYMEHTOB, IIPUHITHE peIleHUs] O IpelOCTaBIECHUN
MYHHUIMIIAIBHOHN yCIIyTH WM 00 OTKa3e B IIPEIOCTAaBIeHUH MYHUIIUIIANBHOR YCIIyTH;

4) NopsOOK OCYILECTBJICHHS aJMUHUCTPAaTHBHBIX Npouenyp (meiicTBuii) B
3JIEKTPOHHOM (opMe;

5) ucrpasiieHue AOMYIIEHHBIX ONEYaTOK U OLIMOOK B TOKYMEHTAX, BBIIAHHBIX B
pesyabTare NIpeloCTaBIeHUs MyHULIMNIATBHON YCIYTH.



3.1. Ilpuem u perucrpanus 3asiBjieHAs] H JOKYMEHTOB 3asiBUTEJIs
(npeacTaBUTEs 3asIBUTEIA), HEOOXOAHMBIX [JIsl IPEXOCTABJICHHUS
MYHHIHNAJbHOM yCJIyrH, B TOM YHC/Ie B 3JIeKTpOHHOH dopme

3.1.1. OcHoBauWeM I Hadajga aJMUHUCTPATUBHOM IMMpOHexypel IpuemMa M
perucTpaluy 3asBjJeHHs K JOKYMEHTOB 3asBHTEII] (IpencTaBUTENs 3asgBUTENA),
HeOOXOOUMBIX IS IPENOCTABICHUS MYHHIMNAIBHOH YCIyTH, B TOM HHCIE B
3NIEKTPOHHOH QopMe, SBIACTCA!

1) nuuHoe ofpawieHue 3asBUTENS (MPEACTaBUTENA 3asBUTENSI) B OTHEN
PerucTpaly JOKYMEHTOB  HWIIA YA3uKO mubo MOPL[ ¢ 3agBieHUEM H
[IPUJTAraeMBbIMH K HeMy JOKyMEeHTaMH Ha OyMaXHOM HOCHUTEIE;

2) IOCTyIUIeHHe 3asBeHHMs W TpHIaraeMplXx K HEMy HOKyMEHTOB B
AIMAHHCTpPALIMIO 0 IOYTe, IToCpencTsoM EnuHOro nopraia u (unun) PernonansHoOro
nopTaja.

3.1.2. Ilpu mocTymieHuM 3asBIEHMS U NPUIAraeMelX K HEMY NOKYMCHTOB Ha
6ymaknom Hocutene B YM3uwXKO cremmanuct VU3wKO B OeHb MOCTYIUICHHA
3asBJICHN U [IPHJIAraeéMbIX K HEMY JOKYMEHTOB!

1) cBepseT NpeACTaBIeHHBIE 3asBUTENeM (IIPEICTABUTEIEM 3aABUTENN)
MOJUIMHHAKKA JOKyMEHTOB C WX KOIHMSAMH, TPOU3BOJUT KOMMPOBAHWE YKA3aHHBIX
[OKyMeHTOB (eciy 3asBUTENEM (TPEACTaBUTENEM 3agBUTENA) HE IIPEJCTaBIICHBI
KOIIMM YKa3aHHBIX JOKYMEHTOB), 3aBepsieT KONNM YKa3aHHbIX JNOKYMEHTOB JTAYHOM
nomgmuceto ¥ mramnom  YMW3uwXKO, mocine d4ero MOMNMHHMKA — JOKYMCHTOB
BO3BPAIIIAIOTCS 3aSBATENO (IIPEICTABUTENTIO 3asBUTEN);

2) IpH OTCYTCTBHM Yy 3asABUTENs (IIpeICTaBUTENS 3asBHUTEJIS) 3aIIOJHEHHOIO
3asBJEeHMs WIM  HENpaBHJIBHOM  €ro  3allOJJHEHHHM  IOMOraeT  3asiBUTCIO
(TpeICTaBUTEIIIO 3asBUTENIs) 3AMONHUTD 3asBJICHHE,

3) perdcTpUpyeT 3asBlIeHUE.

3.1.3. IIpu MOCTYIUIEHWH 3asBIEHMS W NpHiaraeMelX K HEMy AOKYMEHTOB B
OTZeN PEruCTPalyi [JOKyMEHTOB CIENMAMCT OT/ENa PErucTpayiv AOKyMEHTOB
OCYIIECTBIAET IpPHEeM 3asBIEHMd W MPUIATaeMbIX X HEMy JOKYyMCHTOB B
COOTBETCTBHUH C JIOJDKHOCTHON MHCTPYKLIUEH.

Ilpu nuuHOM OOpalleHnH 3asBUTENs (IpelCTaBUTeNs 3agBUTENS) CIIELIAAIUCT
OTZHeNa PErMcTpalyid DOKYMEHTOB, NPMHMMAIOLIWM 3aiBJI€HHE M NpUIaracMble K
HEMy  JOKYMEHTHI,  BBINOJHAET  (QYHKUMH,  ONPENCTEHHBIC wiaTPopmMoi
rOCyAapCTBEHHBIX CEPBUCOB.

IIpu mocTyrieHHH JOKYMEHTOB MO II0YTe CHELUANUCT OTAENa PerucTpalyu
JOKyMEHTOB  BBIMOJNHAET  (YHKUMM, OmpejeneHHble  VIHCTpyKImed — 1o
JeJIOMPON3BOICTBY B AIMHHHCTPALIMH.

[Ipy mnopmaye HOKYMeHTOB nocpenctsom Enuworo mnoprama u (unn)
PermoHanpHOro mnopraja JaHHas poLeLypa OCyLIeCTBIsSEeTCs aBTOMAaTHIECKH.

3.1.4. B cnyyae nojmayM 3asBIEHMS M IpHUIaraeMblX K HEMY IOKYMCHTOB
nocpenctsoM Enunoro noprana cnenuamuct YU3mKO:

1) ycTanaBiuBaeT npeaMeT oOpalleHus;
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2) mpoBepsieT HaIMYhe JOKYMEHTOB HCXOIs M3 COOTBETCTBYIOLIETO MEpeHHi
JOKYMEHTOB, ~yKa3aHHBIX B Tlofpasiene 2.6  pasjena 2  HacTOALLETO
AIMUHUCTPATUBHOI'O PETIaMeHTa;

3) perucTpupyer 3asBJICHUE.

3.1.5. 3asBuTeNnb (IpENCTaBUTENb 3asBUTENS) YBEIOMIACTCS O MOIY4CHUH
VYU3uKO 3asBieHus ¥ JOKYMEHTOB B JE€Hb MX I0JIa4d IOCPEACTBOM H3MCHCHWS
cTaTyca 3asBIEHHS B JIAYHOM KabuHeTe 3asBUTeNs (IPeiCTaBUTENs 3asBUTENS) Ha
EnunoMm nopraie.

3.1.6. [Ipy MOCTYIUICHUH 3asBJIEHHs W MpUIAaraéMblX K HEMY NOKyMCHTOB Ha
6ymaxsom Hocurene B M®IL] paborHuK M®I] mposepsieT NPaBUIBHOCTD
ohOpMIIEHHs 3asBIEHUsS M PETHCTPUPYET €ro B YCTAHOBJICHHOM MOPSJKE, CBEPACT
Ipe/ICTaBlIeHHble  3asBHTENEM  (IPeICTaBUTENEM 3asgBUTENS)  [ONIMHHHUKH
JOKyMEHTOB C WX KOIMSIMH, MPOU3BOAMT KONMPOBAHME YKA3aHHBIX NOKyMEHTOB
(ecyu 3asgBUTENEM (IIPE/CTABUTENEM 3asBUTEI) HE PECTABIEHb! KOMMH YKa3aHHbIX
JIOKyMEHTOB), 3aBepseT KOMWH YKa3aHHBIX JOKYMCHTOB JUYHOW MOIIHUCHI0 H
mrramiom M®L], nocne 4ero NOAIMHHMKK HOKYMEHTOB BO3BPAIIAIOTCS 3aiBUTEIO
(pe/ICTABUTENIO 3aABUTENS), NP MPEACTABICHUM 3aiBUTEIIEM (mpeAcTaBUTENEM
3asiBUTENIS]) KOIKY 3asIBJICHNS HA KOTIUM 3asBJICHHUS] CTABUTCS OTMETKA O PEruCTpaliu
JIAHHOTO 3asIBJICHUS.

3.1.7. Cpox mpuema U perucTpaniy JOKYMEHTOB IIpH JINYHOM oOpallleHuH He
IOJDKEH MPeBhIAaTh 15 MUHYT.

3.1.8. MakCHMaJbHBIA CPOK BBINOJHEHHS aJMHUHHCTPATHBHON IPOLENYPEL,
TIpellyCMOTPEHHOM HACTOSIIMM IIOAPa3sielioM, He JIOJDKEH NpPEBBILIATH 1 pabouero
THSL.

3.1.9. Pe3ynpTaToM HACTOAUICH aiAMUHACTPATHBHOH IPOLEAYPhl SBISCTCA
TIpHeM, PEerucTpalus 3asBleHHs, Nepefada 3asBlIeHMS W NpUIaracMpIX K HEMY
noxymentos B Y3uXKO.

3.1.10. Ilpouenypa mprueMa U perHCTpalyy 3asBICHUS ¥ MPUNAaraéMblx K HEMy
HoKyMeHTOB B M®LI ocyILieCTBIseTCS B COOTBETCTBUM ¢ TPEOOBAHUAMMU peraMeHTa
nestensHoch  MO®ILI,  yTBepxaeHHOro mpuKazoM Jupexropa MOLL MOI]
obecrieurBaeT Tepeaady KOMIUIEKTa JOKyMEHTOB 3asBUTENed B AIMHHUCTPAIHIO B
CPOK, YCTAaHOBJICHHBIH B TOpSAAKE, NPCAYCMOTPEHHOM  COOTBETCTBYIOLINM
corjiallieHHeM O B3aUMOJEHCTBUH.

3.2. ®opMupoBaHHe H HANPaBJeHNE MEKBEJOMCTBEHHBIX
3aNPOCOB B PaMKaX MeKBeJIOMCTBEHHOI0 B3aUMOJ e CTBHsA

3.2.1. OcHoBaHMEeM Mg Ha4yajla HACTOsIed aIMHHHCTPAaTUBHOW MPOLENYPLI
SBIAETCS  HElpeACTaBleHWe 3asBuTelNeM (LPEINCTAaBUTENEM  3asBUTENS) IO
COBCTBEHHOM HHHUIMATHBE JOKYMEHTOB, YKa3aHHBIX B mojpasfene 2.6 pasjena 2
HACTOAILIEr0 AJMUHHUCTPATUBHOIO PErjaMeHTa.

3.2.2. B ciydae ecnu 3asgBureneM (MpeACcTaBUTENEM 3asSBUTENIs) NPEACTABICHBL
BCce JNOKYMEHTHI, YKa3aHHble B IyHKTe 2.6.]1 moapasaena 2.6 pasjena 2 HacCTOSLIETO
AIIMHAHUCTPaTHBHOTO perjiaMeHTa, OCYIIECTBISETCS MCHONHEHHe —Cleylomei
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aAMUHUCTPATUBHON INpOLENypbl B COOTBETCTBUM C MOApPa3feiaoM 3.3 HaCTOSILEro
paszena.

3.2.3. B ciy4ae ecnu 3asBUTeneM (IpeACTaBUTENIEM 3asiBUTENS) 110 COOCTBEHHOMN
MHUIMATHBE He NPEeACTaBlIeHbl JOKYMEHTHI, yKa3aHHble B Ioapasnaeie 2.6 pasaena 2
HacTosero AJIMHUHUCTPATUBHOIO periamenTa, crenunanuct YU3uXO npunumaer
peuieHre 0 OpPMUPOBAHUU U HAIIPABIEHUH MEXBEIOMCTBEHHOIO 3a11poca.

3.2.4. MexBelOMCTBEHHBIN 3allpoc (opMHUpYyeTCs M HampabisieTcs B ¢GopMme
3JIEKTPOHHOIO  JIOKYMEHTa, [OJIMCAHHOTO YCUJICHHON KBanu(UIUPOBAHHOU
QJIEKTPOHHOW MOMIIUCHIO, 110 KaHAJIAM CUCTEMBbI MEXXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3auUMOJeHCTBUA. [IpH OTCYTCTBMM TEXHUYECKOH BO3MOXHOCTH (DOPMHUPOBAHUS U
HarpaBJieHUs MeXXBEIOMCTBEHHOTO 3ampoca B (opMe INEKTPOHHOTO JOKYyMEHTa 1o
KaHaJlaM  CHCTEMBl  MEXBEJOMCTBEHHOrO  3JIEKTPOHHOrO  B3aWMOJEHCTBUS
MEXBEIOMCTBEHHBIN 3alpoC HaMpaBisieTcss Ha OyMaXHOM HOCHUTEJE I0YTOBBIM
OTIpaBlieHUEM JUO0 MO Pakcy ¢ OAHOBPEMEHHBIM €ro HampasieHHUeM [0 NoUTe WM
KypBEpCKOH NOCTaBKOM (¢ coOMoAeHNEM (eepalbHOr0 3aKOHOAATENBCTBA O 3aLUTe
MEPCOHAJIBHBIX JaHHBIX ).

3.2.5. Cpok TIOATOTOBKA U HAaINpaBIEHUS MEXBEIOMCTBEHHOTO 3aIpoca
cnenuanvcroM YM3uwKO He MoxeT npeBslaTh 3 pabounx OHEH co IHA MOdydYeHUs
3asIBJICHUS.

3.2.6. ITocne mocTynieHus OTBETa Ha MEXBEIOMCTBEHHBIN 3apoc CIEHaNIUCT
Y3uXO peructprpyeT NOMyYEHHBINH OTBET B YCTAHOBJIEHHOM IOPSAKE.

3.2.7. MakcuManbHbI CPOK BBIIOJHEHHUS aIMUHUCTPATHBHON NpOLEIYpPHI,
YKa3aHHOH B HACTOSIEM NOJpa3Jiesie, COCTaBNsIeT 3 pabodux JHS.

3.3. PaccmoTpeHse JOKYMEHTOB, IPUHATHE PeLIeHUsI
0 NPEAOCTABJECHNH MYHHIMNAJIbHOM YCJIYIrH HJIH 00 oTKAa3e
B NPEAOCTABJEHUH MYHHMIMIIAJbHONH yCayru

3.3.1. OcHoBaHueM Ui Ha4yajga afMUHUACTPATUBHON NPOIENYPHl PACCMOTPEHUS
NpPEACTAaBIEHHBIX  JOKYMEHTOB U  IIOATOTOBKM  IPOEKTAa  IOCTAHOBJICHHS
AJIMUHUCTpallMM O MpeAocTaBleHNH OO 00 OTKa3e B NPEAOCTABIEHHH XHIIOIO
IIOMEIIEHHS 10 JIOrOBOPY COLHMAIBHOIrO HailMa SIBNISETCS NMPUHSATHE CIEIHATHCTOM
YHN3nXO 3apeructTpupoBaHHOTO 3asiBICHMS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB B
COOTBETCTBHM C MNOAMyHKTOM 2.6.2.1 myHkrta 2.6.6 noxpasgena 2.6 pazgena 2
HacTOSIEer0 AIMUHUCTPATUBHOTO pETfIaMeHTa.

3.3.2. Cnemmamuct YU3uXO ocymecTBnseT npoBepKy IpeacTaBiIeHHBIX
3afBUTENIAMHM JTOKYMEHTOB, & TAKXX€ NOKYMEHTOB M WHGOPMAalUH, HONOJHUTEILHO
MOJIYYEHHBIX 110 COOTBETCTBYIOLEMY 3aIpOCy B OTHOLICHWH 3asBUTENS B CBA3M C
NPEOCTAaBICHHEM MYHMIMIIAIBHOW YCIYyTd W3 OpraHu3alyii, MperocTaBIIsIONIX
roCyIapCTBEHHBIE U MyHHULIUIAJIBHBIE YCIYTH, IIOCIIE YETO:

a) TIpH OTCYTCTBUU IIPELYCMOTPEHHBIX 0Apa3aeioM 2.8 pasnena 2 HaCTOAIETO
AIMWHUCTPATHBHOTO perjliaMeHTa OCHOBAaHWH sl OTKasa B IPeJOCTaBJIECHUH
MYHULMIIATBHON yCIYrd MOATOTaBIMBAET MPOEKT IIOCTAHOBICHUS AIMUHHCTPALHH
O IPENOCTAaBIEHUH XUJIOrO NOMELLEHNS 110 JOrOBOPY COIMAIBHOTO HaiiMa, a Takxke
NIOSCHUTEJILHYIO 3aIIUCKY 3a NOANUCHIO HauanbHuka Y M3uXKO;
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0) npu HaNM4YMY NPEeLyCMOTPEHHBIX MoapasnenoM 2.8 pasgena 2 HacTOAILIErO
AJIMUHUCTPAaTUBHOIO perlaMeHTa OCHOBaHWUU Ui OTKasa B MPENOCTABICHUM
MYHHULHUIAIBHON YCIIyTd ITOArOTaBIMBAET MPOEKT MOCTAHOBICHUS AIMUHUCTPALIUH
00 OTKa3e B MpeIOCTaBIEHUH XKHIIOT0 TOMEIEHH S 10 JOrOBOPY COLMAILHOr0 HaliMa.

3.3.3. IloAroToBneHHBIA MPOEKT ITOCTAHOBJICHUS AIMUHUCTPALMU MPOXOMUT
CorjnacoBaHMe, IPAaBOBYK0 W JIMHIBUCTUYECKYIO JKCIEPTH3Bl B COOTBETCTBHH C
WucTpykiyel Mo Oenonpou3BOACTBY B AIMUHUACTpauuy ropoga CMOJIEHCKa, 1OCe
4ero HampasJigeTcs A noanucanus ['nase ropoga CMmoneHcKa.

3.3.4. Pe3ynpTaToM BBITONHEHUs yKa3aHHOHM aIMHHHUCTPaTHBHOM MpPOLELypHI
ABJISIETCS IPHHATHE AIMMHUCTPALMel ITOCTaHOBIEHUS O NPEeROCTaBIeHUN THOO 06
OTKase B IIPEeJOCTaBIEHUN XUIIOr0 TIOMENIEHUSI 10 JOTOBOPY COIHANBHOIO HalMa.

3.3.5. MakcumanbHbIi CpOK BBIIOJHEHUS aJMHHUCTPAaTHBHON IpPOLEypHI
paccMOTpeHHs JOKYMEHTOB U IIOATOTOBKH [IPOEKTa IOCTAHOBJICHUS A IMUHUCTPAIUH
O NpefocTaBleHUH JH00 00 OTKa3e B IMPENOCTABIEHHU JKUJIOTO IOMEIIECHHS I10
JOrOoBOpY COHMaJbHOro HanmMa cocraBinsger 30 paboumx pmHEH co JHA
IPENOCTABIEHHUS JTOKYMEHTOB, OOS3aHHOCTb II0 IIPEJOCTABIECHHIO KOTOPBIX
BO3JIOXKEHA HA 3asIBUTEIISL.

B cnywae npenocraBieHus TpakAaHHHOM 3asBieHus dvepe3 MOI[ cpok
IPUHATHSA PELISHUs] O MPEeNOCTaBIeHUU JH00 00 OTKa3e B MPeJOCTABIIEHHH JKHUJIOTO
NIOMELICHUs TI0 JOTOBOPY COLHAILHOIO HayiMa UCHMCIIsAeTCs co JHS nepenayn MOIL]
TaKUX JOKYMEHTOB B AIMUHUCTPAIIUIO.

3.4. Ilopsaok ocymecTBleHHs AAMAHUCTPATHBHBIX NPOUEAYP
(nericTBHIT) B 3JIeKTPOHHOI opme

3.4.1. ®opMUpPOBaHKE 3aABIEHUS OCYIIECTBIIAETCS MOCPEICTBOM 3aIIONHEHHSA
3JIEKTPOHHOM  (OpMBI  3asiBlieHMs C  HUCIOJIb30BaHMEM EJIWHOIO roprana,
PernonansHoro moprana 6e3 He0OXOAUMOCTH JAOIOIHUTENHHON OIauH 3asBICHUS B
Kakoi-nmubo uHol dopme.

dopMaTHO-JIOrHYecKas poBepKa chOPMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJIAETCS TIOCIIE 3AIOJNHEHMS 3asBUTENIEM KaXKAOTO ¥3 IOJNEH SIIEKTPOHHOM
(opMBI 3asBIIEHUS.

Ilpu BBISBIEHUH HEKOPPEKTHO 3AIOJIHEHHOTO IIOJA 3JIEKTPOHHOH (OpMEI
3asBJICHUs 3aABUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKM M HMOPSIKE

€€ YCTPaHEHUsS NMOCPEJCTBOM HMH(OPMALMOHHOTO COOOIIEHNS HENOCPEACTBEHHO B
3JIEKTPOHHOU opMe 3asBleHns.

[Tpu dopmupoBaHuY 3asiBIIEHNS 3aIBUTEINIO 00ECIIEYNBAETC

a) BO3MOXHOCTh COXPaHEHMs 3asBICHHS ¥ MHBIX TOKYMEHTOB, YKa3aHHbIX B
nynkre 2.6.1 monpasnema 2.6 pasmena 2 HAcTOSAWEro AJMUHHCTPATHBHOTO
periaMeHTa, HeOOXOAUMBIX IS IPEOCTABICHUS MYHULMITAIEHON YCITyTH;

0) BO3MOXHOCTS Ie4aTy Ha GyMaXXHOM HOCHTeNIE KOIHH 3NEeKTPOHHOM bopMEI
3asBIICHMS. ¥ WHBIX JOKYMEHTOB, YKa3aHHBIX B HOAMyHKTe 2.6.2.1 myHkTa 2.6.2
nofpasiiena 2.6 pasgena 2 HAcTOSIIEro AJMHHMCTPATHBHOTO —perjiaMeHTa,
HEOOXOMUMBIX IS MPEOCTABNCHHS MyHUIMIIANEHON YCIYTH;

B) COXpaHEHHE paHee BBEACHHHIX B JNICKTPOHHYIO (QOpMy 3asBiIeHUS
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3HaYeHUH B MIOOOM MOMEHT [0 JKEJaHWIO 3asBUTENs, B TOM YHCIe IIpH
BO3HMKHOBEHMH OIIMOOK BBOJAAa M BO3BpaTe Jisg IOBTOPHOTO BBOJA 3HAYEHUN B
ANEKTPOHHYIO HOpMY 3asBIEHUS;

I) 3alIOJIHEHUE IO0JieH 3JIEKTPOHHOM (QOpMBI 3asBIEHHS OO Hayaja BBOJA
CBEJICHUN 3asBUTENIeM C HCIIOJB30BaHUEM CBEJICHHH, pa3MelleHHBIX Ha EauHom
IopTase;

1) BOBMOXHOCTh BEPHYTHCS Ha JII0O0N U3 3TAloB 3aIOJHEHMS NEKTPOHHOMN
GopMEI 3asBiieHUs 6e3 MoTepy paHee BBeAEHHON MH(POpMaLIUY;

€) BO3MOXXHOCTb JOCTyIa 3asiBUTENS K 3agBIIEHHUSM, OJAaHHBIM UM paHee B
T€YeHHe HEe MEHee 4YeM OJHOro rIoja, a TaKXke 3asaBICHUAM, YacTHYHO
copMHUpOBaHHBIM B TE€UEHHE HE MEHee YeM 3 Mecsila Ha MOMEHT (pOpMHpOBaHUA
TEKYIIEero 3asABJeHUs (YepHOBHUKAM 3asBJIEHUIT) (IIpU 3aTI0JHEHUN (HOPMBI 3asIBIECHUS
riocpencTBoM EnuHoro noprana).

ChopmupoBaHHOE U TOJNUCAHHOE 3asBICHHE U MHbIE JOKYMEHTHI,
HeoOXOoJuMble IJs NPEeNOCTaBICHUS MYHULHUIIAJBHON YCIYTH, HAmpaBisiOTCs B
AJZIMAHHUCTpaLMIO B 3JIEKTPOHHOH opme.

3.4.2. Anmunuctparusi obecrednBaeT B CpPOK He Io3gHee padodyero AHd,
CJIEIYIOIIEero 3a JHEM IIOCTYIUICHHS 3asBIEHUS, a B CIy4dae ero MOCTYIUICHHS B
HepaOOo4Hii UM Npa3IHUYHBIN IeHb, - B CIeAYIONIMH 32 HUM NepBbIif pabounii neHb:

a) IpUeM OKYMEHTOB, HeOOXOMUMBIX I NMPEAOCTaBIEHUS] MYHULMIIAIBHOM
YCIYTd, W HaOpaBlieHHWE 3asBUTENIO JJIEKTPOHHOI'O COOOIIEHHUS O IOCTYIUIEHUU
3asIBIICHUSI,

©) peructpalMio 3asBICHHUS M HaNpaBICHUE 3aABUTENIO YBEIOMIIEHUS O
perucTpanru 3asBiIeHus Jub0 00 oTKase B mpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHNS MYHUIUIIAIBHON YCIYTH.

3.4.3. 3asBUTeNIO B KauyecTBE pe3yJibTaTa MPeJOCTaBICHUS MYHHUIUIIAIbHOM
yCIyru o0ecrieurBaeTcsl BO3MOXKHOCTD TONTY4eHHUS JOKyMEeHTa:

-B  (opMe DINEKTPOHHOTO  [IOKYMEHTa, [MOINMCAHHOTO  YCHUJIEHHOM
KBalW(PULIUPOBAHHON 3JEKTPOHHOW TMOANUCHIO YIIOJHOMOYEHHOrO JOJIKHOCTHOIO
nmana AJIMUHUCTpAlMH, HAIPaBIEHHOrO 3asiBUTENIO ITocpeicTBOM ExnHoro mopraina,
PernonanpHoro noprana;

-B  BuAe OyMaXXHOTO JOKYMEHTa, MOJTBEPXIAIOIIETO COJAEPKaHKE
BIIEKTPOHHOTO JOKYMEHTA, KOTOPBIH 3asiBUTENb MOTY4aeT MPHU JIMYHOM OOpalleHH .

3.44. OueHka KayecTBa IPENOCTABIEHHUS MYHHULHUITANBHON  yCIyry
OCYIIECTBISIETCS B COOTBETCTBMHM ¢  [IpaBuyiamMm  OLEHKH  TpakaaHaMu
3hdeKTUBHOCTH  JEATENBHOCTH  PYKOBOAUTENEH  TEPPUTOPUANBHBIX  OPraHoB
(enepanbHbIX OPraHoB UCIONHUTENbHON BIACTH (MX CTPYKTYPHBIX MOAPA3ZIe/IeHHH)
C YYeTOM KadeCTBa INPENOCTaBJIEHUs] MMM TOCYyNapCTBEHHBIX YCIYI, a TaKxkKe
NPUMEHEeHUSI Pe3yJbTATOB YKa3aHHOH OLEHKH KaK OCHOBaHHS M MPUHATHUS
peIIeHHH O  [OOCPOYHOM  MPEKPAIIEHHM HCIIONHEHHS  COOTBETCTBYIOIUMH
PYKOBOAMTENSIMK ~ CBOMX  JOJDKHOCTHBIX  OOS3aHHOCTEH,  yTBEPXKIEHHBIMH
nocraHosienreM Ilpasurenscrea Poccutickoit ®denepauuu ot 12.12.2012 Ne 1284.
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Pe3ynpTaThl OLIEHKM KauecTBa NPEJOCTABICHHS MYHHLHUNAILHOW YCIyTH
nepeaaroTCs B aBTOMAaTU3UPOBAHHYIO MH(OPMALIOHHYIO cUCTEeMY
«H(pOpMaMOHHO-aHATUTHYECKAS cucrema MOHUTOpPUHTA KayecTBa
rOCyJapCTBEHHBIX yCITyT».

3.4.5. 3asBuremo obecrneuynBaeTCsl BO3MOXHOCTh HANpPaBJIEHUs KalnoObl Ha
peuwieHus, pAeicrBus  (OespelictBue) AOMHHHCTpaUWH, JOOKHOCTHOIO —JIMLA
AIMHYHYICTpallAd B COOTBETCTBMM cO cratheil 112 @emepanbHOro 3aKoHa
Ne 210-03 u B mnopsake, YCTaHOBIGHHOM IIOCTaHOBJeHWeM IlpaBHTenbCTBA
Poccuiickort @enepanuu ot 20.11.2012 Ne 1198 «O ¢penepanpHoit rocynapcTBeHHOM
UHPOPMALIMOHHOM CUCTEME, ofecnieurBarolei mpouecc  A0CyAeOHOro
(BHECYNEOHOrO) 00XKaNOBaHUs pelleHNH U AeicTBuit (0e30efCTBIA), COBEPILEHHBIX
P NIPEIOCTABIEHHH FOCY JapCTBEHHBIX U MyHHUIIUITAIBHBIX YCIyT».

3.5. UcnpaB/ieHne JONYIIEHHbIX ONEYATOK U OIHGOK B JOKYMEHTaX, BbIAAHHBIX
B pe3yJ/ibTaTe NPel0CTABJICHUSI MYHHLUMIAJIBLHON YCJIyTH

3.5.1. Hcnpapnenue JONYyILEHHBIX ONEYaTOK M OIIMOOK B JOKyMEHTaX,
BBIJJAHHBIX B PE3yIbTATE NPENOCTABICHUS MyHULIUIIAIBHOMN YCIIyTH, OCYIIECTBISETCS
B CJIELlyIOIIEeM NOPSIKE:

1) 3agBuTens (IpeicTaBUTENb 3asBHUTENs) NP OOHAPYXKEHHMH OIEYaTOK U
owKrbOK B JOKYMEHTAX, BBIAAHHBIX B pe3yibTarTe MPedoCTaBlIeHHsS MyHUIMIATEHOM
yenyru, obpamaercs B YU3uXO (muyHO, MO modyTe, 3MEKTPOHHOM MOYTE) C
3asBJICHHEM O HeOOXOMUMMOCTH WCIPABIEHHs] ONEYaToK W OWHKGOK, KOTOpoe
COIEPXNHUT UX OMHCAHHE.

YU3mXKO obecnieynBaeT ycTpaHeHHE ONEHaTOK W OIIMOOK B JOKYMEHTaX,
SBJISIOUIMXCSL PE3YILTATOM IIPELOCTABICHUS MyHUIUITATIBHOM YCITyTH.

Cpok ycTpaHeHHs OIIeYaTOK U OIIMOOK He JOKEH MPEBHIIaTh 5 pabouynx AHeH
C MOMEHTa PErvCTpalry 3asBJIEHUS O HEOOXOMUMOCTH HCIPAaBIEHMs OINEYaTOK U
OIHMOOK;

2) npu CaMOCTOSTENBHOM BBIABICHUH crenpanrctom YU3uwKO pomymeHHbIX
VM TeXHHYECKHX OIIMOOK (ONMCKa, OleyaTKa M IpoYee) W NPHUHATHUM pELICHHS O
HeOOXOIUMOCTH X  YCTpaHEHHs 3asBHTEN0  (MPEACTABUTENIO  3asSBUTENs)
HalpaBjsieTCst  pellleHMe O  HEoOXOOUMOCTH  TepeodOpMIICHHMS  BBbIJAHHBIX
JAOKYMEHTOB He TIO3J[Hee CIEeAYIOWEro AHA C MOMEHTa OOHapyXXeHHS OIIMOOK.
VcnipapiieHne TEXHUYECKHMX OIIMOOK OCYINEeCTBISAETCS B TeUEHHE 5 pabounx JHEH.

3.5.2. Hcnpapnenue TEeXHHYECKHX OIIMOOK B BHIJAHHBIX B DPE3YNIbTaTe
NPENOCTABICHHS] MYHULHMIIANBHON YCIyrM JOKyMeHTaX He BJIeYeT 3a coboi
IIPUOCTAHOBJICHUE WM NIPEKPALEHNE OKa3aHUs MyHHULUTAIBHON YCIIYTH.»,

1.2.5. Paznen 5 u30XKUTh B ClEAyOILEN peaaKiyu:
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«5. IOCYJAEFHBIN (BHECYIEBHBIN) IOPSIIOK
OBXAJIOBAHMS 3ASIBUTEJIEM PEIIEHUI U NEMCTBUM
(BE3JIEMCTBHS) OPTAHA, IPEJOCTABJISIIOIIETO
MYHUITMIAJBHYIO YCJIYTY, JOJKHOCTHOI'O JHUIIA OPTAHA,
IIPEJOCTABJISIOIEIO MYHUIIMIIAJIBHYIO YCJIYTY, JIUBO
MYHUITMITAJIBHOT'O CJYKAIIEIO, M®Il, PABOTHHKA M®II,

A TAK)KE OPTAHM3AIINM, OCYHIECTBJISIIOINX & YHKIINA
I10 IIPEJOCTABJIEHNIO MYHHIIUTIAJIBHBIX YCJIYT, I UX
PABOTHHKOB

5.1. 3asBuTenr uMeeT IpaBO Ha OOXAIOBaHWE peEIICHHH H JIeHCTBHIA
(6e3neiicTBUS), NPUHUMAeMBIX M OCYIIECTBISIEMBIX B XOJ€ TpeAOCTaBIEHUS
MYHULMNAIBHONR YCIYTH OpraHoM, MNPeJOCTaBISAIOIIMM MYHHUIMIAIBHYIO YCIYTY,
JODKHOCTHBIM JIMLIOM OpraHa, HpEeAOCTABIAIONIET0 MYHHLIMIAIBHYIO YCIyry,
MYHULMIANBHBIM  cinyxamuM, MOILI, paboraukom MOPL], opranuzamuei,
OCYIIECTBIISIONIeH (QYyHKIUH 110 MPEeAOCTABIEHHIO MYHUIMIAIBHBIX YCIYT, HIH €€
paboTHHKamH, B cyaeOHOM (BHeCyaeOHOM) OpsAIKe.

5.2. Ilpeagmerom pocynebHoro (BHecyneOHOro) oOXKalOBaHUS SBIAIOTCH
peuienus u aefictBus (Oe3neiicTBre) opraHa, MPeJOCTaBISAIOIIEr0 MyHHLIHIIAIBHYIO
yCIIyTy, JOJDKHOCTHOI'O JIMIA OpraHa, MpeJoCTaBIIsIoIero MyHUIUIIATBHYIO YCIIYTY,
MyHULMIAIBHOTO  cimyxamero, MOLl, paborauka MOL], opraHu3amyum,
OCYIIECTBIISIIONIEH (YHKUUHU 110 NPEeJOCTABICHHUIO MYHHIMITATBHBIX YCIYT, HIIH €€
pabOTHUKOB.

3agBUTEIb MOXET OOPAaTUTECS € KaJI000# B CIIEAYIOIIMX CIIydasX:

1) HapymeHHs cpoka periucTpallid 3asBJI€HHS O TpeNoCTaBIeHHH
MYHHULIUIIAIBHOHN YCIIyTH;

2)  HapyleHHs CpOKa IIpeJOCTaBIeHH MyHHLIUIIAIEHON YCIIYTH.

B ykazanHOM ciydae mocynebHoe (BHecymeOHOe) oO)KalOBaHHE 3asABHTEIEM
pemennit u nericrBuit (6esnetictBus) MOLL, paGotHrka M®L] BO3MOXHO B Ciy4ae,
ecii Ha MOLI, pemenus u JeiictBus (Oe3melicTBHE) KOTOPOro OOXKAIYIOTCH,
BO3TOXKeHa (GYHKLUUS IO NPEeNOCTaBICHHIO COOTBETCTBYIOLUEH MYHHIIHAIIATEHON
YCIYTH B IIOJTHOM 06BEME;

3) TpeboBaHMA Yy 3adBUTENsT JOKYMEHTOB WM HHPOpPMaIMH JIHOO
OCYIIECTBICHHS JEHCTBHH, IpeACTaBieHHEe WM OCYLIECTBICHHE KOTOPEIX He
NpeIyCMOTPEHO HOPMAaTHBHBIMH IIpaBOBBIMM akTaMu Poccuiickoit denepanuy,
HOPMATHBHBIMU IIpaBOBBIMH akTaMH (CMoJieHCKOH O00JIacTH, MYHHIMIIAIbHBIMU
IIPAaBOBBIMU aKTaMH UL [IPEJOCTABICHUS MyHHIUIAIBLHOH YCITyTH;

4)  oTkasa B IpHeMe Y 3asBHUTeNS JIOKYMEHTOB, MPEACTaBIEHHE KOTOPBIX
NpeIyCMOTPEHO HOPMAaTHBHBEIMHM IIPaBOBBIMH akTaMu Poccuiickoii ®Penepanum,
HOPMaTHBHBIMH MpPaBOBBIMH akTaMu CMONIEHCKON oO0NacTH, MYHHIHIIAIBHEIMH
IPaBOBBIMK aKTaMH JJIs NIPEOCTaBIEHHS MyHUIUITATBHOM YCIIYTH;

5)  oTkasa B IpEJOCTAaBICHAH MYHHLMIAIBHON YCIYTH, €CIH OCHOBAaHMS
OTKa3a He MpeXyCMOTPeHHl deepalbHbIMU 3aKOHAMK U IIPUHATHIMH B COOTBETCTBUM
C HMMHM HHBIMM HOPMAaTHBHBIMH TIPaBOBBIMH akTamu Poccuiickoit Penepanumu,
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3aKOHAMH U MHBIMM HOPMAaTHUBHBIMU INpaBOBBIMU aktaMu CMoJeHCKo# obnacTw,
MYHUIIUTIIQIEHBIMH PaBOBBIMY aKTaMH.

B ykaszaHHOM ciy4dae nocynebHoe (BHecyneOHOe) oOkalloBaHUE 3asiBUTEIIEM
pewenuit u aeiicteuil (6eznedictBus) MOL, pabotauka M®L] Bo3MOXHO B ciyyae,
ecii Ha MOII, pemenus u geiictBust (Oe3geiicTBHE) KOTOPOTro OOXKaIyroTCH,
BO3NIOKEHa (YHKIMA IO MPEeNOCTaBICHUI0 COOTBETCTBYIOWIEH MYHHUIIMIATBHOM
yCIIyTH B IOJTHOM 00BeMe;

6)  3arpeCoBaHUS C 3asBUTENs NOPU IPENOCTABICHHH MYHHIIUIAIBHOM
YyCIOYrd IUIaThl, HE MPEIYyCMOTPEHHOW HOPMATUBHBIMM IIPaBOBBIMH aKTaMH
Poccuiickoit ®enepauvu, HOPMaTHBHBIMHA TMpPaBOBEIMH akTaMB (CMOJIEHCKOM
001acTi, MyHULIMTNIAJIbHBIMH TIPABOBBIMU aKTaMH;

7)  oTKaza oOpraHa, MpPeJOCTAaBJSAIOIIEr0 MYHHULMIAIBHYIO  YCIYTY,
JIOJDKHOCTHOIO  JIMI|@ OpraHa, MpeAOoCTaBIAIOIIEr0 MYHULHIMAIBHYI) YCIYTy,
MyHUIUIAIBHOrO ciyxamero, MO®L[ nu6o pabGotHuka MOIL], opranuzanum,
OCYLIECTBISIONIEH (QYHKIUM [0 NPEJOCTaBICHHIO MYHHULHUNATBHBIX YCIYT, WIH €€
pabOTHHUKOB B HUCIIPaBJICHUU JOMYIIEHHBIX UMK OIIEYaTOK U OLIMOOK B BBIIAHHBIX B
pe3yiabTaTe NPefOCTaBICHUS MyHULIUIIATBHON yCIyTH TOKYMEHTax 00 HapyIIeHUs
YCT@HOBJICHHOI'O CpPOKa TAKUX UCIIPaBICHUH.

B ykasannoM ciyuae pocynebHoe (BHecyneOHOe) oOxxalloBaHHE 3asBUTENIEM
pewmeHuit u neiicteui (Oe3nedicteus) ML, pabotauka MOL] Bo3MOXHO B ciy4ae,
ecmi Ha MOILI, pemeHuss u JedcTBus (Oe3aedCTBHE) KOTOPOro OOXamyroTCs,
BO3JIOXKEeHA (YHKIMS IO IIPeNOCTaBICHHIO COOTBETCTBYIOUIEH MYHHIIMIIAILHOM
YCIIYyTH B IIOJTHOM 00BEME;

8)  HapylIeHHus CpOKa WIM NOpSAIKa BBIIAYM JOKYMEHTOB IO pe3yiIbTaraM
NPEROCTABIEHUS MyHULIANIANBHOM YCIyTH;

9)  NpHUOCTaHOBIIEHUS INPEJOCTABICHUS MYHUIUMAIBHOM YCIyrH, eciu
OCHOBAHUS TPUOCTAHOBJICHUS HE MPENYCMOTPeHbl (enepalbHBIME 3aKOHAMH U
NPUHATBIMA B COOTBETCTBUM C HUMM HMHBIMH HOPMATHUBHBIMH IIPABOBBIMH aKTaMU
Poccuiickoii denepanuy, 3aKOHaAMU ¥ UHBIMH HOPMATHBHBIMU NPABOBBIMH aKTaMU
CMoneHckol 0651acTH, MyHUIIUTIIAJIBHBIME [TPABOBLIMY aKTaMHU.

B ykasanHoM ciyudae nocyneGHoe (BHeCyneOHOE) 06GXaloBaHMe 3asBUTENEM
peurenuii u aedctuit (OGespelicteus) ML, pabotHrka M®L] BO3MOXHO B ciydae,
ecii Ha MOIL, pemenuss u neiictBus (Ge3meficTBie) KOTOPOro oGXKalyroTcs,
BO3JIOXKEHA (YHKIMSA IO IIPEAOCTAaBIEHHIO COOTBETCTBYIOINEH MyHMIMIAILHOM
YCIIyTU B IIOJTHOM O0BeMe;

10) TpeGoBanus y 3asBUTENS IPU NPEJOCTABICHUM MyHUUUITAILHON YCIYTH
JOKYMCHTOB HIIM UHPOPMAlUK, OTCYTCTBUE U (MIIH) HEJAOCTOBEPHOCTL KOTOPHIX He
YKa3bIBaJlCh MpPU MEPBOHAYaJIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOOMMBIX
Al NpEeJOoCTaBICHUs MYHHUMIIAIBHOM yciayrd, Jubo B  IPEHOCTaBIEHUH
MyHULMITAIBHOH yCIIyry, 3a HCKIIOYEHUEM CIIeAYIOIIUX CIyYaes:

a) U3MEHEHHs TpeOOBaHMH HOPMATUBHLIX MPABOBBIX AKTOB, KaCAIOIIMXCS
NPENOCTABICHHUS MYHHUMIAIBHON yCIyrM, IIOCNe [E€pPBOHAYAIBHON MOauu
3asIBJICHHSI O MPEJOCTABIEHNY MyHUIUITAIBHOM YCIYIH;

0) Hai4Kst OLKMOOK B 3asBIEHAH O NMPEIOCTABICHAN MYHMIMIIANBHOMN YCIyTH
1 JIOKYMEHTaX, MONAHHBIX 3asiBUTEIEM IIOCNE NEPBOHAYAIBHOIO OTKA3a B NpHEMe
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JIOKYMEHTOB, HEOOXOAUMBIX JUIS MPEJOCTABIICHUS MYHHUIMITIANLHOMU YCIyIH, TH00 B
NPEeAOCTaBICHUH MYHULUIIAIBHON YCIYTH U HE BKIIOYEHHBIX B IPeICTaBICHHEIHN
paHee KOMIUIEKT JOKYMEHTOB,;

B) MCTE€YEHHs CpOKa AEHCTBUS [OKYMEHTOB WM HM3MEHEHHs WH(pOpManuu
II0CJI€ TIEPBOHAYAJIBHOTO OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXONUMBIX IJIs
NPEAOCTABICHHs MYHULIUITANBHON YCIYTH, MO0 B IPEAOCTABICHHH MYHHUIMITAIBEHON
yCIIyTH;

T) BHIABJICHUSA JOKYMEHTAIBHO TNOATBEp)XXIEHHOro (akra (MpHU3HAKOB)
OLIMOOYHOrO WJIM HNPOTUBOINPABHOrO AeiicTBUs (Oe3MeiCTBIS) HOMKHOCTHOIO JIAIA
Oprasa, MNPeNOCTaBIAIONIEr0  MYHHLIMIAIBHYIO  YCIYry,  MYHHIHIIAIBHOTO
cinyxauniero, paborauka MOII, opraHu3auuy, OCYNIECTBISIONIEH (YHKLUUHN II0
NPeAOCTaBIEHUIO MyHULUIIATILHBIX YCIYT, UIH €€ paOOTHUKOB MPH NMEPBOHAYATEHOM
OTKa3e B NpueMe JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEAOCTABIICHUS MYHHUIMIIATBHOM
yCILyrd, 100 B IPEAOCTABICHUH MYHHUIMITATBHOW YCIYTM, O Y€M B IHCHMEHHOM
BUJE 3a IOAMNUCHIO PYKOBOIUTENS OpraHa, IPeJOCTAaBISIONIEr0 MYHUIIUIAIBHYIO
yeiyry, pykosoaurens M®LI npu nepBoHayanbHOM OTKa3e B IpHEMe JTOKYMEHTOB,
HEOOXONUMBIX  JUIL  NIPENOCTaBNEHHS  MYHULIUNAIbHOM  ycuyry, 1ubo B
IPEJOCTaBJIEHMM MYHUUUIIAIBHON YCIyrH YyBeHOMJISETCS 3asBUTENb, a TaKXKe
IIPUHOCSATCS U3BHHEHUS 3a JOCTABICHHEIE HEY100CTBa.

B ykazaHHOM ciydae gocyneOHoe (BHecyneOHOe) 00XalloBaHME 3asBUTEIEM
pewenuii u geicreuit (6esnericraus) MOL], pabotHuka M®IL] Bo3MOXHO B ciyyae,
ecii Ha MOLI, pemenus u jeifcTBUA (Oe3nelicTBHE) KOTOPOrO OGKAYIOTCH,
BO3JIOKEHAa (QYHKUMS [0 IPEOCTaBICHUIO COOTBETCTBYIOINEH MYHULMIATILHON
YCJIYTH B IIOTHOM 00beMe.

5.3. Xanoba nopaercss B NUCHMEHHON (opMe Ha OyMaXHOM HOCHTEE,
B DJIEKTPOHHON ()OpME B OpraH, MPefOCTaBISIOMMN MyHULMIAIBHYIO yeryry, MOI]
00 B COOTBETCTBYIOIIUH OpraH rOCYAApCTBEHHON BIACTH MyOIMYHO-IIPABOBOTO
oOpasoBanus, sBIsomMiAca yupenutenem MOL] (manee — yupemurens M®II), a
TAK)XE€ B OpraHW3allMy, OCYILECTBIAOIME GYHKUAH 1O MPedOCTaBIEHUIO
MyHMLHNANBHEIX ycayr. JKamoOel Ha pemeHus W gelictBus (Oe3neicTsie)
PYKOBOIHUTENS OpraHa, IPeJOCTaBIAIONIEr0 MyHHULHUIANBHYIO YCIyTy, MOJAOTCA B
BBILIECTOSIIMA Opran (IIpM €ro HAIMYUM) JHOO B CIydae €ro OTCYTCTBHS
pacCMaTpPUBAIOTCS HEIMOCPENCTBEHHO PYKOBOAUTENEM OpraHa, MpeIoCTaBISIONIETO
MyHHLUIAIbHYIO yciayry. 2KamoObl Ha peweHuss u jgeiictBus (Oe3neiicTsue)
pabornuka M®II moparorcst pykosoguteno 3roro M®II, Xano6w Ha pemenus u
nevicteus (6esnedicteue) MOLI nonatores yupemureno MO win H0OIKHOCTHOMY
JMLY, YIIOJIHOMOYEHHOMY HOPMAaTHUBHBIM IIPaBOBEIM akToM CMOJIEHCKOM o6acTy.
XKanobel Ha pewmenus u JelictBus (Oe3geiicTBue) paGOTHMKOB OpraHH3auui,
OCYMIECTBIIAIOMMX ~ (QYHKLUUHM [0 MPEJIOCTABICHUIO MYHUIMIIANBHBIX  YCIIYT,
NIOJAIOTCS] PYKOBOJUTENSIM 3THX OpraHu3alfii.

54. JKamoba Ha pemenus u jeifctBus  (OesmeilicTBue)  OpraHa,
NPEJOCTABIAIONIEr0 MYHHLIMIAIBHYIO YCIYry, IOJDKHOCTHOTO JIMIla Oprasa,
NPEAOCTABIAIOWIEr0 MyHUUMIAIBHYIO YCIYTY, MYHUIUNAILHOTO CIIYXallero,
PYKOBOIMTENSE OpraHa, IpeAoCTABISAIONIEr0 MyHUIUNANBHYIO YCIYTY, MOXET OBITH
HanpapjeHa Mo moyre, uepes MOI[ ¢ wucnons3oBanueM cetu «HIHTepHETY,
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opuLUHaIbHOrO caiiTa oOpraHa, MpPEIOCTABNSIONIEr0 MYHHMLMIATBHYIO YCIYTYy,
Ennroro noprana nu6o PervonansHoro nopraia, a Takxke MoxeT GBITh IPHHSTA TIPH
JIMYHOM Ipueme 3asBuTeneil. X anoba Ha pemenus u neiicreus (Gesneiicteue) ML,
coTpyanuka MOI[ moxer ObITh HampaBlieHa 110 IIOYTE, C MCIIONB30BAHHEM CETH
«HHTepHeT», oduumansHoro caifra M®LI, Exunoro moprana mu6o Pervonansuoro
nopraja, a TakKe MOXET ObITh NPUHATA IIPH JHYHOM NpHeMe 3asBuTenei. XKamoba
Ha pelleHus U JercTBus (Oe3nedcTBrEe) OpraHu3anuif, OCYIECTBIAIOMUX QYHKINH
N0 NPeAOCTaBICHUI0 MYHHUMUNAIBHBIX YCIYyT, WX pPaOOTHUKOB MOXET OBITh
HamnpaBJIeHa I10 II04Te, C UCITOIb30BaHueM ceTu «IHTepHeT», odHuLHaNbHEIX caliTOB
3THX OpraHusauui, Exunoro noprana mu6o PeruonanbsHOro moprana, a Takke MOXKeT
OBITh IPUHSATA [IPU JINYHOM [IPUEME 3aBUTEJIS.

5.5. XKanoba, moctynupmas B opraH, NPeNOCTABJISIOMIMNA MYHHLIUIAIbHYIO
yeryry, MOLL, yupenuremo M®I], B opranuzaiuu, ocylwecTBIAIOIuUe GYHKIHHA IO
NPENOCTABICHUIO MYHHULMIIAIBHBIX YCIYT, MO0 B BBIIIECTOSIIUMA Opran (IpH ero
HQJIMYAK), TIOJICKHT PACCMOTPEHHIO B TeueHHe 15 paboumx AHEH co IHA ee
PeTHCTpanuy, & B Ciy4ae OOXanoBaHMA OTKa3a OpraHa, IIPeJOCTaBJIAIOLIEro
MyHULUNANBHYIO ycuyry, MO®LI, opranusanmuif, oCymecTBIMIOIMX (QYHKIUU IO
MPENOCTABIEHHIO MyHHULIMITATBHBIX YCIIYT, X PAOOTHHUKOB, B IPHEME JTOKYMEHTOB Y
3aABATENS JUOO B VWCMPABICHHM JOIYIIEHHBIX OIEYaTOK U OMMOGOK MM B CIydae
00XKaJIOBaHKs HapyIIEHHs yYCTAaHOBJICHHOIO CPOKA TAKHX HCIIPABIICHUM - B TeYeHMe
5 pabounx JHEH co THS ee perucTpamyu.

5.6. JKanoba nomxHa comepxars:

1) HauMeHOBaHWe OpraHa, NpPENOCTABIAOLIErO0 MYHHIMNATBHYIO YCIYTYy,
JIO/DKHOCTHOTO JIMLA OpraHa, NPeJOCTaBsIONIEr0o MyHHIUIANBHYIO YCIyry, JIH6o
MyHULUNANBHOrO ciyxamero, MO®ILI, ero pykoBomutens u (uinu) paGOTHHKA,
OpraHU3alliH{, OCYIECTBIAIOMMX QYHKIUH IO MPEJOCTABIEHUIO MYHHIHIATBHBIX
YCIIYT, peIeHVs 1 AeUCTBUs (Oe3aeHCTBIE) KOTOPBIX 06KANYIOTCS;

2) damunuio, UMs, OTYECTBO (LOCIENHEE - IPY HATHMYUH), CBEJEHUS O MECTE
XKUTEJIbCTBA 3asBUTENS - GU3UIECKOTO JIMIA JIMO0 HaMMEHOBaHNe, CBEIEHNUS O MECTe
HaXOXNEHUsS 3afBHTENS - IOPHIMYECKOTO JMLIA, a Takxke HoMep (HOMepa)
KOHTaKTHOro TeneoHa, agpec (ampeca) d/IEKTPOHHOM MOYTHl (P HANH4YWM) U
TIOYTOBBIA apec, M0 KOTOPBIM JIOJDKEH OBITh HAIIPABJIEH OTBET 3aSBUTEIIO;

3) cBesieHus 06 0OXKanyeMBIX pelIeHHsX U JeHcTBuAX (Ge3aeiicTBUN) opraua,
NpeIOCTABIIAIOWETO MyHULUIATBHYIO YCIyry, JOMKHOCTHOTO JIMIA OpraHa,
MPENOCTABISAIOIIET0 MyHULUIIANBHYIO YCIYTy, MO0 MYHHIUIIANBHOTO CIIyXallero,
M®LI, paGoruuka M®LI, opraHu3auMii, OCYIIECTBIAIOMMX (YHKIKA IO
NPEeNOCTABIECHUIO MyHMUMIIANBHBIX YCIYT, HX PaOOTHUKOB;

4) mOBOZBI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb He COIJIACEH C pELICHHEM ¥
AelicTBreM (Oe3znelicTBHeM) opraHa, MPeIOCTaBIAIOEr0 MyHHIMIANBHYIO YCIyTy,
AODKHOCTHOTO JIMIa OpraHa, NPENOCTaBIAIOIEr0 MYHHIMIAIBHYIO YCIyTy, Iu6o
MYHUUMNANBHOTO  ciyxamero, MOILI, pabornuxa MOILI, oprauusanmii,
OCYIIECTBISIOIMX (QYHKUMM TIO INPENOCTABICHHIO MYyHULMNANIBHEIX YCIYT, MX
PaOOTHHKOB. 3asiBUTENIEM MOTYT GBITh IIPEICTABIEHB! JOKyMEHTH! (IIpH HaJIN4KH),
NOATBEPKAAIOIIME JOBOIBI 3asIBUTEJIS, THOO X KOIHH.
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5.7. 1lo pe3ynpTaraM pacCMOTPEHHUsS >XaloObl OpraH, NPenOCTABISAIOIINI
MYHULUIAILHYIO YCIYTY, IPUHUMAET OJHO U3 CIeAYIOUNX PelIeHHII:

1) ynoBneTBOpUTHL >anoby, B TOM 4YHCIe B (OpME OTMEHBI IPHHATOIO
pelleHHs], MCIPABIEHUs] JOMYyLIEHHBIX ONEYaTOK W OIIMOOK B BBIJaHHLIX B
pe3yyibTare IpPeIOoCTaBIeHUs MYyHMLUWNAIBHOM YCIYrd JOKyMeHTaX, BO3Bpara
3aJBUTENI0  JEHEXHBIX CpPEACTB, B3UMaHUE KOTOPBIX HE IPeIyCMOTPEHO
HOPMAaTUBHBEIMH IIpaBOBHIMM akTaMu Pocculickoii Penepauuu, HOPMAaTUBHBIMH
NpaBOBBIMH akTaMU CMOJIEHCKOM 001acTH, MyHHIUIIATEHBIMI IPaBOBBIMH aKTAMH, &
TaK)ke B MHBIX (hopMax;

2) OTKa3aTh B YJOBIETBOPEHUH JKAIOOKI.

5.8. He no3nnee qus, ciaegyromero 3a JHeM MIPUHSATHS peLIeHus], 3assBUTEIIO B
NMCBMEHHON (hOpMe U IO XKEJAHHUIO 3aIBUTENS B JIEKTPOHHON (HopMe HampaBiIseTCs
MOTHBHUPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHUS KATOOEI.

5.9. B cnyuae npusHaHus xKanoObl IOJIexalleil yIOBIETBOPEHHIO B OTBETE
3a4BUTENIO JAeTCs HMHpOpMalus O JeHCTBHUAX, OCYIUECTBISEMBIX OpraHoM,
NPEeNOCTaBIAIIIMM  MYHHIOMIANBHYIO yciuyry, M®Il nubo opranuzamnuei,
OCYLIECTBJIAOIIEH QyHKIHMM IO NIPEAOCTABIEHUIO MYHUUMITAIBHEIX YCIYT, B LEIX
HE3aMe/UIUTEIBHOIO  YCTPaHEHMs  BBIABICHHBIX HAapylleHUH Tpd  OKa3aHUU
MYHMLMIAJIBHONW YCIIyrd, a TakKe NPUHOCSATCS HU3BHHEHHUSA 34 JOCTaBJICHHBIE
HeynoOCcTBa M yKas3hIBaeTCsl HMHOOpMAlMsi O JalbHEMIIMX HEHCTBUSAX, KOTOPBIE
HEeOOXOJUMO COBEPILIHUTD 3asBUTEINIO B LENSIX IONYUYEHHs] MyHHUIUTIATBHOM YCIyTH.

5.10. B cnydae mpusHanMs kano0bl He HOAJNexallell YIOBIETBOPEHHIO B
OTBETE 3asBUTENIO [AKOTCI apryMeHTHPOBaHHBIE pa3bsCHEHUS O IPHYMHAX
TIPUHATOrO PELICHHs, a Taxke MHOOpMALMs O MOpsaKe 0GKaloBaHWUSA IPUHATOIO
peLIeHusl.

5.11. B cmy4ae ycTaHOBJIEHMS B XOJ€ MU IO pe3ylbTaTaM PacCMOTPEHHs
Xajo0bl  NPU3HAKOB  COCTAaBa  aJMHHHUCTPAaTHBHOTO  IIPaBOHAPYLIEHHS  WIIH
IPECTYIVIEHUS NOJDKHOCTHOE JIMLO, paOOTHUK, HaJEeNEeHHBIE MOJHOMOYMSIMH IO
PacCMOTPEHHUIO XKano0, He3aMeIUTENbHO HANPABIAIOT MMEIOIIMECS MATePUATEl B
OpraHbl IIPOKypaTyphbl.

5.12. 3agBuTenu BrpaBe OOXKaNOBaTh pELIEHHS, NPHUHATHIE B XOIE
IPEAOCTABICHHS MYHUIUIIANIBEHON YCIIyry, AelicTBus (Oe3neliCTBHE) TOMKHOCTHOTO
NHN@a OpraHa, NpeIoCTaBIIAIOMIEr0 MyHUIUNANBHYIO YCIYTY, JIH00 MYHUIUIIAIEHOTO
ciyxatero, MOLI, corpynnvka MOLI, opranuzamuy, ocyuecTsisitomen GpyHKIun
I10 MPEOCTaBICHHUIO MyHUIIUNIAIBHBIX YCIYT, €€ paOOTHHKOB B CyJeOHOM MOPSIKE.».

1.2.6. Ilpunoxenns Ne 1, 2, 5, 6 k HacrosmeMy AIMHHHCTPaTHBHOMY
periaaMeHTy U3JI0XKHUTh B HOBOM pefakiuu (npunoxenus Ne 1-4),

1.2.7. Tlpunoxenue Ne 3 Kk HacTOAIEMY AJIMHHHCTPATUBHOMY pETTIaMEHTY
TPU3HAT YTPATUBIIKAM CHITY.

2. YmpaBleHHIO HMYILIECTBEHHBIX, 3€MENBbHBIX M JKUIMIIHBIX OTHOIICHHMM
AnMuHucTpaunu ropojaa CMoleHCKa B TedeHHME TpeX KaleHAapHBIX IJHElM mocie
YTBEPXKACHUS AIMUHUCTPATUBHOIO pETJIAMEHTa O0ECNeYHTh MNpPESOCTaBICHIE
TeKCTa AJMHHHCTPATUBHOTO periaMeHTa B YUpaBieHHe HHPOPMALHOHHBIX
TEXHONOTHI AIMUHACTpauuu ropofa CMONEHCKa TSl MOCIEMYIOMEro pa3MeleHHs
Ha OQUUMANbHOM caliTe AnMuHHCTpauuu ropoxa CMOMEHCKa, B PErHOHATBHOMN
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roCylapCTBEHHOH MH(OpPMaMOHHOH cucreMe «PeecTp rocyZapcTBEHHBIX U
MYHULMOATEHBIX  yenyr (dyHkouil) CMONEHCKOM 067acTU», B MyHHLHUINAIBHOE
Kaz€HHoe  yupexnaenue «l'opopckoe  mH(pOpPMAIMOHHOE  areHTCTBO»  JUIS
HOCIENYIONIEro OMyONMKOBaHHA B CPEACTBAX MAacCOBOM MHPOPMAIHH, a TaKXKe
pa3MeIlleHHe B MECTax NPEJOCTABICHUS MyHUIMITANBHOM YCIYTH.

3. YnpaBieHuro MO B3aUMOJAEHCTBUIO C aJMHHHCTPATUBHBIMH OpPraHaMH U
OOIIECTBEHHBIMM OpraHM3alMsIMKH AIMUHUCTpauuu ropoga CMONEHCKAa BHECTH
COOTBETCTBYIOLIME HM3MeHeHHs B IlepedeHb rocymapCTBEHHBIX W MYHUIMIIAIBHBIX
yCIyT, NpeNOoCTaBNsieMbIX Ha TeppuTopHu ropoxa CmoneHcka, Ilepeuens yeuyr c
DIIEMEHTaAMH  MEXBEJOMCTBEHHOTO U  MEXYpPOBHEBOIO  B3aMMOJIEICTBUS,
IIpelIOCTaBIsIeMbIX Ha TeppuTopuy ropoga CMoneHcka, [lepeyeHs rocyrapcTBeHHBIX
M MYHUIMOATBHBIX  YCIIYr, [IPENOCTaBIE€HHE KOTOPHIX  OpraHW3yercs B
MHOTO(QYHKIMOHANIBHOM ~ LEHTPe  [PEJOCTABIEHHMS  TIOCYNApCTBEHHBIX W
MYHHUIUIAIBHEIX YCIIYT HACENEeHUIo B ropogie CMoJIEHCKe.

4. YnopasneHuro HHOOPMAIMOHHBIX TE€XHONOTHH AJMHHHCTPAaUM TOpoZa
Cmonencka:

4.1. PasMecTHTh HaCTOsLllee IOCTAHOBIEHHE HAa O(GHLIHUATIBHOM caiiTe
AnmMuHucTpanmu ropoga CMoieHcKa.

4.2. BHeCcTH COOTBETCTBYIONIME H3MEHEHUS! B PeecTp IOCYNapCTBEHHBIX U
MYHMIMIIANBHBIX YCIyT (GyHKImi) CMoeHcKoi 06acTu.

5. MynuuunansHoMy Ka3séHHOMY yupexaenito «I"opoackoe HHGOpMaIOHHOe
areHTCTBO» OIyOJNUKOBAaTh HACTOSINEE IOCTAHOBIIEHWE B CPEACTBAX MacCOBOM
nHGOPMAIHH. , | _ .

/

I'1aBa ropona CMmoseHcKa - A.A. HoBuxos



IIpunoxenune Ne 1
K ITIOCTAHOBJICHUIO A IMUHUCTPALVH

ropoga CMoneHCKa
or L6.e%.202% NQ/K?/-Q?«J/

[Tpunoxenue Ne 1

K AIMHUHUCTPAaTUBHOMY perjlaMeHTy
AnmuHucTpanuu ropoaa CMoleHCKa
IO NPEJOCTABICHUIO MyHUIIUNANIBHON
yernyru «[IpegocraBnenue Kumoro
NIOMELEHHUSI 110 JOTOBOPY
COLIMAJIBHOTO HaliMa»

(dopma)

B Anmunuctpanuio ropoga CMoieHcka
oT

(®. U. O. moTHOCTHIO)

IpOXUBAroIero(eit) mo azgpecy:

JABJUEHHUE

HpOIHy Bac OpeaoCTaBUTb MHE OIKHUJIO€ TIIOMEIICHHUE TII0 JOOroBOpY

COLIMAJIbHOIO HaiiMa 1o anpecy.

JIOMe B KBapTHpE o011el IToMabIo

CocraB ceMbH YeJI0BeK:
1. 3assBuUTEND

(paMunus, UM, OTIECTBO, TOA POKACHHS)

2. Cynpyr(a)

(pamunus, UMs, OTIECTBO, IO POXKASHHA)

3. etun

((hamuus, UMa, OTYECTBO, IO POXKACHHN)

4. letu

(pamunus, uMs, 0TYECTBO, rOA POXKAEHHS)

KpOMe TOr0, CO MHOM NPOXUBAKOT MHEIC YJICHBI CEMBU.:
1.

(cTeneHs poicTBa, PaMUNHS, HMA, OTUECTBO, TOX POXKICHHUS)

2.

(cTemens poscTBa, GamMunus, UM, OTUECTBO, FOI PONKICHNSA)

Toamuce 3asBuTens

B



Ioarmicu COBCPIICHHOJICTHHUX YJICHOB CCMbH.:

(tbamwnst, UMs1, OTIECTBO) (noanuce)

(bamunud, UM, OTYECTBO) (noamnuce)
{bamunus, uMs, OTUECTBO) (nmoamuce)
(dbamumus, uMs, OTIECTBO) (nmoamnuce)
(dbamunns, UM, OTUECTBO) (noamnucs)

lIaTa INPUHATHUA 3adBJIICHHS « »
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IMpunoxenue Ne 2
K [IOCTAaHOBJIEHHIO AJIMUHHUCTPAIIH

ropoaa CMmolneHcka
o1 L6.282023 Ne X697 -GPer

ITpunoxxenue Ne 2

K AIMUHUCTPAaTUBHOMY perjaMeHTy
AnMunHcTpanuu ropoaa CMoieHCKa
10 PEJOCTABIEHUIO MyHUIIUNIAIbHOH
yenyru «IIpemocraBneHue Xuioro
IIOMELIEHUS IO JOTOBOPY
COLMAJIBHOI'O HaiiMa»

(bopma)

YBEJOMJIUEHMNE
0 NPeJoCTAaBJIeHNH HJIH 00 0TKa3e B IPEAOCTABJICHHH J)KAJIOTO NOMELIeHHS M0
AOTOBOPY COLHAJILHOTO HaiiMa

AIIMI/IHI/ICTpaHI/ISI ropoaa CMmoneHcka YBEOAOMIIAICT O TOM, UTO B COOTBETCTBHHU C

IIOCTaHOBJICHUEM AnMHUHHCTpauuu ropoga CMoONEHCKa OT «__ » 20

Ne Bam mpenmocraBneno (BaM oOTka3aHO B IPEJOCTaBICHHH) XHUIIOE
NIOMEILIEHHE 1o ZIIOrOBOPY COLIMAJIBHOTO HaliMa 1o
azgpecy:

(yKa3bIBaeTCA aapec KUIOTO IOMEIEHH)

Havanbuuk  otgena
y4deTa H 00ecreUeHns JKHIbEM
YN3uXKO

(noamuch, HHULMAIHI, haMUITHSA)



[Tpunoxenue Ne 3
K [IOCTAHOBJICHHIO A IMUHHCTPALVH

ropoja CMoJeHCcKa
0T L6.02.2223 No X6 77 -ag

IMpunoxenune Ne 3
K AZIMUHUCTPATUBHOMY pErTIaMEHTY
ApmuHKCcTpanuu ropoaa CMoseHcKa
I10 MPEAOCTABIICHUIO MYHULIMITATIEHOM
yciyru «lIpegocraBnenue Kujioro
MOMEIICHUS 10 JOTOBOPY
COLMAJILHOTO HanMa»

PACHHUCKA

(dbopma)

0 NMOJIy4eHHH JO/LKHOCTHBIM JIMHOM AJIMHUHHUCTpanuu ropoga CmoseHcka
3asiBJIEHHS] U NPeACTABJEHHbIX ¢ HUM JOKYMEHTOB (KONHNH XOKYMEHTOB)
AJS NPeAOCTABJEHUSI JKUJIOT0 MOMeIeHNsl 0 JOTOBOPY COUHAJILHOr0 Haiima

(®. Y. O., anpec 3asBuTeNs)

HpeﬂCTaBHeHBI CJICAYIOIMINC NOKYMCHTEI.

Ne HaunmMenoBanmne nokyMeHTa KonuuectBo KonnuectBo | OT™MeTKH O BBIAAYE
/11 IK3EMILIAPOB JIUCTOB JOKYMEHTOB
3asIBUTCIIO
IIOAJTHH KOIINHU INOJAJNH | KOIIMH | ITOAJIUH KON
HBIC HHBIC HBIC

1.

2.

3.

4.

5.

6.

7.

0 YeM «___ » 20 B KHHTIe perucTpaiuy 3asBieHH# Ne

BHeceHa 3anuch Ne

(ROJKHOCTB COTPYIHUKA, PHHSBIIETO JOKYMEHTBI)

(nogmuce, ®©. U. 0.)

(nata, BpeMs npueMa T0KyMEHTOB)




[Npunoxenue Ne 4
K [IOCTaHOBJICHUIO AJIMUHUCTpALIT
ropoaa CMoJeHcKa

oT 26.08 7028 Ne 26 ¥F agu

ITpunoxenwre Ne 4

K AIMUHHUCTPATUBHOMY perJIaMeHTy
AnmvuHUCTpanuu ropoaa CMoseHCKa
10 IPEIOCTABICHUIO MYHUIIUIANBHOMN
ycayru «lIpegoctasienue Kumnoro
IIOMEIlEHUs 10 I0TOBOPY
COLIMAJIbHOTO HaliMay

(dbopma)

B Anmunuctpauuto ropojga CMoneHcka

OT IpaKJaHUHA(KH )

(pamMumus, UM, OTIECTBO)

COTJACHE
Ha 06pa0dOTKy mepCcOHAJbLHBIX JAHHBIX

B cooreerctBun ¢ PenepanpHbiM 3akoHOM oT 27.07.2006 Ne 152-03
«O nepcoHaNbHBIX JaHHBIX f,

(baMunus, UMs, OTYECTBO)

2

cepus Ne BBIIaH

(BUA AOKYMEHTa, yZOCTOBEPSIOLLETO JIMYHOCTD)

(xorza u xkeM)
IIpoxxuBarommii(as) mo aapecy:

>

HaCTOSIIIUM JIal0 CBOE COIaCHe Ha MPOBEPKY U 00paboTKy AAMHHHUCTpaLKei ropoaa
CMoneHCKa CBOMX II€PCOHANBHBIX JNAHHBIX W MMOATBEPXKIAKD, 4TO, AaBas TaKoe
coryacue, s ISHCTBYO 110 CBOEH BOJIE U B CBOMX MHTEpecax.

JlaHHOE cornacue MpefoCTaBIAETCS C LENBIO TONYYEeHHS MYHHIUIAILHOMU
yeiyru «Ilpenocrapienne XuIoro IOMeIeH s o JOroBopy COLMaNLHOro HaiiMay.

Hacrosimee cormacue nmpegocrasinsercs Ha OCYIIECTBJIEHHE JIFOOBIX AeHCTBUHI
B OTHOILCHUM MOMX IIE€PCOHAIBHBIX NAHHBIX, KOTOPhlE HEOOXOIMUMBI MIIH JKEJIaeMbI
AN TOCTHXXKEHMS YKa3aHHOW BBINE LelM, BKmodasd (0e3 orpaHuueHus) cGop,
CHCTEMATU3allMIO, HAKOIUICHHE, XpaHEHWE, yTOYHeHHe (OOHOBNIeHHE, H3MEHEHHE),
HMCIO/b30BaHKE, 00e3nu4nBanne, 6JOKMPOBaHUE, YHUYTOXEHHE, TPAHCTPAHHUHYIO




repeaavy MepCOHANBHBIX JaHHBIX, @ TAKKe OCYLIECTBIEHUE MIOOBIX UHBIX NEHCTBUIA
C MOMMH IIEpCOHAIBHBIMH JaHHBIMH B COOTBETCTBHM C  (elepabHBEIM
3aKOHOJATeJIbCTBOM.
B cnyyae HempaBOMEpPHOr0 HCIOJB30BAaHUSA IMPEJOCTABICHHEIX MHOMO
TIEPCOHANTBHBIX TAHHBIX COTJIACHE OT3hIBAETCS MOMM IMUCHEMEHHBIM 3asBICHHEM.
JaHHoe cormacue OEUCTBYET C « » 20 JI0 JHS OT3BIBA B
MMCEMEHHOH (opme.

« » 20
(nata) (nmoanucs) (®.1.0)




